ROBERT J. LOVERO AGENDA MARGARET PAUL
MAYOR BERWYN CITY COUNCIL CLERK
October 9, 2018
8:00 PM

The Mayor and City Council welcome you. Please note: comments are permitted only during Open Forum and only for items not aiready on the agenda, When called upon by
the Mayor, kindly state your name and address for the record. Thank you for your participation.

. Pledge of Allegiance and Moment of Silence

A

B. Open Forum

C. Approval of Minutes
D

E

1. Regular City Council and Committee of the Whole meetings held on 9/25/2018
. Bid Openings
. Berwyn Development Corp., Berwyn Township/Health District
1. BDC: Proposed Services Contract with the Berwyn Development Corporation — Resolution
2. BDC: Commercial Loan & Microloan Program Manual — Resolution
Reports from the Mayor
1. Appointment of Thomas J. O'Halloran as Deputy Chief of Police
2. Appointment of Loretta J. Shumate to the Historic Preservation Commission
3. Proclamation: llfinois’ 200t birthday
G. Reports from the Clerk
H. Zoning Boards of Appeals
1. Request for Certain Amendments to the Text of the Zoning Code Relative to Public Hearing Notices, Use Variations, Map and Text
Amendment Procedures, and Places of Worship Use Designations
Reports from the Aldermen, Committees and Board
Ald. Lennon: LGBT History Month
Ald. Reardon: Sexual Harassment Policy and Culture meeting minutes held on 9/26/2018 & 10/1/2018
Ald. Reardon: Report and Recommendations of Sexual Harassment Policy and Culture Ad hoc Committee
Ald. Reardon: Draft Policy against Sexual Harassment, Discrimination and Sexual Conduct
Ald. Ruiz: Handicap Parking Application — 1820 S. Wesley — Approve
. Ald. Ruiz: Communications
J. Reports from the Staff
Police Chief: Life Saving Recognition Award
City Attorney: Settlement of Case Nos. 2018 WC 009829 & 2018 WC 009830
Finance Director: Surplus Property 1997 GMC Yukon
Finance Director: Surplus Property 1987 Chevrolet Suburban Silverado
Building Director: Demolition of 2538 S. Grove Avenue
Building Director: Remodeling City Hall/CDBG
Public Works Director: Recommendation to award for the Program Year 2017 CDBG water main & sewer section replacements and
roadway improvement projects
K. Consent Agenda
Payroll: 10/3/2018 in the amount of $1,139,356.48
Payables: 10/9/2018 in the amount of $1,738,092.52
Christian Congregation of Jehovah's Witnesses: Community Service October — December
Block Party — 2300 block of Scoville - 10/20/2108 RD 10/21/2018
Handicap Parking Application #1220 — 1517 S. Maple — Approve
Building & Local Improvement Permits issued in the month of September, 2018

M&d 14%? City Clerk Margaret Paul Total ltems: 26
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C" \ MINUTES
Regular Berwyn City Council Meeting
September 25, 2018

10.

The Regular Meeting of the Berwyn City Council was called to order by Mayor Lovero at 8:00 p.m. The
following Aldermen responded present upon the call of the roll: Lennon, Ramirez, Reardon, Fejt, Santoy,
Ruiz, Avila and Garcia.

The Pledge of Allegiance was recited. A moment of silence was given for the safety of the men and women
protecting us on the streets of Berwyn,

The Open Forum portion of the meeting was announced. Greg Hopper of the Combined Veterans of Berwyn
thanked City Council for their support and assistance with the Welcome Home Barbeque. Berwyn
Development Corporation President Andy Sotiropolous thanked everyone for their assistance with the 18th
Annual Oktoberfest. Waste Management Public Sector Representative Vaughn Kuerschner presented a
$2,000 Think Green Grant award to the city to use for tree planting. Mayor Lovero announced that Waste
Management’s “At Your Door Special Collection Program™ would begin on October 1st. Mayor Lovero
also announced the West Suburban Mass Transit District had reconsidered and awarded a grant to Berwyn
for public art along the BNSF corridor in the Depot District. Alderman Ruiz regretfully canceled the 6th
Ward Block Party. Aldermen Ramirez invited all to attend the Pie Bake-Off on September 29% and the
Berwyn Historical Society’s 12th Annual Berwyn "Bungalows and More" house tour on September 30th.

Minutes for the following meetings were submitted: Regular Berwyn City Council and Committee of the
Whole held on September 11, 2018. Thereafter, Avila made a motion, seconded by Fejt, to approve the
minutes as submitted and place same on file for audit. The motion carried by a voice vote.

Avila made a motion, seconded by Santoy, to suspend the rules and bring forward agenda item J-1. Motion
carried. Item J-1 is a communication from City Attorney Anthony Bertuca and ordinance entitled: An
Ordinance Replacing Chapter 240 of the Code of Ordinance of the City of Berwyn — Emergency
Management Agency. Thereafter, Avila made a motion, seconded by Lennon, to concur, adopt the
ordinance as presented and authorize the corporate authorities to affix their signatures thereto. The motion
carried by a unanimous roll call vote.

Mayor Lovero submitted a communication requesting the appointment of Anthony J. Laureto to the position
of Director of the Berwyn Emergency Management Agency. Thereafter, Avila made a motion, seconded by
Lennon, to concur and approve the appointment as submitted. The motion carried by a voice vote.

Mayor Lovero submitted a communication requesting the appointment of John J. Diebold to the position of
Deputy Director of the Berwyn Emergency Management Agency. Lennon made a motion, seconded by Fejt
to concur and approve the appointment as submitted. The motion carried by a voice vote. Thereafter, Clerk
Paul administered the Oath of Office.

Mayor Lovero submitted a communication requesting the appointment of Tony Reyes to the Berwyn
Historic Preservation Commission for a three year term. Avila made a motion, seconded by Santoy, to

concur and approve the appointment as submitted. The motion carried by a voice vote. Thereafter, Clerk
Paul administered the Oath of Office.

Mayor Lovero submitted a communication requesting the reappointment of Edward Brown to the Berwyn
Historic Preservation Commission for a three year term. Avila made a motion, seconded by Fejt, to concur
and approve the reappointment as submitted. The motion carried by a voice vote. Thereafter, Clerk Paul
administered the Oath of Office.

Mayor Lovero submitted a proclamation congratulating Dennis Martir. Thereafter, Avila made a motion,
seconded by Ruiz, to concur, adopt the proclamation as presented and authorize the corporate authorities to
affix their signatures thereto. The motion carried by a voice vote.

>
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Berwyn City Council Minutes
September 25, 2018

Mayor Lovero submitted a resolution in support of Hispanic Heritage month. Thereafter, Avila made a
motion, seconded by Ruiz, to concur, adopt the resolution as presented and authorize the corporate
authorities to affix their signatures thereto. The motion carried by a voice vote.

Mayor Lovero submitted an event request on behalf of Realty of Chicago’s Grand Opening celebrating at
their new location at 6535 W. Cermak Road. Thereafter, Avila made a motion, seconded by Lennon, to
concur and grant permission. The motion carried by a voice vote.

Deferred item #14 from the September 11, 2018 meeting regarding Handicap Parking Application #1207 at
1529 S. Kenilworth was resubmitted by Alderman Avila, Thereafter, Avila made a motion, second by Fejt,
to override the staff’s recommendation to deny and approve the application as submitted. The motion
carried by a voice vote.

Alderman Reardon submitted a communication regarding Human Relations Committee recommendations
for the State of Illinois 200™ Birthday Fairness and Equality Campaign along with the meeting meetings of
September 18, 2018. Thereafter, Reardon made a motion, seconded by Ruiz, to refer the proclamation
request to the Mayor’s Office, authorize the IT Department to host the social media campaign and accept the
meeting minutes as informational. The motion carried by a voice vote.

Finance Director Rasheed Jones submitted a communication regarding Commercial Credit Card Rebate
Program. Thereafter, Lennon made a motion, seconded by Fejt, to concur and approve the agreement to
establish a commercial credit card account with MB Financial Bank for participation in the WCMC
commercial credit card rebate program. The motion carried by a unanimous roll call vote.

Assistant City Administrator Ruth Volbre submitted a communication requesting permission to go out for
Bid for cleaning services. Thereafter, Lennon made a motion, seconded by Fejt, to concur and grant
permission. The motion carried by a voice vote.

Police Chief Michael Cimaglia submitted a communication requesting authorization to hire two
Probationary Police Officers from the current Fire and Police Commission Eligibility list due to recent
retirements. Thereafter, Avila made a motion, seconded by Lennon, to concur and grant permission. The
motion carried by a voice vote.

Public Works Director Robert Schiller submitted a communication regarding 2019 Motor Fuel Tax
maintenance along with a resolution entitled: Resolution for Maintenance Under the Illinois Highway
Code — Section Number 19-00000-00-GM. Thereafter, Avila made a motion, seconded by Fejt, to concur,
adopt the resolution as presented and authorize the corporate authorities to affix their signatures thereto.
The motion carried by a voice vote. The motion carried by a unanimous roll call vote,

Public Works Director Robert Schiller submitted a communication regarding 2014 Motor Fuel Tax
maintenance along with a supplemental resolution entitled: Resolution for Maintenance Under the Illinois
Highway Code — Section Number 14-00000-00-GM. Thereafter, Avila made a motion, seconded by Ruiz,
to concur, adopt the resolution as presented, authorize the corporate authorities to affix their signatures

thereto and approve for payment in the amount not to exceed $46,713.08. The motion carried bya
unanimous roll call vote,

Public Works Director Robert Schiller submitted 2 communication regarding 2017 Motor Fuel Tax
maintenance along with a supplemental resolution entitled: Resolution for Maintenance Under the Illinois
Highway Code — Section Number 17-00000-00-GM. Thereafter, Avila made a motion, seconded by
Reardon, to concur, adopt the resolution as presented and authorize the corporate authorities to affix their
signatures thereto and approve for payment in the amount not to exceed $25.50. The motion carried bya
unanimous roll call vote.

Public Works Director Robert Schiller submitted a communication requesting the purchase of 2 2019 Ford F
250 Pickup Truck through the Northwest Purchasing Cooperative for use by the Berwyn Library
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Berwyn City Council Minutes
September 25, 2018

maintenance staff. Thereafter, Lennon made a motion, seconded by Fejt, to concur and approve for payment
in the amount not to exceed $25,397. The motion carried by a unanimous roll call vote.

Public Works Director Robert Schiller submitted a recommendation to award the bid for the 2018 Water and
Sewer Utility repair and maintenance contract. Discussion ensued about the ability to renew the contract for
3 years with no increase., Thereafter, Lennon made a motion, seconded by Avila, to concur, and award the
contract to Unique Plumbing, approve for payment in the amount not to exceed $684,075.00. The motion
carried by a unanimous roll call vote

The consent agenda with items K-1 through K-5 were submitted.

Payroll: 9/19/2018 in the amount of $1,226,667.40

Payables: 9/25/2018 in the amount of $1,710,099.14

ReMax Partners: Client Appreciation Tailgate 9/30/2018

Stickney-Forest View Lions Club: Solicit Funds 10/12/2018 & 10/13/2018

. Block Party: 1500 block of Clinton 10/20/2018 RD 10/21/2018

Thereafter, Avila made a motion, seconded by Lennon, to concur and approve the Consent Agenda as
submitted by omnibus vote designation. The motion carried by a voice vote.

RS

Aldermanic Committees:

Alderman Reardon called an Ad-hoc Sexual Harassment Committee meeting for October 1% at 5:45 pm.
Alderman Ruiz called a Public Works, Parking, Trees, Traffic, Streets & Sewers Committee meeting for
October 23™ at 5:00 pm and invited Public Works Director Robert Schiller and Senior Traffic Engineer
Nicole Campbell.

There being no further business to come before the Council, Lennon made the motion, seconded by Ruiz, to
adjourn at the hour of 8:35 pm. The motion carried by a voice vote.
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BERWYN CITY COUNCIL
MINUTES of the COMMITTEE OF THE WHOLE
September 25, 2018

Mayor Lovero called the Committee of the Whole meeting to order at 6:00 p.m. The
following Aldermen answered present: Lennon, Ramirez, Reardon, Fejt, Santoy, and
Avila. Avila made a motion, seconded by Lennon, to excuse Aldermen Ruiz and
Garcia. The motion passed by a unanimous voice vote.

. Mayor Lovero invited questions from the Aldermen regarding items on the Regular
Meeting agenda. Questions were raised and discussion ensued. Note: Alderman
Garcia was present at 6:05 p.m.

. Mayor Lovero introduced Berwyn Development Corporation (BDC) Executive
Director David Hulseberg and BDC President Andy Sotiropouios. Note: Alderman
Ruiz was present at 6:25 p.m. Mr. Hulseberg distributed a copy of a memorandum
entitled: Proposed Services Contract with the Berwyn Development Corporation
with an accompanying Resolution entitied A Resolution Approving an
Agreement with Berwyn Development Corporation to Provide Funding for
Economic Development Activities and Services in the Amount of $692,500.
Discussion ensued following the presentation. At the request of several Aldermen,
this item will be brought back to the Committee of the Whole for further discussion.

- Mr. Hulseberg introduced the topic of the Proposed Annual Budget for the BDC. He
distributed copies of the document entitled: Berwyn Development Corporation Profit
Loss Comparison 2016 through 2019. Discussion ensued.

. Mr. Hulseberg distributed copies of a memorandum regarding the BDC’s Strategic
Plan Summation. He reviewed the document and invited the Aldermen to contact
him to discuss the listed initiatives and timelines. Discussion ensued.

. Mr. Hulseberg distributed copies of a memorandum entitled: Commercial Loan and
Microloan Program Manual and an accompanying resolution entitled: A Resolution
Approving a Memorandum of Understanding with Berwyn Development
Corporation Regarding the Commercial Loan Program. Attached to the
resolution was a Memorandum of Understanding Between the City of Berwyn
and the Berwyn Development Corporation Regarding the Commercial Loan
Program and with it a copy of the BDC's Commercial Loan Program and
Microloan Program Manual Revised 8/23/18. Mr. Hulseberg commented on
highlights of the memo and program manual. Discussion ensued.
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COMMITTEE OF THE WHOLE MINUTES
September 25, 2018

6. Mayor Lovero requested a motion to enter the Closed Committee of the Whole for
the purpose of discussion pending litigation and real estate. Alderman Garcia made
the motion to go into closed session, seconded by Reardon. The motion carried.

7. The council entered the closed session at 6:53 p.m.

8. Alderman Garcia then made a motion, seconded by Avila, to adjourn the Committee
of the Whole. The motion passed by a unanimous voice vote.

9. At the conclusion of the closed session, Alderman Santoy made the motion,
seconded by Reardon, to adjourn the Committee of the Whole. The motion carried
by a unanimous voice vote.

10. The Committee of the Whole adjourned at 7:17 p.m.
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e ‘! | To: Mayor and City Council
i )’ ¥ 4 From: David Hulseberg, Executive Director
4 Date: September 20, 2018

berwyn development Re: Proposed Services Contract with the Berwyn Development Corporation

SDRFQOPRAT CON
At the request of Mayor Lovero this memorandum provides an overview to the
proposed agreement with the Berwyn Development Corporation {BDC) to provide
Economic Development and Other Services on behalf of the City of Berwyn {City).

Overview: The City and the BDC have had a longstanding operating agreement
whereby the BDC provided economic development and other services to the City. The
proposed agreement seeks to modify that agreement by creating measurable goals
and objectives as well as clearer expectations between the parties.

Salient Points:
* BDC shall conduct business attraction
* BDCshall conduct business retention and expansion
BDC shall conduct domestic and global initiatives
BDC shall provide quarterly reports, annual budget and audit
BDC financial records will be transparent to the extent that City funds are used
BDC shalt maintain certain banking and insurance requirements
Should the BDC cease to operate, terms are laid out addressing the same
Four-year agreement commences January 1, 2019
City shall provide technology services to the BDC

Recommendation: BDC recommends that the City approve the Agreement with the
Berwyn Development Corporation to provide funding for Economic Development
Activities in the amount of $692,500.

3322 S. Oak Park Avenue
Second Floor
Berwyn, IL 60402
708.788.8100
Fax: 708.788.0966
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CITY OF BERWYN
RESOLUTION NO.R
DATE OF PASSAGE

A RESOLUTION APPROVING AN AGREEMENT WITH BERWYN DEVELOPMENT
CORPORATION TO PROVIDE FUNDING FOR ECONOMIC DEVELOPMENT ACTIVITIES
AND SERVICES IN THE AMOUNT OF $692,500

WHEREAS, the City of Berwyn has a population of more than 25,000 persons and is, therefore, a home
rule unit under subsection (a) of Section 6 of Article VII of the 1970 Constitution of the State of Illinois;
and

WHEREAS, said Section of the Constitution authorizes a home rule unit to exercise any power and
perform any function pertaining to its government and affairs for the protection of the public safety,
health, welfare and morals; and

WHEREAS, the Berwyn Development Corporation (BDC) was created for the specific purpose of
promoting economic development within the corporate limits of the City of Berwyn, Illinois and has the

capacity to perform economic development activities and services needed for the City of Berwyn, Illinois;
and

WHEREAS, the City has determined that it is in the public interest to assist BDC with funding for its
economic development efforts on behalf of the City; and

WHEREAS, The City and BDC desire to enter into an agreement which provides funding for economic
development activities and services, said agreement is attached hereto and made a part thereof; and

WHEREAS, funding to the BDC is available in the budget as TIF Management Services/BDC (Account
5200).

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Berwyn, Illinois, that the
Mayor and City Clerk are hereby authorized to sign the attached agreement with the Berwyn
Development Corporation.

PASSED AND APPROVED THIS ___ DAY OF 20
ATTEST: AYES _  NAYS_
MAYOR CITY CLERK
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AGREEMENT BETWEEN
THE CITY OF BERWYN, ILLINOIS and
THE BERWYN DEVELOPMENT CORPORATION
PROVIDING FUNDING for ECONOMIC DEVELOPMENT ACTIVITIES and SERVICES
THIS AGREEMENT is entered this __ day of , 20____, between the City of Berwyn,

Illinois, an Illinois municipal corporation (hereinafter referred to as the “City”), with offices located at
6700 26th St | Berwyn, IL 60402, and the Berwyn Development Corporation an Hlinois not for profit
corporation (hereinafter referred to as “BDC”), an Illinois not-for-profit corporation with offices located

at 3322 §. Oak Park Avenue, Berwyn, IL 60402,
RECITALS

WHEREAS, Section 10 of Article 7 of the 1970 Constitution of the State of Illinois authorizes
units of local government to contract and otherwise associate with individuals, associations and

corporations in any manner not prohibited by law or by ordinance; and

WHEREAS, units of local government entering into such agreements may use their credit,
revenues and other resources to pay costs and to service debt related to activities which involve a public

purpose; and

WHEREAS, BDC was created for the specific purpose of promoting economic development
within the corporate limits of the City of Berwyn, Illinois, and has the capacity and the expertise to

perform the economic development activities and services needed for the City of Berwyn, Illinois; and

WHEREAS, the City has determined it is in the public interest to assist BDC with funding for its

economic development efforts on behalf of the City.

NOW THEREFORE, in consideration of the premises and the mutual covenants contained

herein, the City and BDC agree as follow:

CITY CoOUNCIL (FULL PACKET) OCTOBER 9. 2018 PAGE 9



1.0 RECITALS INCORPORATION

1.1 The foregoing recitals are incorporated herein as though fully set forth.

2.0 AUTHORITY,

2.1 BDC represents and warrants it is the real party in interest to this Agreement, it is not acting
for or on behalf of an undisclosed party, and it possesses the legal authority to accept and
perform the services required under this grant and to execute this Agreement. Any person
executing this Agreement on behalf of BDC shall, when required, provide written evidence of
their legal authority.

2.2 The City represents and warrants it has the legal authority to enter into this Agresment. Any
person executing this Agreement on behalf of the City to this Agreement shall, when
required, provide written evidence of their legal authority. The Mayor is hereby granted full
authority to administer all terms of this Agreement on behalf of the City.

3.0 STATUS OF PERSONNEL OR CONTRACTED AGENTS

3.1 All technical, clerical and other personnel necessary for the performance of BDC’s
obligations under this Agreement shall be BDC’s employees, or contracted agents, and shall
in all respects be subject to BDC’s rules and regulations governing its employees. Neither
BDC, nor its personnel, nor its contracted agents shall be agents or employees of the City.

3.2 The City, its officials and employees, when acting pursuant to this Agreement are acting as
City officials or employees in their official capacity and not personally or as agents of BDC
or others.

4.0 FUNDING GRANTS

4.1 The City shall provide BDC an annual funding grant in the amount of $692,500 which

amount shall be payable on a proportionate quarterly basis of $173,125. The first payment
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shall be due on the fifteenth of the month January 2019. Subsequent quarterly payments shall
be due, either in advance, on or before the first day of the month on a quarterly basis
thereafter (April, July, October), during the Term of this Agreement, Additionally, the City
recognizes that there may be, from time to time, certain TIF eligible expenditures over and
above the amount indicated in this paragraph as well as other consultant expenses, therefore
the City will consider paying such additional expenditures on a pre-approved basis only.

4.2 Payments pursuant to this Agreement are subject to availability of funds and their
appropriation and authorized expenditure pursuant to applicable law. The City’s obligations
shall cease immediately without penalty or liability for further payment if in any fiscal year
this Agreement is in effect, the City fails to appropriate, budget or otherwise make available
sufficient funds for this grant,

4.3 Payments to BDC under this Agreement shall be made payable in the name of BDC and sent
to the following person and place, or directly deposited into a financial account maintained by
5pe Executive Director

Berwyn Development Corporation

3322 8. Oak Park Avenue

Berwyn, I 60402
BDC may change the person to whom payments are sent, or the place to which payments are sent, by
delivering thirty (30) days’ prior written notice to the City.

4.4 The City shall supply for the use of BDC, and without charge to BDC, all required
technology services and equipment fo include; computer, phone, internet, copier and printer
services and access to the City’s geographic information system. Transition of services shall
begin January 1, 2019 pursuant to the phasing plan outlined in Exhibit A.

4.5 In the event that funding is reduced, the City and the BDC will cooperatively adjust the
services to be delivered by the BDC,

5.0 BDC’S ORGANIZATION and STAFFING

5.1 Prior to the execution of this Agreement, BDC shall be: 1) registered to do business in the
State of Illinois with the Illinois Secretary of State, and be incorporated as an Illinois not-for-

4
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profit corporation, and 2) registered with the United States Internal Revenue Service and
approved to operate as a tax-exempt organization pursuant to 26 U.S.C. 501(c)(3), commonly
referred to as “501(c)(3),” as amended.

5.2 Prior to the execution of this Agreement, the BDC Board of Directors shall amend its by-laws
to : (1) allow for at least sixteen (16) members on its Board of Directors, (2) include a
provision that if he agrees to serve, the Mayor of the City of Berwyn, or his desigoee, shall be
a member of the Board of Directors, (3} ensure at least eight (8) members of the Board of
Directors be representative of the larger Berwyn business community and (4) provide that the
term of office shall be three (3) years for all Board Members, although Board Members may
be reappointed for no more than two terms consecutively.

5.3 BDC shall hire an Executive Director. BDC shall seek the input, participation, and approval
of the City in the selection of the Executive Director, and all Executive Directors of the BDC
during the Term of this Agreement.

5.4 During the Term of this Agreement BDC shall maintain a qualified and competent staff to
provide all management and administrative services necessary to accomplish BDC’s mission,
goals and objectives.

6.0 TERM OF AGREEMENT

6.1 This Agreement shall commence on January 1, 2019 and remain in full force and effect for a
period of four (4) years (the “Term”) unless terminated by six (6) months written notice to the
other party, or pursuant to the provisions contained in Section 13.

7.0 SERVICES TO BE PERFORMED BY BDC

7.1 BDC’s duties and services pursuant to this Agreement shall be the promotion of business,
industry and trade within the corporate limits of the City of Berwyn. BDC shall develop, in
collaboration with the City and others, an on-going strategy for the economic development of
the City of Berwyn.

7.2 The core services to be supplied by BDC are as follows:

5
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A. Business Attraction:

@

(i)

(iii)

(iv)

™)

BDC shall aid new business prospects seeking to locate in the City of
Berwyn by providing information on available land, buildings,
demographics, labor force, housing, education, infrastructure and other
such information,

BDC shall provide infrastructure information to business prospects,
when requested, by working with utility companies, local units of
government and the City to facilitate the decision-making process for
prospective businesses considering locating in the City,

BDC shall work with State and Federal organizations to respond to
business and developer requests for information.

BDC shall contact all economic development related prospects referred
to BDC by the City or any other entity.

BDC shall perform the following business attraction services to aid

prospective businesses and developers:

a. Review the City’s existing economic development incentive programs

and make recommendations if needed to ensure the programs remain
advantageous and competitive, and provide feedback from the

development community; and

b. Establish relationships with real estate professionals through

individual meetings and by participating in events as time and

resources permit; and

c. Market Berwyn’s retail opportunities and sites to key developers at

City COUNC

Trade Show(s). At Trade Show(s) BDC shall arrange and host follow-

up-on-site visits focused specifically on retail development.
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d. Attend the City’s Development Services Team meetings when
requested by the City of Berwyn or business owner/developer.
e. Develop a strategic plan to address major infill opportunities.

B. Business Retention and Expansion

{) BDC shall conduct an annual business retention program in which existing
City of Berwyn businesses and employers are identified and personal
contact is made by BDC through on site visits, mail surveys, or both.
Surveys shall be sent via mail or email, at BDC’s discretion, and shall be
sent to companies located throughout the community.

(ii) BDC shall annually conduct not less than fifty (50) on site business
retention calls per year.

(i)  BDC shall conduct not less than ten (10) business retention calls with the
chief executive officer (or other designate) of companies located in Berwyn.

(iv)  BDC’s business retention program shall be designed to identify and address
the needs of existing businesses and the way BDC and the City can better
assist those businesses, including but not limited to the following
components:

a. Coordinate meetings of the Mayor’s Economic Development
Roundtable;

b. Serve as a resource for City businesses seeking economic,
demographic, commercial real estate and other related data:

¢. Update and maintain information on Berwyn’s economic profile. The
City shall assist BDC in updating and maintaining information found
in the census and other such data to include; commercial vacancy

rates and sales tax data.
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d. Conduct roundtable, not less than six (6) per year, for business
leaders detailing information about Berwyn’s economic and
development programs;

¢. Assist businesses to assess their export and foreign market potential
with the help of State and Federal agencies and others;

. Analyze and report to the City the results of the retention surveys
and CEO visits and identify potential actions to be taken.

g Maintain a database of all Berwyn businesses and work with the city
Permit Administrator to revamp the City business license process to
enhance revenue collection and data availability.

C. Domestic and Global Initiatives
BDC shall continue initiatives to attract businesses and new jobs by maintaining
relationships with Department of Commerce and Economic Opportunity offices
and communicating with the Chicago International Trade Commissioners
Association and others.
D. Miscellaneous

6] BDC shall maintain the “Berwyn.net” and the “WhyBerwyn. Com™
websites.

(ii) BDC shall serve as a data and informational source for the City, as well
as for other local units of government, and the City’s State and Federal
legislators, on all significant economic and business issues facing the
City.

(iii)  BDC shall serve as the TIF Administrator for all such districts in the
City.

(ivy  BDC shall serve as the City’s planning department.
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L)) BDC shall promote Berwyn’s positive aspects and quality of life

through:

8. The Why Berwyn branding campaign.

b. Use of social media.

¢. Coordinating of small business training and learning opportunities
with community partners.

d. Support and organize community events.

€. Creation of four (4) magazine issues.

f.  BDC will host a Mayor-President roundtable semi-annually

consisting of all governmental units in the City of Berwyn.

(vi)  BDC shall operate a Commercial Loan pool and a micro loan pool and

other like financial incentive tools as deemed appropriate by the BDC

and/or the City, For those programs receiving City financing or backing

the City shall be presented with a separate authorizing agreement.

8.0 BUDGET, FINANCIAL DISCLOSURES and REPORTS

8.1 BDC shall, on or before November 1% of each year, submit its annual budget to the City.

BDC'’s budget shall set forth the objects and purposes for which it seeks to nse the grant

money from the City. BDC shall further provide such information as may be necessary in the

opinion of the City for inclusion in the City’s annual budget report.

8.2 BDC shall provide the City with bi-annual financial reports within thirty (30) days after the

end of each six (6) month period ending on December 31*, and June 30%, each year. The

reports shall include a detailed list of all City revenues received and expenditures incutred, as

well as specific identification of those expenditures that are TIF eligible expenses, by BDC

pursuant to this Agreement.
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8.3 BDC shall conduct an annual audit by an independent audit/accounting firm, licensed by the
State of Illinois to conduct an audit in accordance with generally accepted auditing standards.
Said audit shall include all income received by BDC from the City, and all disbursements by
BDC of City funds for the prior fiscal year. A copy of the audit report shall be provided to the
City within thirty (30) days of BDC’s receipt of the audit report. An auditor’s management
comment letter shall be submitted to the City as part of the audit report.

8.4 The City’s contribution pursuant to this Agreement shall be restricted for use for the
purposes described in this Agreement. Furthermore, the annual financial report shall include
a supplemental schedule reflecting the City’s contribution, summarizing the major classes of
associated expenses, and presenting any residual equity balance. The financial statements
should also include any equity balance remaining from the prior year.

8.5 BDC shall provide the City with quarterly written informational reports on its activities
within thirty (30) days after the end of each three (3) month period ending on September 1,
December 1, March 1 and June 1, each year; and such other reports as may be reasonably
requested by the City. BDC’s quarterly reports shall include, but not be limited to,
prospective economic development activity, challenges to economic development in
Berwyn, local employment trends, coordinated efforts with other agencies and
recommendations to improve the economic development climate in the City.

8.6 BDC will, with assistance from the City, be responsible for tracking and maintaining data on
the number of jobs created and/or retained, construction value approved, investment value
approved, and the square footage of new construction and remodeling.

9.0 FINANCIAL RECORDS

9.1 At any time during the term of this Agreement, the City shall have the right to examine
BDC’s financial records during regular business hours and subject to reasonable notice.

9.2 BDC is accountable for all City funds disbursed under any grants or loans. BDC’s financial
management system shall be structured to provide for accurate, current and complete

10
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disclosure of the expenditure of all funds provided by the City under this Agreement. BDC
shall maintain effective control and accountability over all funds disbursed and equipment,
property, or other assets acquired with City funds. BDC shall keep records sufficient to
permit the tracing of funds to a level of expenditure adequate to ensure that funds have not
been unlawfully spent.

9.3 BDC acknowledges the requirements of the Local Records Act, 50 ILCS 205 et seq., as
amended and shall therefore maintain, in accordance with the Act, following the later of the
expiration or termination of this Agreement, adequate books, records and supporting
documents to verify the amounts, recipients and uses of all funds disbursed in conjunction
with this Agreement. All books, records and supporting documents related thereto shail be
available for inspection and audit by the City, or any duly authorized representative of the
City, and BDC agrees to cooperate fully to accomplish any such audit. BDC shall provide
full access to all relevant materials and to provide copies of same upon Tequest.

9.4 If any services to be performed under this Agreement are subcontracted, BDC shall include
in all subcontracts a provision that the City, or any duly authorized representative of the
City, shall have full access to and the right to examine any pertinent books, documents,
papers and records of any subcontractor involving transactions related to this Agreement in
accordance with the Local Records Act cited above, from the later of the expiration or
termination of this Agreement,

10.0  ACOQUISITION OF EQUIPMENT

10.1  In the event BDC ceases to exist, all equipment and materials purchased with City funds
shall become City property.

11.0 UNUSED FUNDS

11.1  Any unused funds provided by the City pursuant to this Agreement shall be maintained in

a federally insured account.

11
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1.2 In the event BDC ceases to exist, all unused fimds provided by the City pursuant to this
Agreement, except those identified as prior obligations, shall be returned to the City.

120 LEGAL COMPLIANCE

12,1  Inaddition to complying with the statutes and regulations specifically referenced in this
Agreement, BDC is responsible for determining the applicability of, and complying with, any
other laws, regulations or ordinances.

12.2  All applicable federal, state and local laws, rules and regulations applicable to this
Agreement shall be deemed to be included in this Agreement as though fully set forth herein.
Except where expressly required by applicable laws and regulations, the City shall not be
responsible for monitoring BDC’s compliance.

123 BDC certifies it shall comply with all applicable provisions of federal, state and local law
in its performance of this Agreement.

124 BDC acknowledges the requirements of the Ilinois Freedom of Information Act (the
“FOILA”), 5 ILCS 140/1, ef seq., as amended, and agrees to comply with all requests of the
City for public records (as that term is defined by Section 2(c) of FOIA) in BDC’s possession
or control within five (5) business days of the request being made by the City.

130 TERMINATION; SUSPENSION

13.1  This Agreement may be terminated by the City in the event of BDCs substantial fajlure
to perform in accordance with the terms hereof through no fault of the City. Provided,
however, the City shall issue a breach of contract notice detailing the breach and providing a
one hundred and eighty (180) day cure period. The City will submit to the BDC a corrective
action plan with supporting timeline to the BDC Board of Directors for approval, Ifthe
agreed upon corrective action plan is not achieved by the respective timeline then the City
may terminate the contract by providing a six (6) months’ notice.

132 This Agreement is also subject to termination by either party if either party is restrained
by state or federal law or by a court of competent jurisdiction from performing the provisions

12
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of this Agreement. Mailing of such notice, as and when above provided, shall be equivalent
to personal notice and shall be deemed to have been given at the time of mailing.

13.3  The City’s obligations under this Agreement shall cease immediately without penalty of
further payment being required if, in any fiscal year, the City fails to budget, appropriate, or
otherwise make available sufficient funds for this Agreement. In the event a lack of funding
occurs in full or in part, the City shall give BDC written notice, which shall set forth the
effective date of full or partial termination, or if a change in funding is required, setting forth
the change in funding and changes in the approved budget. Notwithstanding anything
contained herein to the contrary, in the event of the termination or suspension of funding,
BDC shall not be required to continue to provide services to the City. In the event of a
reduction or temporary suspension of funding, BDC may identify services that will not be
supported due to the reduction.

134 If the City terminates this Agreement, BDC shall not incur any costs or new obligations

after the termination effective date. BDC shall also attempt to cancel as many current obligations

as possible.

13.5  The City shall allow full credit to BDC and shall pay to BDC for any obligations properly

incurred pursuant to this Agreement by BDC and prior to termination.

140 INDEMNIFICATION AND INSURANCE

14,1 Each party shall hold harmless and indemnify the other party, its elected officials,
officers, directors, employees and agents from any and all claims, suits, actions, costs and
fees, including, but not limited to, attomeys’ fees, interest and expenses, growing out of, or
connected with the performance of this Agreement, or because of any act or omission,
neglect, or misconduct of a party, its officers, directors, employees, agents, volunteers,
subrecipients, independent contractors, or subcontractors.

142 Nothing contained herein shall be construed as prohibiting either party, its elected
officials, directors, officers, agents, or its employees, from defending through the selection

13
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and use of their own agents, attorneys and experts, any claims, actions or suits brought

against them,

14.3  Inthe events any demand or claim relating to this Agreement is known to either party, the

City and/or BDC will notify the other party in writing in an expedient manner.

144 BDC shall, at BDC’s expense, secure and maintain in effect throughout the duration of

this Agreement, insurance of the kinds and limits identified in this section. BDC shall furnish
Certificates of Insurance to the City before any City grants are released pursuant to this
Agreement. All insurance policies shall be written with insurance companies licensed to do
business in the State of Illinois, which have a rating of not less than A IX, according to the
latest edition of the A. M. Best Company. Such policies shall include a provision preventing
cancellation of the insurance policy except upon fifteen (15) days’ prior written notice to the
City. Such provision shall also be stated on each Certificate of Insurance as “Should any of
the above-described policies be canceled before the expiration date, the issuing company
shall mail 15 days’ written notice to the certificate holder named to the left.” Upon the City’s
written request, BDC shall provide copies of any or all policies of insurance to the City. The
limits of liability for the insurance required shall provide coverage for not less than the
following amounts, or greater where required by law.

(vii) _ Commercial General Liability:

i. Coverage to include Premise/Operations, Products/Completed
Operations, Independent Contractors, Broad Form Property Damage,

Contractual and Personal Injury
ii. Limits
General Aggrepate $1,000,000.00
Each Qccurrence $2,000,000.00
Personal Injury $1,000,000.00

iii. Coverage is to be written on an “occurrence” basis.

iv. Cover all claims arising out of BDC’s operations or premises, anyone
directly or indirectly employed by BDC, and BDC’s obligations under
indemnification under this Agreement.

(A) Workers’ Compensation:
Shall be in accordance with the provisions of the laws of
the State of lllinois including occupational disease
provisions, for all employees at the site of the project,

14
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and if case work is sublet, the consultant shall require
each of its subcontractors similarly to provide workers’
compensation insurance. In case employees engaged in
hazardous work under this contract at the site of the
project are not protected under the workers’
compensation statute, the consultant shall provide, and
shall cause each of its subcontractors to provide,
adequate and suitable insurance for the protection of
employees not otherwise provided.
(B} Comprehensive Automobile Liability:
i. Coverage to include all owned, hired, non-owned
vehicles and/or trailers and other equipment required to be

licensed.
ii. Limits
Combined Single Limit $1,000,000.00
(C) Umbrella:
Limits

Each Occurrence/Aggregate  $2,000,000.00
(D) The City of Berwyn shall be named as a primary non-
contributory additional insured on all insurance policies
except Workers’ Compensation.

BDC understand and agrees that liability, any performance bond or insurance protection required by this

Agreement or otherwise provided by BDC, shall in no way limit the responsibility to indemnify, keep and
save harmless, and defend the City as herein provided.

15.0 NON-ASSIGNMENT AND SUCESSORS TO INTEREST

1511 This Agreement shall not be assigned or transferred by either party hereto

without the express written agreement of the other party.

15.12 The parties each bind themselves and their successors, and assigns, to the other
party of this Agreement and to the successors, and assigns, of such other party in
respect to all covenants of this Agreement.

15.13 Nothing herein shall be construed as creating any personal liability on the part of
any officer, director, agent or employee of either party, nor shall it be construed as
giving any right or benefits hereunder to anyone other than the City and BDC.

16 MODIFICATION AND AMENDMENT
16.12 This Agreement may only be amended or modified by a written instrument, signed

by the parties hereto, other that modifications required by changes in federal or

15
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state law or regulation or required by City ordinance applicable to this Agreement.
No amendment or modification of this Agreement shall be valid or enforceable

unless in writing and signed by the authorized representatives of the parties.

17 CONFLICT OF INTEREST

17.12 BDC shall establish and follow policies prohibiting its officers, directors, agents
and employees from using City funds for their own private use.
17.13 No City officer, director or employee may be hired or paid with funds derived
directly or indirectly through this Agreement.
17.14 The parties acknowledge and agree that City employees are, or may in the future
be, serving and will continue to serve as an officer, director or volunteer of the
BDC.
18 GOVERNING LAW
18.12 This Agreement shall be governed and construed by the laws of the State of Illinois
both as to interpretation and performance.
19  REQUIRED NOTICES OR REPORTS
19.1  Any notices, reports, records or documents required by the terms of this
Agreement shall be deemed sufficiently delivered if made in writing and sent by first

class mail or personal services to:

FOR THE CITY FOR THE BDC

Office of the Mayor Executive Director

City of Berwyn Berwyn Development Corporation
6700 26th Street 3322 8. Qak Park Avenue
Berwyn, IL 60402 Berwyn, IL 60402

192 Either party may change its address for receiving notices by giving notice thereof
in compliance with the terms of this Section 19.
20.0 ENTIRE AGREEMENT
20.1  This Agreement represents the entire agreement between the parties and
supersedes all previous communications or understandings, whether oral or written.

16
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210  SAVINGS CLAUSE
21.1  Ifany provision of this Agreement, or the application of such provision, shall be
rendered or declared invalid by a court of competent jurisdiction, or by reason of its requiring any steps,
actions or results, the remaining parts or portions of this Agreement shall remain in full force and effect.

220 CAPTIONS AND PARAGRAPH HEADINGS

22.1  Captions and paragraph headings are for convenience only and are not a part of

this Agreement and shall not be used in construing this Agreement.

[THIS SPACE INTENTIONALLY LEFT BLANK]

IN WITNESS HEREOF the parties to this Agreement by their signatures acknowledge they have read
and understand this Agreement and intend to be bound by its terms as of the date first written above.

CITY OF BERWYN Berwyn Development Corporation

an Illinois Municipal Corporation, an Illinois not for profit corporation

By: Mayor By: , President

ATTEST

By: , City Clerk By: , Secretary
17
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berwyn development

3322 S. Oak Park Avenue
Second Floor
Berwyn, IL 60402
708.788.8100

Fax: 708.788.0966

To: Mayor and City Council

From: David Hulseberg, Executive Director

Date: September 20, 2018

Re: Commercial Loan and Microloan Program Manual

At the request of Mayor Lovero this memorandum provides an overview to the
procedures of the Commercial Loan and Microloan Program Manual administered by
the Berwyn Development Corporation (BDC) on behalf of the City of Berwyn (City).

Overview: The City provides a guarantee of the full faith and credit to the commercial
loan program operated by the BDC. Application forms and guidelines concerning the
program and an agreement between the parties concerning the procedures and
administration have not been updated in the last decade. As such, under direction of
Mayor Lovero, the parties have developed a Commercial Loan and Microloan Program
Manual. The manual inctudes updated revisions if federal funds are received to
operate these programs later.

Salient Points:
¢ Loans that can be conventionally financed shall be

Loans shall have a loan to value of 75% or less

Loan term will not exceed 5 years

Loan will balloon and will not be renewed

Penalties/fees regarding late payments, bounced checks, and inadequate

escrow have all been addressed in the program guidelines

* Loans between $200,000 and $800,000 shall be leveraged with the
Department of Commerce and Economic Opportunity or the lllinois Finance
Authority
All deviations to program guidelines require approval of the City
Quarterly and annual financial statements of the business is required
Property taxes and insurance are required to be escrowed

Informational:

The BDC has set aside $256,495.57 in Loan Reserves to cover the recently discovered
loan to value (LTV) discrepancy in the existing commercial loans. This set aside will be
reduced as existing loans balances become 75% LTV or less or are paid off. The BDC
Loan Reserve is used to transact the Commercial Loan (BDC Account 2507). The BDC
has established individual escrow accounts for each of the commercial loans for taxes
and insurance. The BDC has $728,841.82 of City funds on hand which are attributed to
the Microloan Program which was originally started in 1989 with $250,000 being given
to the BDC from the City as a loan.

There are three existing microloans which generate $650 monthly. The payoff of
these loans will create a final balance of approximately $760,000 in City funds in
12/31/2020. This fund is used to finance additional microloans. The proceeds of
these loans belong to the City. All microloan activity is transacted through City of
Berwyn Escrow (BDC Account 2003). In the event of a microloan loss the BDC assumes
that loss.
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Recommendation: BDC recommends that the City approve the Memorandum of

f Understanding with the Berwyn Development Corporation regarding the
berwyn development Commercial and Microloan Program and the accompanying Commercial Loan and
CORPORATION Microloan Program Manual.

i

3322 S. Oak Park Avenue
Second Floor
Berwyn, IL 60402
708.788.8100

Fax: 708.788.0966
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CITY OF BERWYN
RESOLUTION NO.

A RESOLUTION APPROVING A MEMORANDUM OF UNDERSTANDINGWITH BERWYN
DEVELOPMENT CORPORATION REGARDING THE COMMERCIAL LOAN PROGRAM

WHEREAS, the City of Berwyn has a population of more than 25,000 persons and is, therefore, a home
rule unit under subsection (a) of Section 6 of Article VII of the 1970 Constitution of the State of Hlinojs;
and

WHEREAS, said Section of the Constitution authorizes a home rule unit to exercise any power and perform

any function pertaining to its government and affairs for the protection of the public safety, health, welfare
and morals; and

WHEREAS, the Berwyn Development Corporation (“BDC”) was created for the specific purpose of
promoting economic development within the corporate limits of the City of Berwyn, Illinois (the “City”)
and has the capacity to perform economic development activities and services needed for the City; and

WHEREAS, the City has determined that it is in the public interest to assist BDC with funding for its
economic development efforts on behalf of the City; and

WHEREAS, The City and BDC desire to enter into a memorandum of understanding which provides
funding for economic development activities and services, said agreement is attached hereto and made a
part thereof;, and

WHEREAS, funding to the BDC comes from monies committed by the City and lines of credit extended
by participating financial institutions and guaranteed by the City.

WHEREAS, a portion of the activities that the BDC undertakes is the management of the Commercial
Loan Program (the “Program®).

WHEREAS, the City and the BDC wish to enter into the memorandum of understanding attached hereto
as Exhibit A to govern the Program.

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Berwyn, Illinois, that the

Mayor and City Clerk are hereby authorized to sign the attached agreement with the Berwyn Development
Corporation.
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PASSED AND APPROVED THIS __ DAY OF ,20

ATTEST: AYES___ NAYS__

MAYOR CITY CLERK
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MEMORANDUM OF UNDERSTANDING BETWEEN
THE CITY OF BERWYN, ILLINOIS and
THE BERWYN DEVELOPMENT CORPORATION

REGARDING THE COMMERCIAL LOAN PROGAM
THIS MEMORANDUM OF UNDERSTANDING is entered into this __ day of .20,
between the City of Berwyn, Illinois, an Illinois municipal corporation (hereinafter referred to as the
“City”), with offices located at 6700 26th St, Berwyn, IL 60402, and the Berwyn Development Corporation
an Illinois not for profit corporation (hereinafter referred to as “BDC™), with offices located at 3322 . Oak

Park Avenue, Berwyn, IL 60402,
RECITALS

WHEREAS, Section 10 of Article 7 of the 1970 Constitution of the State of Illinois authorizes
units of local government to contract and otherwise associate with individuals, associations and

corporations in any manner not prohibited by law or by ordinance; and

WHEREAS, units of local government entering into such agreements may use their credit,
revenues and other resources to pay costs and to service debt related to activities which involve a public

purpose; and

WHEREAS, BDC was created for the specific purpose of promoting economic development
within the corporate limits of the City of Berwyn, Illinois, and has the capacity and the expertise to perform

the economic development activities and services needed for the City; and

WHEREAS, one certain economic development effort undertaken by the BDC on behalf of the

City is the management and oversight of the Commercial Loan Program (the “Program™); and

WHEREAS, the Program is part of a concentrated effort to benefit the community of Berwyn by
stimulating business growth and improving the city's commercial areas. The Program provides an incentive
to existing commercial property owners and business tenants to renovate their establishments and/or expand

their Berwyn operations. In addition, the Program encourages credit-worthy businesses to relocate or

CITY CoUNCIL (FULL PACKET) OCTOBER 9. 2018 PAGE 29



expand into Berwyn. The Program is not intended to compete with banks, but rather to act as an additional

resource for businesses that need capital; and
WHEREAS, the BDC maintains a policy manual (the “Manual”) which governs the Program; and

WHEREAS, the City and the BDC acknowledge that the Manual requires the Corporate

Authorities of the City to approve the BDC loaning funds to any applicants in the Program;

NOW THEREFORE, in consideration of the premises and the mutual covenants contained herein,

the City and BDC agree as follows:

1.0 RECITALS INCORPORATION

1.1 The foregoing recitals arc incorporated herein as though fully set forth.

2.0 AUTHORITY

2.1 BDC represents and warrants it is the real party in interest to this memorandum of
understanding, it is not acting for or on behalf of an undisclosed party, and it possesses the
legal authority to accept and perform the services required under this grant and to execute this
memorandum of understanding. Any person executing this memorandum of understanding on
behalf of BDC shall, when required, provide written evidence of their legal authority.

2.2 The City represents and warrants it has the legal authority to enter into this memorandum of
understanding. Any person executing this memorandum of understanding on behalf of the City
shall, when required, provide written evidence of their legal authority. The Mayor is hereby
granted full authority to administer all terms of this memorandum of understanding on behalf
of the City.

3.0 STATUS OF PERSONNEL OR CONTRACTED AGENTS

3.1 All technical, clerical and other personnel necessary for the performance of BDC’s obligations

under this memorandum of understanding shall be BDC’s employees, or contracted agents, and
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shall in all respects be subject to BDC’s rules and regulations governing its employees. Neither
BDC, nor its personnel, nor its contracted agents shall be agents or employees of the City.

3.2 The City, its officials and employees, when acting pursuant to this memorandum of
understanding, are acting as City officials or employees in their official capacity and not
personally or as agents of BDC or others.

4.0 LOAN PROGRAM

4.1 The City has provided BDC with $86,000 for FY 2018 to operate and oversee the Program. In
all instances the City shall approve, approve with conditions or deny the funding for any
applicant under the Program.

5.0 TERMINATION

5.1 The City may, for cause or no cause, at any time during the term of this MOU, elect to terminate
this MOU and withdraw all funding to BDC upon thirty (30) calendar days written notice to
BDC. In the event of the termination of this MOU, the duties and obligations of the City as set
forth herein shall be deemed null and void and shall have no further effect, provided that, the
City shall fulfil its obligations relative to any funding allocated to any applicant prior to receipt
of such notice of termination,

IN WITNESS HEREOF the parties to this memorandum of understanding by their signatures

acknowledge they have read and understand this memorandum of understanding and intend to be bound
by its terms as of the date first written above.

CITY OF BERWYN BERWYN DEVELOPMENT CORPORATION
an Illinois Municipal Corporation, an [llinois not for profit corporation

By: , Mayor By: , President

ATTEST
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The Berwyn Development Corporation

Small Business Lending Programs

berwyn development
CORPORATION

Commercial Loan Program & Microloan Program Manual
Revised 8/23/18
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General Provisions

Goals of the Berwyn Development Corporation’s Commercial Loan Program

The objectives of The Berwyn Development Corporation’s Commercial Loan Program are:
» To stimulate business growth and to improve the commercial areas of the city.
* To previde incentives to existing commercial property owners and business tenants to renovate

their properties and/or expand their Berwyn operations.

= To provide credit worthy tenants with the means to relocate to Berwyn.
The Program is not intended to compete with banks, but rather to act as an additional resource for
businesses that need capital. When combined with loans from conventional sources, these program funds
produce a financial package to allow certain businesses to open in Berwyn.
Program Income
Use of all proceeds and other program income from commercial loans shall be restricted to:

1. Additional loans that meet the objectives of the BDC, and,

2. Administrative costs as permitted by federal, state, and local program guidelines.

Amendments to the Berwyn Development Corporations Commercial Loan Policy Manual

The BDC Loan Commitiee may, from time to time, amend the polices that govern the Commercial Loan
program with the approval of the City of Berwyn.

Eligibility
Startup Loans

Loans to businesses in operation less than three years. The purposes of these loans are to encourage
entrepreneurship, support new business and foster business mix diversity.

Up and Comer Loans

Loans to businesses in operation a minimum of three years. The purposes of these loans are job creation
property redevelopment, increased sales tax generation, and expansion/modernization.

!

Cornerstone Loans

Loans to businesses in operation a minimum of ten years. The purposes of these loans are job creation,
property redevelopment and increased sales tax generation.
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Eligible Borrowers

Each Borrower must:

A

B.
C.
D

Sl L

Be a for profit business.

Have a proprietary interest in the business.

The minimum amount of project work must exceed $10,000.

Be duly organized, validly existing, in good standing and, when applicable, licensed to do business
under the laws of illinois.

Meet any citizenship or legal resident status requirements imposed by HUD.

Possess the licenses, certifications, zoning approvals and permits necessary to operate the proposed
business at the time the loan is approved.

Project work must correct all code violations and conform to the provisions of the Americans With
Disabilities Act.

Program participants must allow the City to make permit and work progress inspections as is its
legal right and obligation.

Be current, and ensure that all loan guarantors are current on business and personal income taxes,
real and personal property taxes, payrol! and business taxes, and court ordered judgements.
Provide disclosure of any outstanding litigation involving the business, the business owner(s) and
any guarantor(s).

Program participants must become and remain BDC members in good standing for the life of the
loan.

Loan Terms and Conditions

Loan terms are designed to be somewhat flexible and the BDC will balance the need to maintain the
financial viability of the business against ensuring a reasonable rate of return.

Use of Funds

BDC Commercial Loans may be used for:

Acquisition, development, or improving of real property

Clearance, demolition, removal, and site preparation related to acquisition or rehabilitation
Fixed Assets

Machinery and equipment

Inventory

Working capital

Guidelines

The following guidelines will be adhered to; unless they are clearly identified otherwise in the contract
agreement.

The interest rate of each approved loan may be established annually and keyed to an index rate based
on the prime rate on December 1 plus up to 5 points.

Loans are limited to no more than five (5} years with a balloon payment then being due.

If the program applicant is an owner, he/she must have a proprietary interest in the subject property
for at least the length of the loan as approved; and, in the event of any change in ownership, legal or
equitable, of the subject property, the entire indebtedness shall, at the option of the holder, become
immediately due and payable (Due on Sale Clause).
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V.

If the program applicant is a lessee, the length of the lease must be at least the length of the term of
the loan as approved.

The City of Berwyn, the Berwyn Development Corporation and/or the lead lender reserve the right to
seek all necessary information from or about the program applicant, including credit references.

The program applicant must secure the loan by a real estate mortgage, preferably a first lien, for the
length of the loan or provide other collateral or security acceptable to the lender(s). (Exhibit A)
Program applicants must assume personal liability. (Exhibit B)

Program applicants are responsible for any and all costs incurred prior to notification of final loan
status should their loan application be denied.

The minimum amount project work must exceed $10,000.

Loans must have LTV less than or equal to 75%.

All taxes and insurance must be escrowed.

Loans between $200,000 and $800,000 that generate new jobs will be split with the Department of
Commerce and Economic Opportunity or the lllinois Finance Authority provided they meet their
requirements.

Late loan payments will result in a 5% penalty charge for the first two (2) occurrences, and will
increase to a 10% penalty thereafter.

Bounced checks will result in a 550 charge and may be subject to a late fee.

in the event the borrower bounces more than two {2) checks during the loan period, only certified
checks will be accepted thereafter.

The BDC reserves the right to move funds from the escrow account to pay for principai and interest
payments due,

In the event where the borrower’s escrow account becomes inadequate, the borrower must provide
sufficient funds to reconcile the imbalance within thirty (30) days.

The BDC reserves the right to notify all major credit bureaus of all loan offences by the borrower.

If in the event that the property tax escrow is insufficient the BDC may require the borrower to
come current and/or pay the property tax bill themselves not less than ten {10) days before said
property tax bilt is due.

Borrowers will be considered in default if the following documents are not provided in a timely manner.

L]

L]

-

Quarterly financial statements
Annual business tax returns
Current insurance policy
Current property tax payment

Loan terms

The loan term will be determined by the type of loan the borrower is undertaking, but no longer than five
(5) years. Loans will not be renewed.

Federal Requirements

COMPLIANCE WITH COUNTY ORDINACES AND STATE STATUTES
Projects must comply with all applicable State Statutes and County Ordinances, including, but not limited to
the following:

FEDERAL REQUIREMENTS
Should any federal funds be used to finance these loans, the following shall be required:
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Access to Records

Representatives and employees of the County, HUD, the Comptroller General of the United States, and the
employees or representatives of any other government agency with oversight or audit responsibilities for
the CDBG program, have the right of access to any pertinent records of Borrower and to the Borrower’s

premises as necessary to audit, examine, or investigate any aspect of Borrower's expenditures related to the
Loan Agreement.

Anti-Lobbying Certification

Prior to entering into a Loan Agreement, the Borrower will be required to sign a certification attesting to the
following:

1. No federally appropriated funds have been paid, or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee
of an agency, a Member of Congress, an officer or employee of Congress, or an employee of
a Member of Congress in connection with the awarding of any federal contract, the making
of any federal contract, the making of any federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any
federal contract, grant, loan, or cooperative agreement.

2. Ifany funds other than federally appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this federal contract, grant, loan, or cooperative agreement,
the undersigned shall complete Standard Form-LLL, “Disclosure Form to Report Lobbying,”
in accordance with its instructions.

3. The undersigned shall require that the {anguage of this CERTIFICATION be included in the
award documents for all sub-awards at all tiers (including subcontractors, sub-grants, and
contracts under grants, loans, and cooperative agreements) and that all sub- recipients shall
certify and disclose accordingly.

Audits

Upon the request of representatives and employees of the County, HUD, the Comptrolier General of the
United States, and the employees or representatives of any other government agency with oversight or
audit responsibilities for the CDBG program, the Borrower shall comply with the request and provide all
information refating to the subject loan, and provide access to the Borrower’s premises as necessary, for any
audit or investigation of any aspect of Borrower’s actions, reporting, and/or expenditures related to the
Loan Agreement. Borrowers response shall be as soon as practicable and without delay.

Conflicts of interest
Persons Covered

The conflict of interest provisions applies to any person who is an employee, agent, consultant, officer, or
elected official or appointed official of the recipient, or of any designated public agencies, or of sub
recipients that are receiving funds under this part.
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Conflicts Prohibited

The general rule is that no covered persans who exercise or have exercised any functions or responsibilities
with respect to CDBG activities assisted under this part, or who are in a position to participate in a decision-
making process or gain inside information with regard to such activities, may obtain a financial interest or
benefit from a CDBG-assisted activity, or have a financial interest in any contract, subcontract, or agreement
with respect to a CDBG-assisted activity, or with respect to the proceeds of the CDBG-assisted activity, either
for themselves or those with whom they have business or immediate family ties, during their tenure or for
one year thereafter.

Immediate family is defined to include:
e Spouse
» Domestic Partner
Fiancée/Fiancé
Parents
Siblings
Children — including adopted children
In Laws — including parents-in-law, children in-law, brothers-in-law, sisters-in-law
o Anyone receiving more than 50% of their support from a covered person (e.g., foster child)

= ® @& L

Copyrights

The U.S. Department of Housing and Urban Development (HUD) reserves a royalty-free, nonexciusive, and
irrevocable license to reproduce, publish, or otherwise use, and to authorize others to use, for Federal
Government purposes:

The copyright in any work developed under a grant, sub-grant, or contract under a grant or sub grant; and

Any rights of copyright to which a grantee, sub-grantee, or a contractor purchases ownership with grant
support. {24 CFR §85.34) 9

Debarred or Suspended Contractors (Excluded Parties List System — EPLS)

No contracts may be awarded to any party that is debarred or suspended or is otherwise excluded from
participating in any federal assistance programs.

Environmental Review Requirements

Each project must meet the environmental review requirements found at 24 CFR Part 58. Proper
dacumentation of compliance with or exefnption or exclusion from the environmental regulations must be
issued before any CDBG funded project may precede. Incurring certain project related costs including, but
not limited to, those related to signing an option/purchase/easement/lease agreement, signing purchase
orders for equipment, and signing consultant and construction contracts prior to authorization and/or
completion of the environmental review will jeopardize the County’s authority to approve any CDBG funding
for the proposed project.

Equal Opportunity Provisions

The Civil Rights Laws and related laws and regulations are designed to protect individuals from
discrimination on the basis of race, national origin, refigion, color, sex, age, handicap, and familial status. As
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applied to the CDBG Program, they protect individuals from discrimination in housing, employment,
business opportunities, and benefits created by CDBG projects.
Relevant laws include:

A.

Title VI and Title VIl of the Civil Rights Act, which provides that no person shall be excluded from
participation, denied the benefits, or subjected to discrimination on the basis of race, color, familial
status, or national origin under any program receiving federal financial assistance.

Section 109 of the Housing and Urban Development Act of 1992, as amended, provides that no
person shall be excluded from participation (including employment), denied benefits or subjected to
discrimination on the basis of race, color, sex, national origin, age or qualified handicapped, under
any program or activity, funded in whole or in part under the CDBG program.

Executive Order 11246, as amended, provides that no person shall be discriminated against, on the
basis of race, color, religion, sex, or national origin in any place of employment during the
performance of federally-assisted construction contracts.

Section 3 of the Housing and Urban Development Act of 1968, as amended, provides that
employment and other economic opportunities generated by Federal financial assistance for
housing and community development programs shall, to the greatest extent feasible, be directed to
low-and-very-low income persons.

Section 504 of the Rehabilitation Act of 1973 the Americans with Disabilities Act of 1990 and the
Architectural Barriers Act of 1968, as amended, which provide that no otherwise qualified individual
shall, solely by reason of his or her handicap, be excluded from participation (including
employment), denied program benefits, or subjected to 10

Discrimination under any program or activity receiving federal funds and that buildings or facilities
that are aitered, constructed or designed with federal funds comply with federal standards for
accessibility.

Executive Orders 11625 and 12432 (concerning Minority Business Enterprise and 12138 {concerning
Women’s Business Enterprise and 24 CFR 85.36 which require that affirmative steps are taken to
assure that women and minority businesses, small businesses, and local businesses are utilized
when possible as sources of supplies, equipment, construction, and services.

Federal Labor Standards

Davis-Bacon (and related Acts), will apply to all projects involving over $2,000 in construction, rehabilitation,
and/or demolition work. Federal Labor Standards provisions will be required in all bids and contracts. Such
requirements will include, but are not limited to, provisions governing the following; payment of prevailing
wages; posting of required notices at the job site; submission of certified weekly payrolls; periodic on-site
interviews with workers; and compliance with reporting requirements. CDBG funds may finance activities
other than construction work without triggering Davis-Bacon requirements, even though CDBG funds are
part of an overall project which may involve construction work (e.g., the purchase and set-in-place (but not
the installation) of machinery and equipment). More information is available on the Department of Labor
web site at: http://www.dol.gov/compliance/laws/comp-dbra.htm

Record Retention

Borrower shall retain all records related to the project and job hires for five (5} years following the date of
the last job hire.
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V.

Uniform Relocation Assistance and Real Property Acquisition Policies Act {(URA)

Borrower shall comply with all URA requirements in applicable acquisition, rehabilitation, and demolition
projects. Compliance shall include notifications to owners and/or occupants of protections and applicable
assistance under 49 CFR part 24.

http://www.gpo.gov/fdsys/pkg/ FR-2005-01-04/pdf/05-6.pdf

Loan Application and Initial Screening

Applying for a Loan

Loan applications may be submitted at any time. Applications {(Exhibit C) are available on the Berwyn
Development Corporation web site at www.berwyn.net or may be obtained by contacting Berwyn
Development Corporation at (708} 788-8100.

Applications meeting the minimum application requirements will be processed in the order they are
received.

Loan Application Minimum Requirements

The application requirements will differ depending on the type of project proposed. Real estate projects, for
example, will require evidence of site control and an appraisal in addition to the items listed below. The
following items represent the minimum documentation that must be submitted before & ioan application
will be accepted.

s Completed and signed loan application;

s Business plan, including market analysis;

e Initial application fee of $250.00

e« Hiring plan that details the number of positions to be created and/or retained, the number of
positions to be filled by LMI persons, the timetable for hiring and whether or not healthcare will be
provided for the position;

¢ Map of the business location;

e Resumes of the applicant’s owners and key management staff;

« Applicant’s financial statements, and if available, CPA prepared balance sheets and income
statements for the mast recent three years with 3-year projections with one (1) year month-to-
month projections and detail supporting the assumptions used to support the projections. Also,
interim statements not less than 45 days old and federal tax returns covering the most recent 3-year
period for the applicant business, for owners of 20% or more of the applicant, and for all proposed
guarantors.;

¢ Personal financial statements of owners of 20% or more of the applicant;

The Loan Application packet contains a complete checklist that will serve as a guide to the submission
requirements.

Initial Screening of the Loan Application
The initial screening criteria are considered to be thresholds that must be met or exceeded before an

application will be forwarded to underwriting and an environmental review. Loan applications will be
screened by the BDC staff to determine that the following criteria are met:
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Vi.

« Loan application is complete and signed;

s All required supporting documentation has been provided;

s Business or project to be assisted is in one of the commercial corridors in the City of Berwyn
Project reflects the City of Berwyn’s articulated goals and priorities for economic development;
Project is an eligible use of BDC funds;

The project is consistent with the Comprehensive Plan of the City of Berwyn;

The commitment to jobs to be created is consistent with the required public benefit standard;
Sufficient funds are availabie in the BDC to meet the request.

Applications Deemed Incomplete

[f BDC staff determines that a submitted application is incomplete, staff will provide the applicant with a
written checklist describing the omissions and ask the applicant to provide the missing information and/or
documentation.

Applications That Pass Initial Screening

Once the BDC staff determines that an application is complete, staff will screen the application to determine
whether it meets the threshold eligibility requirements described in this manual. The bankers on the BDC
Loan Committee will be given first opportunity to finance any loan being proposed. Applications that pass
the initial screening will be referred for a MAl appraisal, an environmental review as needed, and
underwriting. An additional fee of $2,000 is then required to cover the cost of a MAI Appraisal. Said cost
may then be added to the loan if approved.

If the project will invoive construction, rehabilitation, or demolition of real property, an in-person meeting
will be scheduled with the loan applicant and BDC staff to discuss the applicable federal requirements.

Up to a $5,000 loan processing fee will be paid upon the time of closing.

Modification and Default

Loan Modification

The terms of a fully executed Loan Agreement will not be modified in any respect, except upon the written
agreement of all parties thereto. Modification of loan terms is within the authority of the BDC Loan
Committee and the Berwyn City Council.

Borrowers seeking any modification of the Loan Agreement must provide re-application information as

directed by the BDC staff at least fifteen {15) days prior to the date on which the modification request is
scheduled to be heard by the BDC Loan Committee. Incomplete re-applications will not be placed on an
agenda.

Borrowers requesting modification will be charged the full cost of underwriting, special meeting fees, and all
other expenditures, which the BDC, at Its sole discretion, determines to be attributable to the modification
request. This special meeting fee shall not exceed $500.00 and is due and payable in certified funds five (5)
days prior to the meeting date at which the modification request is on the BDC Loan Committee agenda.
Failure to pay the full costs, and/or to pay timely, will result in deleting the item from the agenda and/or
meeting cancellation.
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Vil.

Monetary Default

When any BDC loan payment is 30 days or more past due, the loan is in default. BDC staff or designee will
notify the Borrower in writing of the default status. The BDC reserves the right to pursue all rights and
remedies under the loan documents and applicable federal and state law to collect loan amounts
outstanding. These options include, but are not limited to: securing a new loan payment plan approved by
the borrower, BDC Loan Committee, and the City of Berwyn; turning collection of the loan over to a
collection agency; imposing late payment penalties and higher loan repayment interest rates, in addition to
and not in lieu of any other remedy; and declaring the loan in default.

Should the joan be declared in default, the account will be turned over for legal action in order to recover
the proceeds through whatever collections action the BDC deems appropriate including, but not limited to,
the liquidation of collateral and the exercising of personal guarantees. All fees incurred by the BDCasa
result of a defauit may be passed onto the borrower in accordance with the loan documents.

Notice of Default

in the event the Borrower is in default. The designee shall prepare a written Notice of Default and mail such
Notice to the Borrower. The Notice shall specify the following:

e The event and date of the alleged default.

e The action required to cure the default.

e Adate, not less than ten (10) days from the date of the Notice of Default for monetary default and
thirty (30) days from the Date of Default for non-monetary default, by which the default must be
cured to avoid foreclosure or other coliection action.

¢ Any penalties incurred as a result of the default.

Late Payment Penalty

A late payment penalty in the amount of 5% of the outstanding payment will be charged on the first two (2)
offences. if late payments occur afterwards, the payment penalty will be increased to 10% of the
outstanding payment. Any portion of the monthly payment that is more than 15 days past due from the
regular due date specified in the Loan Agreement shall be assessed and payable on the 16th day after the
applicable monthly due date. The same process used to collect the monthly payment will be used to collect
any late penalties.

Microloan Program

General Provisions

The BDC Microloan program is operated in conjunction with the City of Berwyn to retain and improve
Berwyn businesses and encourages new business investments within the community. The BDCis an
independent, not-for-profit corporation that has established a Commercial Loan Commission, composed of
representatives of participating lending institutions. The Commission reviews applications and has final
authority for either approval or denial of the loan.

This program is designed to provide loans from $1,000-510,000 to assist in good-standing existing businesses
and to encourage new business projects within Berwyn city limits.
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Eligibility

Each Borrower must:

A. Be a for profit business within Berwyn City limits.

B. Have a proprietary interest in the business.

C. The minimum amount of project work must exceed $1,000, and project work must not exceed
$10,000.

D. Be duly organized, validly existing, in good standing and, when applicable, licensed to do business
under the laws of Minois.

E. Meet any citizenship or legal resident status requirements imposed by HUD.

F. Possess the licenses, certifications, zoning approvals and permits necessary to operate the proposed
business at the time the loan is approved.

G. Project work must correct all code violations and conform to the provisions of the Americans With
Disabilities Act.

H. Program participants must allow the City to make permit and wark progress inspections as is its
legal right and obligation.

I, Be current, and ensure that alt loan guarantors are current on business and personal income taxes,
real and personal property taxes, payroll and business taxes, and court ordered judgements.

J. Provide disclosure of any outstanding litigation involving the business, the business owner(s) and
any guarantor{s).

K. Program participants must become and remain BDC members in good standing for the life of the
loan.

L. Businesses ineligible for Microloans include, but are not limited to, gambling (not as a primary
source of funds), firearms, retail liquor, and pornography.

Use of Funds

BDC Microloans may be used for the following:

Construction

Rehabilitation

Machinery and equipment

Installation of commercial and industrial facilities
Working capital expenses

Inventory

Legal and accounting purposes

Purchase of furniture or fixtures

The following are ineligible uses for Microloans:

Purchase of real estate
Refinancing existing debt
Leasehold improvements
Property tax payments
Insurance premiums

Loan Process

The BDC Commercial Loan Commission reviews applications.
staff will conduct a site visit, if applicable, prior to loan approval with the potential borrower.
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« The BDC Commercial Loan Commission makes the final determination as to whether the loan
should be extended.

Application Fee

Businesses that are interested in applying for a loan will be requested to submit an application along with
other documents as detailed in the Loan Application. (Exhibit D)

A nonrefundable application fee is required and must be submitted prior to any review of the request.
The fee should be made payable to Berwyn Development Corporation.

The application fees are based on the loan size as follows:

% Loans $1,000-$ 3,000: $75.00

> Loans $3,001-36,600: $125.00

» Loans $6,601-$10,000: $175.00

Loan Terms

Interest Rate: The interest rate of each approved loan may be established annually and keyed to an index
rate based on the prime rate on December 1 plus up to 5 points. The interest rate is reviewed annually by
the Loan Commission and is subject to change.

Loan Term: The maximum term of the loan will be three years.

Collateral: All loans must be secured. Collateral may include, but is not limited to Business and Personal
assets. A Personal Guaranty may also be required.

Loan Disbursement: A check will be issued to the vendor after invoices are submitted to the Berwyn
Development Corporation. A line-item documenting the dishursement of funds will be provided to the
commission after all necessary work or payments have been completed (no longer than 6 months).

Late Fees: A $45.00 |ate fee will be charged for late payments. A 10-day grace period will be in effect.
There are no prepayment penalties.

Equity: The owner must contribute 10% of the project cost in the form of equity.
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The City of Berwyn Robert J. Lovero
Mavyor
A Century of Progress with Pride
October 9, 2018
Members of City Council

Re: Appointment of Thomas J. O’Halloran as Deputy Chief of Police

Council Members;

With the retirement of Deputy Chief of Police, Joseph P. Drury, a vacancy in the Berwyn Police Administration
has developed.

Based on the recommendation of Police Chief Cimaglia I hereby appoint, with City Council’s consent, Thomas
J. O’Halloran to the position of Deputy Chief of Police effective October 9, 2018.

Thank you for your anticipated cooperation and consent.

Robert J. Lovero
Mayor

6700 West 26" Street Berwyn, Illinois 60402-0701 Telephone: (708) 788-2660 Fax: (708) 788-2567 www.berwyn-il.gov
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Mayor Chief of Police
Robert J. Lovero Michael D. Cimaglia

To:  Honorable Mayor Robert J. Lovero
Date: 13 September 2018

Re: Recommendation
Dear Sir,

With the retirement of Deputy Police Chief Joseph P. Drury, a vacancy in the Berwyn Police

Administration has developed. In considering the responsibilities of the Deputy Police Chief’s
position and in reviewing experience and knowledge of upper staff of the Police Department, I would

like to recommend that Division Commander Thomas J. O’Halloran be appointed to the open Deputy
Chief position.

I make this recommendation after considering and reviewing several facts. Thomas J.

O’Halloran holds and brings forward the following qualifications:

He began his career in 1985 as a Civilian Tele-communicator

In 1989 he successfully graduated from the Chicago Police Academy and became a full-time
swormn Berwyn Police Officer.

Throughout his career Tom O’Halloran has been trained and worked as a Juvenile Investigator,
a Detective, a Tactical Officer, a School Liaison and Resource Officer, a Patrol Sergeant and a
Division Commander.

As a Division Commander Tom O Halloran has overseen Patrol functions, Investigative
functions, major cases, juvenile cases Tactical Operations and task force assignments.

Tom O’Halloran holds a Bachelor of Arts degree in Criminal Social Justice and a Master of
Science Degree in Public Safety Administration.

Tom O’Halloran has been assigned to Police Administration as a Division Commander since
2001 and holds a vast amount of knowledge pertaining to the inner workings and functions of
the Berwyn Police Department, the Communications Center, the Police Budget and the
Pension procedures.

Tom O’Halloran is an active member of the City of Berwyn’s 9-1-1 Board and currently holds
the Presidency of the Berwyn Police Pension Board.

6401 West 31° St Berwyn, 1. 604902 - Emergency 9-1-1 -708-795-5600 — Fax 708-795-5627
www.berwynpolicedepartment.com
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Thomas O’Halloran has been a dependable, loyal and hardworking member of the Berwyn Police
Department and especially in his Administrative capacity since 1985 and in my opinion is the best
candidate/individual to fill the vacant Deputy Police Chief position.

Therefore it is my recommendation that Division Commander Thomas J. O’Halloran be appointed

to the position of Deputy Police Chief of the Berwyn Police Department at the Tuesday, October 09,
2018 City Council meeting.

Respectfully,

Michael D. Cimaglia -
Chief of Police

Berwyn Police Department
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The City of Berwyn Robert J. Lovero

Mayor

A Century of Progress with Pride

October 9, 2018

Members of City Council

Re: Appointment of Loretta J. Shumate to the Historic Preservation Commission

Council Members:

Historic Preservation Commissioner Gina M. Spada has tendered her resignation. I would like to thank Ms.
Spada for her years of service on the Historic Preservation Commission.

In order to address this vacancy on the Historic Preservation Commission, I am recommending Loretta Shumate
as a replacement for this position. Ms. Shumate has many years of experience within the engineering
environment and a firm understanding of maps and exhibits.(resume attached.)

T ask that you concur with my recommendation to appoint Loretta Shumate to the Historic Preservation
Commission for a 3 year term limit as of October 9, 2018.

Respectfullg;/

Robert J. Lovero
Mayor

6700 West 26” Street Berwyn, lilinois 60402-0701 Telephone: (708) 788-2660 Fax; (708) 788-2567 www.berwyn-il.gov
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September 24, 2018

To Mayor Lovero and the City Council,

I would like to thank Alderman Alicia Ruiz for recommending me to
serve on the Berwyn Historical Preservation Commission. It’s an honor
Jjust to be considered.

I have lived in Berwyn with my spouse Jeffrey Robbins since 2014. We
purchased a 1931 bungalow, which we love. Ijoined to Berwyn Historical
Society and have attended a couple of Bungalow Tours so far. I am very
interested in the history of the area and how that relates to the future of
Berwyn and the cultural enrichment and success of its residents.

Finding ways to be active and involved have been a challenge, so

perhaps my skills would be of use on the Commission.

While I do not hold a Master’s degree in Urban Planning and Policy, 1
did take a few graduate courses in that school at UIC in Geospatial
Analysis. There I learned to use ArcGIS to create maps and exhibits that
help provide clarity when analyzing data. This may be something that is
of use to the Commission, as U.S. Census data as well as other local data
can be utilized that could provide insight and help inform evaluations
and decision-making.

My educational background is mainly in Fine Arts, but as you see I've
been working in an engineering environment for many years. I have a
love of history, architecture and art, and would do my best to serve
Berwyn in a positive way if selected to serve on the Commission.

Sincerely,

Py

Loretta J. Shumate
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Loretta Shumate

Berwyn, Ituincis 60402

Profile

An experienced professional in geographic information technology and project
management support in engineering environment. An energetic and motivating team
player with proven ability to effectively manage multiple tasks and responsibilities.
Self starter and strong independent worker; highly adaptable to ever changing
circumstances. Key member in any team creating highest quality deliverables.

Experience

GIT Associate, Collins Engineers, Inc., Chicago, IL 2010-Present

GIS technician working with Chicago Department of Transportation, Project
Coordination Office. Managing data uploads, downloads and QAQC for utility
coordination efforts.

Process sonar imagery and produce composite imagery for reports.

Assist in various data management functions for various state Departments of
Transportation.

Project Coordinator, AECOM (formerly STS Consultants), Vernon Hills, IL 2005-2010
Contract administrator and billing coordinator for the Quality Assurance and Material
Testing Services contract with O’'Hare Modernization Program. Assisted in invoice
preparation, payment tracking and MBE/WBE utilization reporting, in compliance
with City of Chicago requirements.

Assist Senior Principals responsible for largest geotechnical engineering projects in
Vernon Hills office. Actively participating in project organization, report preparation
and interaction with clients and engineers in other branch offices.

Provide support to department management and project engineers in preparing
spreadsheets, tables, graphs, graphies, project registrations, proposals and invoices.
Primary support in preparing boring logs using field data, test data and analysis with
gINT software program.

Project Coordinator, Yost & Gardner Engineers, Phoenix, AZ 2001-2004

Project Coordinator with focus on municipal plan review administration. Served as
liaison with municipal client, between departments, delivering plans and other
documents, answering procedural questions and obtaining final signatures on approved
plans.

Administered distribution of bidding and contract documents. Ensured compliance
with accepted practices regarding the bidding process.
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Office Manager, City Construction, Phoenix, AZ 1989-1990

Office Manager for a small general contracting company, responsible for all Accounts
Payable and Receivable, and processing of payrolls. Solicited bids from subcontractors
for particular projects. Assisted Cost Estimator in preparing bid cost spreadsheets and

prepared bid documents for submission. Delivered bid packages to municipalities,
meeting deadlines for submission.

Production Manager and Layout Designer, McCarthy Cabinet Company, Phoenix, AZ
1996-2001
Supervised machine operators and skilled laborers in achieving production goals.

Maintained high level of quality of workmanship among department workers. Ensured
compliance with proper safety procedures.

Ordered sheet good and raw materials for the operation. Maintained inventories of
material to ensure the efficient operation of the manufacturing process.

Provided layout documents for individual orders. Used computer layout software
(relatively new at the time) and hand drafting to achieve high accuracy of documents.

Education
University of lllinois Chicago - Certificate, Geospatial Analysis & Visualization, 2015
Southern Illinois University at Edwardsville, IL - Master of Fine Arts, 1988

Northeast Missouri State University (now Truman State), Kirksville, MO - Bachelor of
Arts, 1985

Additional coursework, School of Architecture, Arizona State University, Tempe, AZ. -
1993-1994

Additional coursework, School of Engineering, University of Arizona, Tucson, AZ -
2004

Skills

Demonstrated ability to effectively communicate with clients, management, and
co-workers, including technical and non-technical.

Competent in many software applications, including ESRI ArcGIS, Microsoft Office

Suite, Adobe Creative Suite, Bentley, and many others. Able to learn new applications
easily as needed.

Other Certifications/ Training

Edward Tufte course in Presenting Data and Information

References
upon request
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T3
The City of Berwyn Robert J. Lovero

Mayor

A Century of Progress with Pride

Proclamation

WHEREAS, Sunday, December 3, 2018, marks lllinois’ 200™ birthday, as Illinois became the 21% state in the
union; and,

WHEREAS, the City of Berwyn joins partners across the state in recognizing the lllinois Bicentennial, and
celebrating what is BORN, BUILT, AND GROWN in Illinois throughout the year; and,

WHEREAS, the lllinois Department of Human Rights is celebrating the Illinois Bicentennial by engaging at least
200 units of local government throughout the State of Illinois to join the Fairness and Equality Campaign; and,

WHEREAS, the Fairness and Equality Campaign aims to celebrate and reaffirm the Land of Lincoln’s rich history
of valuing diversity, inclusion, and non-discrimination; and,

WHEREAS, by supporting the Fairness and Equality Campaign, hopes to inspire a welcoming and inclusive
community that fosters greater understanding of others; and,

WHEREAS, the City of Berwyn is proud to support the Fairness and Equality Campaign and urges local units of
government throughout the State to reaffirm that the Campaign’s core principles are essential to an open,
thriving, and diverse community; and,

THEREFORE, I, Mayor Robert }. Lovero and the members of Berwyn City Council do hereby proclaim that the
City of Berwyn, is proud to support the Fairness and Equality Campaign in celebration of the lllinois

Bicentennial, and encourage all residents to recognize and honor the core principles of diversity, inclusion, and
non-discrimination in lllinois.

Entered upon the records of the City of Berwyn this 9™ day of October 2018.

T2
Robert J. LoverWor

Margaret Paul, City Clerk

6700 West 26" Street Berwyn, Hlinois 60402-0701 Telephone: (708) 788-2660 Fax: (708) 788-2567 www.berwyn-il.gov
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Mayor

Robert J. Lovero

City Clerk
Margaret M. Paul

A CENTURY OF PROGRESS WITH PRIDE
6700 W 26™ Street = Berwyn, IL 60402 = Ph: (708) 788-2660 » Fax: (708} 788-2675 = Berwyn-IL.gov

Zoning, Planning and

Development Commission
Joel Chrastka

Douglas Walega

Richard F. Bruen, Jr.

Lance C. Malina

Don Miller

Rosina LaPietra

Cathy Norden

October 4, 2018

Re: Request for Certain Amendments to the Text of the Zoning Code of the City of
Berwyn (“Zoning Code”) Relative to Public Hearing Notices, Use Variations, Map and
Text Amendment Procedures, and Places of Worship Use Designations

Mayor Lovero and Members of the City Council:

Attached for your conmsideration are Findings of Fact from the Zoning, Planning and
Development Commission for a request for certain amendments to the text of the Zoning Code
of the City of Berwyn (“Zoning Code™) relative to public hearing notices, use variations, map
and text amendment procedures, and places of worship use designations. A text amendment may
be granted where the standards in Section 1252.03(E)(3) of the Zoning Code relative to text
amendments are found to have been met. The Petition was filed by City of Berwyn. Attached to
the Findings of Fact is an Exhibit from the Public Hearing.

The Zoning, Planning and Development Commission recommended APPROVAL of the
requested text amendments, on a vote of six (6) in favor and zero (0) opposed, with one
member absent.

Respectfully,

Lance C. Malina

Executive Secretary,
Berwyn Zoning, Planning and Development Commission

403034_1
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Additions to existing text of the City of Berwyn Zoning Code are indicated by underlining, and
deletions to existing text of Zoning Code are indicated by strikethrough

ORDINANCE NO.

AN ORDINANCE AMENDING VARIOUS SECTIONS OF TITLE 4 (ZONING) OF PART
TWELVE (PLANNING AND ZONING) OF THE CODIFIED ORDINANCES OF BERWYN
RELATIVE TO PUBLIC HEARING NOTICES, USE VARIATIONS, MAP AND TEXT
AMENDMENT PROCEDURES AND PLACES OF WORSHIP USE DESIGNATIONS

WHEREAS, the City of Berwyn has filed a petition proposing certain amendments to the text of
Title 4 (Zoning) of Part Twelve (Planning and Zoning) of the Codified Ordinances of Berwyn (the
“Zoning Code™) relative to notices, variations and uses (the “Proposed Text Amendments™); and

WHEREAS, the Application has been referred to the Zoning, Planning and Development
Commission of the City (“Commission”) and has been processed in accordance with the Zoning Code, as
amended; and

WHEREAS, on September 19, 2018, the Commission held a public hearing on the Application
pursuant to notice thereof given in the manner required by law, and, after considering all of the testimony
and evidence presented at the public hearing, the Commission recommended approval of the Application
by a vote of __in favor and __ opposed, all as set forth in the Findings and Recommendation of the
Commission in this matter (“Findings and Recommendation™), a copy of which is attached hereto as
Exhibit B; and

WHEREAS, the City Council of the City has duly considered the Findings and Recommendation
of the Commission, and all of the materials, facts and circumstances affecting the Application, and, in
accordance with the Findings and Recommendation of the Commission, find that the Application satisfies

the standards set forth in Section 1252.03(E)(3) of the Zoning Code relating to Zoning Code text
amendments.

WHEREAS, pursuant to the authority granted under Division 13 of the Illinois Municipal Code
(65 ILCS 5/11-13-1 et seq.), and its home rule powers and authority, pursuant to Article VI, Section 6 of
the Mlinois Constitution of 1970, the City Council of the City approve the Proposed Text Amendments to
the Zoning Code set forth below, and find the adoption of the Proposed Text Amendments to be in the
best interests of the City.

NOW, THEREFORE, BE IT ORDAINED, by the City Council of the City of Berwyn, Cook
County and State of lllinois, as follows:

SECTION 1: Incorporation. Each whereas paragraph set forth above is incorporated by
reference into this Section 1.

SECTION 2: The City Council approve and adopt the Findings and Recommendation of the
Commission and incorporate such Findings and Recommendation herein by reference as if fully set forth
herein. A copy of the Commission’s Findings and Recommendation is attached hereto as Exhibit A and
made a part hereof.
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SECTION 3: The line for “Places of Worship” in Table 1244.02-A (Use Table) of Section
1244.02 (Use Table) of Chapter 1244 (Uses) of Title 4 (Zoning) of Part Twelve (Planning and Zoning) of
the Codified Ordinances of Berwyn is amended by changing the use designation within the Industrial
District from “P” Permitted Use to a blank, indicating a use that is not allowed in the Industrial District.

SECTION 4: Subsection C (Notice) of Section 1252.02 (Administrative Procedures) of Chapter
1252 (Administration) of Title 4 (Zoning) of Part Twelve (Planning and Zoning) of the Codified
Ordinances of Berwyn is amended to read in its entirety as follows:

(C) Notice. The administrative body conducting a hearing shall not hear a zoning application
unless the applicant complies in all respects to the notice requirements established herein.

)] Published notice.

(a} Applicability. Published notice of a public hearing shall be provided by the Zoning
Administrator for applications for special use permits, major variations, zoming text
amendments, zoning map amendments, zoning appeals, and planned developments.

(b) Time frame. Published notice shall be provided in a newspaper of general circulation
within the city no less than 15 days, but no more than 30 days, in advance of the scheduled
hearing date.

(c) Contents. The notice shall include the date, time, location, and purpose of the hearing,
the name of the body holding the hearing, the name of the applicant, and the address of the
subject property. The city may provide additional forms of published notice, including, but
not limited to, notice of the hearing on the city's website.

(2) Mailed or delivered notice.

(2) Applicability. Mailed or delivered notice of a public hearing shall be provided by the
apphicant—city for applications for special use permits, major variations, and zoning map
amendments,

(b) Time frame. The notice shall be provided no less than 15-10days, but no more than 30
days, in advance of the scheduled hearing date.

(c) Notice to neighboring properties. Mailed notice shall be provided—addressed and

provided via mailing or personal delivery to the ~“owners/occupants™ of all properties located
within 250 feet of the property line of the subject property in the case of special uses and

varlatlons, and 100 feet in the case of map amendment ¥he—appheant—fespens*b}e—fepthe

requn'ements of thls section shall not prevent the 1ty or apphcant from glvmg add1t10na.1
notice to additional properties locatedss s mea-the-nres A
property as the city or applicant may deem appropnate
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(d) Contents. The notice shall include the date, time, location, and purpose of the hearing,
the name of the body holding the hearing, the name of the applicant, and the address of the
subject property.

(e) Minor variations. Mailed or delivered notice of Zoning Administrator review shall be
provided by the citvapplieant for applications for minor variations. The notice shall be
providedaddressed and provided via mail or personal delivery to the “owners/occupants™ of
all properties located adjacent to and across the street from the subject property at least 1510
days prior to the date that the Zoning Administrator indicates that a decision will be rendered
on the application. The-applicant responsiblefo pailed-er-delivered noticegk :

SECTION 5: Subsection D.1. (Variation/Purpose) of Section 1252.03 (Zoning Applications) of
Chapter 1252 (Administration) of Title 4 (Zoning) of Part Twelve (Planning and Zoning) of the Codified
Ordinances of Berwyn is amended to read in its entirety as follows:

(1) Purpose. The purpose of this variation application is to grant relief from the regulations
of this Zoning Code to the extent that literal enforcement of such regulations creates particular
hardships or practical difficulties in developing property due to the unique attributes of the

SECTION 6: Subsection E (Zoning Text and Map Amendment) of Section 1252.03 (Zoning
Applications) of Chapter 1252 (Administration) of Title 4 (Zoning) of Part Twelve (Planning and Zoning)
of the Codified Ordinances of Berwyn is amended to read in its entirety as follows:

3
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(E) Zoning text and map amendment.

(1) Purpose. The purpose of this zoning text or map amendment application is to allow
modifications to the text of the Zoning Code and the boundaries of the zoning map in response to
changing conditions and/or policies in the city.

(2) Procedure.
{a) Action by the Zoning Administrator,

1. An application for a zoning text or map amendment shall be filed with the Zoning
Administrator in accordance with § 1252.02(B) (Application Procedure).

2. Upon determining that the apphcatlon is complete the Zonmg Administrator shall

prepare a report for the Zening bR iorCity Council based
upon a balance of the standards of d1v151on (E)(3) of thlS section and schedu.le the application

for consideration by the Zening eaCity Council.

(b) Aetier—Public Hearing_ by the ZeoningPlanning,—end—Development
CemmissienCity Council on Map Amendments.

1. The Zezning

ierCity Council shall conduct a

public hearing on a proposed zoning map amendment at a regularly scheduled meeting in
accordance with § 1252.02(D)) (Public Hearing) within 60 days after receipt of a complete
application, The 60-day period may be extended with the written consent of the applicant,

{(c) Action by the City Council.

1. The City Council shall consider the application at a regularly scheduled meeting

within 60 days after the public hearing, in the case of a map amendment, or within 60 days of
receiving the report of the Zoning Administrator, in the case of text amendments. Map

amendments, in the discretion of the C1g Council, may be considered immediately upon
conclusion of a public hearing, re : :

Development-Commission—The 60- day penod may be extended w1th the wrltten consent of
the applicant,
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2. The City Council shall evaluate the apphcatlon based upon the Zomng
Administrator's report, the—sees v ofthe _

Cemmissien; the evidence presented at the publlc heanng, in the cage of map amendments,
and the standards of division (E)(3) of this section.

3. For zoning text amendments, the City Council shall take action in the form of

approval approval with conditions, or demal—er—ﬁefeﬂal—eﬂthe—apphe&&e&—baek—te—the

4. For zoning map amendments, the City Council may take action in the form of

approval, approval with conditions, or_denial—erreferral-of-the—application bael—to—the

5. A two-thirds favorable vote of the City Council is required if a written protest is
filed with the City Clerk against the proposed zoning text or map amendment, signed by the
owners of no less than 20% of the frontage along, immediately adjacent to, immediately
across an alley from, or directly across the street from the subject property. A copy of any
such protest shall be served by the protestor on the applicant for the proposed amendments
and the applicant's attorney, if applicable, by certified mail at the address shown in the
application for the proposed amendment.

3) Standards for zoning amendments. The City Council,Zening, Planning, —and

Development-Commission-and Zoning Administrator shall evaluate applications for zoning text
or map amendments with-speeifiewrtten—findings based on a balance of the standards of this

section.

400997v1

(2} The proposed amendment will not endanger the health, safety, comfort, convenience,
and general welfare of the public.

(b) The proposed amendment is compatible with the existing uses, character, and zoning
of adjacent properties and other property within the immediate vicinity of the proposed
amendment.

(¢} The proposed amendment provides a relative gain to the public, as compared to any
hardship imposed upon an individual property owner.

(d) The proposed amendment makes it more feasible to develop property relative to the
present zoning classification of the property.

(e) The proposed amendment facilitates the development of property, including vacant
property, in contrast to the development of other property in the vicinity.

(f) The proposed amendment addresses the community need for a specific use.

(g) The proposed amendment corrects an error, adds clarification, or reflects a change in
policy.
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(h) The proposed amendment rectifies existing nonconformities and, if so, the extent of
such nonconformities.

(i) The proposed amendment is consistent with the intent of the Comprehensive Plan, this
Zoning Code, and the other land use policies of the city.

SECTION 7: No Other Changes. Except as to the Zoning Code Text Amendments set forth
above in this Ordinance, all Chapters and Sections of the Codified Ordinances of Berwyn, as amended,
shall remain in full force and effect.

SECTION 8: Severability and Repeal of Inconsistent Ordinances. Bach section, paragraph,
clause and provision of this Ordinance is separable, and if any section, paragraph, clause or provision of
this Ordinance shall be held unconstitutional or invalid for any reason, the unconstitutionality or
invalidity of such section, paragraph, clause or provision shall not affect the remainder of this Ordinance,
nor any part thereof, other than that part affected by such decision. All ordinances, resolutions or orders,
or parts thereof, in conflict with the provisions of this Ordinance are to the extent of such conflict hereby
repealed.

SECTION 9: Effective Date. This Ordinance shall be in full force and effect from and after its
passage, approval, and publication in pamphlet form in the manner provided by law.

PASSED this day of 2018.
AYES:

NAYS:

ABSENT:

APPROVED this  dayof _2018.

Robert J. Loverc, Mayor

ATTEST:

Margaret Paul, City Clerk

Published by me in pamphlet form this day of ,2018.
Margaret Paul, City Clerk
6
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FINDINGS OF FACT AND RECOMMENDATION OF THE
CITY OF BERWYN ZONING, PLANNING AND DEVELOPMENT COMMISSION
TO THE MAYOR AND CITY COUNCIL

ZPDC No. 18-06
September 19, 2018

APPLICATION: Request for Certain Amendments to the Text of the Zoning
Code of the City of Berwyn Relative to Public Hearing
Notices, Use Variations, Map and Text Amendment
Procedures, and Places of Worship Use Designations

PETITIONER: City of Berwyn

SUMMARY OF REQUEST AND RECOMMENDATION: The City of Berwyn (“Petitioner”) has
submitted a request for certain amendments to the text of the Zoning Code of the City of Berwyn
("Zoning Code") relative to public hearing notices, use variations, map and text amendment
procedures, and places of worship use designations (the “Proposed Text Amendments”). The
City’s request for amendments to the text of the Zoning Code is subject to the procedures set
forth in Section 1252.03(E)(2) of the Zoning Code.

Following a public hearing held on September 19, 2018, the City of Berwyn Zoning, Planning
and Development Commission voted six (6) in favor and zero (0) opposed, with one (1) member
absent, to recommend approval of the Proposed Text Amendments of the Zoning Code to the
Mayor and City Council.

BACKGROUND: A year ago, on September 19, 2017, the City of Berwyn adopted its new
Zoning Code. Those changes were effective on September 22, 2017. Adter implementing and
utilizing the new Zoning Code provisions for the last year, the City of Berwyn determined that it
would be in the best interest of the City and its residents to make certain amendments to the
Zoning Code relative to public hearing notices, use variations, map and text amendment
procedures, and places of worship use designations. The City believes that these changes will,
among other things, streamline and better facilitate applications for relief under the new Zoning
Code, without compromising due process.

PUBLIC HEARING: At the public hearing on the Proposed Text Amendments, Executive
Secretary Lance Malina, on behalf of the Petitioner, City of Berwyn, explained in detail the
following Proposed Text Amendments:

1. Places of Worship in Industrial Zones: The first of the Proposed Text Amendments is an
amendment of Table 1244.02-A {Use Table) of Section 1244.02 (Use Table) of the Zoning Code
to change the use designation of “Places of Worship® in Industrial Zoning Districts from “P”
Permitted, to a blank, indicating a use that is not allowed in the Industrial District. Places of
Worship are currently designated as permitted uses in all residential zoning districts, in the
Public Areas District, and in the Industrial District. Places of Worship are designated as special
uses in all commercial zoning districts. There are not, currently, any locations where Places of
Worship are not allowed. The City’s administration has suggested that the use designation of
Places of Worship be changed in the Industrial District from permitted to prohibited. The primary
reason for the change is the importance of the limited amount of industrially zoned properties to
the commercial and tax base of the City. Most Places of Worship are currently long existing, and

1
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to the extent that someone seeks to establish a new Place of Worship, or an existing Place of
Worship seeks to move within the City, every other zoning district is available as a destination
as either a permitted or special use.

2. Notice of Public Hearings: The second of the Proposed Text Amendments is an amendment
to Section 1252.02 (Administrative Procedures) of the Zoning Code to revise the requirements
relative to mailed notice of public hearings and for minor variations, and deletion of the sign
posting requirement. When the Zoning Code was rewritten in 2017, the long-existing notice
provisions for public hearings before the ZPDC (formerly the Zoning Board of Appeals) were
replaced in their entirety. The following changes are designed to simplify the notice
requirements, while still providing due process:

» Make the City, rather than an applicant, responsible for mailing or delivering notices of
public hearings. Notice had historically been provided by the City, rather than an
applicant. The City can more consistently and easily provide the required notice, and
having the City provide notice, rather than an applicant, will reduce the burden on an
applicant in seeking zoning relief;

* Require notice to be provided no less than ten (10) days, rather than fifteen (15) days,
prior to a scheduled hearing. This slight reduction in how far in advance notices need to
be provided will aid administration of zoning applications by allowing zoning applications
to proceed on what are often tight timelines, while still ensuring that nearby property
owners are receiving ample advance notice of a zoning hearing;

» Require mailed notice to be sent addressed to the “ownersfoccupants” of all properties
within 250 feet of the property line of a property subject to a special use or variation
request, and within 100 feet of the property line of a property that is the subject of a map
amendment request. Presently, mailed notice is required to all owners of properties
located within 250 feet. Identifying individual owners and sending out mailing specifically
addressed to each owner can be time-consuming and difficult, as it requires research for
each property within 250 feet in order to identify the owner. The research cannot consist
simply of looking at the Cook County Treasurer's website portal, as owners may, in
many cases, be different than the taxpayer of record. Corresponding changes are made
regarding delivery of notice to properties located adjacent to and across the street from a
property that are the subject of a minor administrative variation; and

* The requirement that signs of upcoming public hearings be posted on the property is
deleted. While there is nothing that would prevent the City from posting such signs if it
desired, the requirement for mandatory posting is deleted.

3. Use Variations: The third of the Proposed Text Amendments is an amendment of Subsection
D.1. (Variation/Purpose) of Section 1252.03 (Zoning Applications) to delete the prohibition on
use variations. The former Zoning Board of Appeals considered a number of use variations over
the years. When the Zoning Code was replaced, use variations were specifically prohibited.
That prohibition is proposed to be deleted in order to provide the ZPDC, and the City Council,
the flexibility to allow consideration and approval of use variations where the standards
applicable to variations have been met.

4. Text and Map Amendment Process and Procedure: The final of the Proposed Text
Amendments is an amendment of Subsection E (Zoning Text and Map Amendment) of Section
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1252.03 to allow direct consideration by the City Council of all zoning code text amendments,
and to allow public hearings on map amendments to be held by the City Council, in lieu of the
ZPDC. Under the Old Zoning Code, all zoning code text amendments were considered directly
by the City Council with no public hearing. The new Zoning Code submitted all amendments,
both text amendments and map amendments, to public hearings before the ZPDC. This
Proposed Amendment will allow text amendments to be considered and approved directly by
the City Coungcil, with no public hearing, and map amendments to be considered directly by the
City Council, following a public hearing before the City Council. In neither case will review or a
public hearing before the ZPDC be required. This will promote efficiency.

Exhibits marked during the course of the Public Hearing included: City Group Exhibit 1, which
consisted of the published legal notice for the public hearing, Memorandum from Executive
Secretary Malina to the Zoning, Planning, and Development Commission dated September 11,

2018, and a Draft Ordinance implementing the requested text amendments to the City Zoning
Code.

There being no further questions or members of the public wishing to speak on the application,
the Public Hearing was closed.

The members of the Zoning, Planning and Development Commission each then in turn
expressed their views on the Proposed Text Amendments. Commissioner Norden made a
motion, seconded by Commissioner LaPietra, to approve the Proposed Text Amendments
requested by the Petitioner. The Zoning, Planning, and Development Commission voted six (6)
in favor and zero (0) opposed, with one (1) member absent, to recommend approval of the
Proposed Text Amendments to the Mayor and City Council.

FINDINGS: The Zoning, Planning, and Development Commission makes the following Findings
as to the Proposed Text Amendments:

a. The proposed amendments will not endanger the health, safety, comfort,
convenience, and general welfare of the public. The Proposed Text Amendments are
in the best interests of the public, and will act to streamline and facilitate applications for
relief under the new Zoning Code, without compromising due process.

b. The proposed amendment is compatible with the existing uses, character, and
zoning of adjacent properties and other property within the immediate vicinity of
the proposed amendment. This standard is not applicable to the Proposed Text
Amendments.

¢. The proposed amendment provides a relative gain to the public, as compared to
any hardship imposed upon an individual property owner. The Proposed Text
Amendments will benefit the general public by acting to streamline and facilitate
applications for relief under the new Zoning Code, without compromising due process.

d. The proposed amendment makes it more feasible to develop property relative to
the present zoning classification of the property. This standard is not applicable to
the Proposed Text Amendments.

403028 _1
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. The proposed amendments facilitate the development of property, including
vacant property, in contrast to the development of other property in the vicinity.
This standard is not applicable to the Proposed Text Amendments.

The proposed amendment addresses the community need for a specific use. By
streamlining notice procedures and future map and text amendments, and providing for
use variations, the Proposed Text Amendments will address future community needs for
specific uses. In addition, as to the change in use designations for Places of Worship,
ample locations are already provided for Places of Worship.

. The proposed amendment corrects an error, adds clarification, or reflects a
change in policy. The Proposed Text Amendments are the result, in some cases, of
experiences since the enactment of the new Zoning Code in 2017. With the benefit of
over a year's worth of experience with the new Zoning Code, the various Proposed Text
Amendments have been proposed and collected into a single ordinance for a public
hearing and recommendation to the City Council.

. The proposed amendment rectifies existing nonconformities and, if so, the extent
of such nonconformities., This standard is not applicable to the Proposed Text
Amendments.

The proposed amendment is consistent with the intent of the Comprehensive
Plan, this Zoning Code, and the other land use policies of the City. The Proposed
Text Amendments further the goals, intent and policies of the City’'s Comprehensive
Ptan, the new Zoning Code, and other land use policies of the City.

RECOMMENDATIONS: Based upon the foregoing Findings, the Zoning, Planning, and
Development Commission, by a vote of six (6} in favor and zero (0) opposed, with one (1)
member absent, recommends APPROVAL to the Mayor and City Council regarding the
requested amendments to the text of the Zoning Code of the City of Berwyn (“Zoning Code”)
relative to public hearing notices, use variations, map and text amendment procedures, and
places of worship use designations.

sl O s

“Lahce C. Malina, Ekecutive Secretary
Zoning, Planning and Development
Commission
City of Berwyn
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STATE OF ILLINOIS )
) SS
COUNTY OF COOK )

CLERK'S CERTIFICATE

I, Margaret Paul, Clerk of the City of Berwyn, in the County of Cook, State of Illinois, do hereby
certify that the attached and foregoing is a true and correct copy of that certain Ordinance now on file in
my Office, entitled:

ORDINANCE NO.

AN ORDINANCE AMENDING VARIOUS SECTIONS OF TITLE 4 (ZONING) OF PART
TWELVE (PLANNING AND ZONING) OF THE CODIFIED ORDINANCES OF BERWYN
RELATIVE TO PUBLIC HEARING NOTICES, USE VARIATIONS, MAP AND TEXT
AMENDMENT PROCEDURES AND PLACES OF WORSHIP USE DESIGNATIONS

which Ordinance was passed by the City Council of the City of Berwyn at a Regular City Council
Meeting on the  day of , 2018, at which meeting a quorum was present, and
approved by the Mayor of the City of Berwyn on the __ day of , 2018,

I further certify that the vote on the question of the passage of said Ordinance by the City Council
of the City of Berwyn was taken by Ayes and Nays and recorded in the minutes of the City Council of the
City of Berwyn, and that the result of said vote was as follows, to-wit;

AYES:

NAYS:

ABSENT:

I do further certify that the original Ordinance, of which the foregoing is a true copy, is entrusted
to my care for safekeeping, and that I am the lawful keeper of the same.

IN WITNESS WHEREOQF, I have hereunto set my hand and affixed the seal of the City of
Berwyn, this _ day of ,2018.

City Clerk
[SEAL]
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20 N. Wacker Drive, Ste 1660 15010 S. Ravinia Avenue, Ste 10
K l -J Chicago, Illinois 60606-2903 Orland Park, Illincis 60462-5353
T 312 984 6400 F 312 984 6444 T 708 349 3838 F 708 349 1506

l KLEIN, THORPE & JENKINS, LTD. | DD 312 984 6432

Attorngys gt Lay fcmalina@ktjlaw.com

MEMORANDUM
To: Chairman Joel Chrastka and Members of the City of Berwyn Zoning,
Planning and Development Commission
From: Lance C. Malina, Executive Secretary
Date: September 11, 2018
Re: Report on Proposed Zoning Code Text Amendments

Attached for the Commission’s consideration at the September 19, 2018, meeting of the
Zoning, Planning and Development Commission (“ZPDC"), is the following:

AN ORDINANCE AMENDING VARIOUS SECTIONS OF TITLE 4
(ZONING) OF PART TWELVE (PLANNING AND ZONING) OF THE
CODIFIED ORDINANCES OF BERWYN RELATIVE TO PUBLIC
HEARING NOTICES, USE VARIATIONS, MAP AND TEXT AMENDMENT
PROCEDURES AND PLACES OF WORSHIP USE DESIGNATIONS.

The Ordinance amends the text of the City’s Zoning Ordinance as follows:

¢ Amends Table 1244.02-A (Use Table) of Section 1244.02 (Use Table) of the
Zoning Code to change the use designation of “Places of Worship” in Industrial
Zoning Districts from “P” Permitted, to a blank, indicating a use that is not
allowed in the Industrial District.

» Amends Section 1252.02 (Administrative Procedures) of the Zoning Code to
revise the requirements relative to mailed notice of public hearings and for minor
variations, and deletion of the sign posting requirement.

* Amends Subsection D.1. (Variation/Purpose) of Section 1252.03 (Zoning
Applications) to delete the prohibition on use variations.

* Amends Subsection E (Zoning Text and Map Amendment) of Section 1252.03 to
allow direct consideration by the City Council of all zoning code text

amendments, and to allow public hearings on map amendments to be held by
the City Council, in lieu of the ZPDC.

401604_1
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(collectively, the “Proposed Text Amendments”).

As you will recall, the City's Zoning Code was completely replaced in 2017. The
replacement resulted in the creation of different procedures in many cases for
consideration of applications for zoning relief under the new 2017 Zoning Code (the
“Zoning Code”) versus the procedures that had long been in place under the old Zoning
Code (the “Old Zoning Code”). With the benefit of over a year's worth of experience with
the New Zoning Code, the various Proposed Text Amendments have been proposed
and collected into a single ordinance for a public hearing and recommendation to the
City Council.

Pursuant to Section 1252.03.E.a(2), the Zoning Administrator is to prepare a report for
the ZPDC relative to the Proposed Text Amendments. The Zoning Administrator has
requested that | make this report on his behalf.

The following is a more detailed summary of each of the Proposed Text Amendments:

1. Places of Worship in Industrial Zones: The first of the Proposed Text Amendments is
an amendment of Table 1244.02-A (Use Table) of Section 1244.02 (Use Table) of the
Zoning Code to change the use designation of “Places of Worship” in Industrial Zoning
Districts from “P” Permitted, to a blank, indicating a use that is not allowed in the
Industrial District. Places of Worship are currently designated as permitted uses in all
residential zoning districts, in the Public Areas District, and in the Industrial District.
Places of Worship are designated as special uses in all commercial zoning districts.
There are not, currently, any locations where Places of Worship are not allowed. The
City’s administration has suggested that the use designation of Places of Worship be
changed in the Industrial District from permitted to prohibited. The primary reason for
the change is the importance of the limited amount of industrially zoned properties to
the commercial and tax base of the City. Most Places of Worship are currently long
existing, and to the extent that someone seeks to establish a new Place of Worship, or
an existing Place of Worship seeks to move within the City, every other zoning district is
available as a destination as either a permitted or special use.

2. Notice of Public Hearings: The second of the Proposed Text Amendments is an
amendment of Section 1252.02 (Administrative Procedures) of the Zoning Code to
revise the requirements relative to mailed notice of public hearings and for minor
variations, and deletion of the sign posting requirement. When the Zoning Code was
rewritten in 2017, the long-existing notice provisions for public hearings before the
ZPDC (formerly the Zoning Board of Appeals) were replaced in their entirety. The
following changes designed to simply the notice requirements, while still providing due
process, are now proposed:

* Make the City, rather than an applicant, responsible for mailing or delivering
notices of public hearings. Notice had historically been provided by the City,
rather than an applicant. The City can more consistently and easily provide the
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required notice, and having the City provide notice, rather than an applicant, will
reduce the burden on an applicant in seeking zoning relief;

* Require notice to be provided no less than ten (10) days, rather than fifteen (15)
days, prior to a scheduled hearing. This slight reduction in how far in advance
notices need to be provided will aid administration of zoning applications by
allowing zoning applications to proceed on what are often tight timelines, while

still ensuring that nearby property owners are receiving ample advance notice of
a zoning hearing;

* Requiring mailed notice to be sent addressed to the “owners/occupants” of all
properties within 250 feet of the property line of a property subject to a special
use or variation request, and within 100 feet of the property line of a property that
is the subject of a map amendment request. Presently, mailed notice is required
to all owners of properties located within 250 feet. Identifying individual owners
and sending out mailing specifically addressed to each owner can be time-
consuming and difficult, as it requires research for each property within 250 feet
in order to identify the owner. The research cannot consist simply of looking at
the Cook County Treasurer's website portal, as owners may, in many cases, be
different than the taxpayer of record. Corresponding changes are made
regarding delivery of notice to properties located adjacent to and across the
street from a property that are the subject of a minor administrative variation; and

¢ The requirement that signs of upcoming public hearings be posted on the
property is deleted. While there is nothing that would prevent the City from
posting such signs if it desired, the requirement for mandatory posting is deleted.

3. Use Variations: The third of the Proposed Text Amendments is an amendment of
Subsection D.1. (Variation/Purpose) of Section 1252.03 (Zoning Applications) to delete
the prohibition on use variations. The former Zoning Board of Appeals considered a
number of use variations over the years. When the Zoning Code was replaced, use
variations were specifically prohibited. That prohibition is proposed to be deleted in
order to provide the ZPDC, and the City Council, the flexibility to allow consideration
and approval of use variations where the standards applicable to variations have been
met.

4. Text and Map Amendment Process and Procedure: The final of the Proposed Text
Amendments is an amendment of Subsection E (Zoning Text and Map Amendment) of
Section 1252.03 to allow direct consideration by the City Council of all zoning code text
amendments, and to allow public hearings on map amendments to be held by the City
Council, in lieu of the ZPDC. Under the Old Zoning Code, all zoning code text
amendments were considered directly by the City Council with no public hearing. The
new Zoning Code submitted all amendments, both text amendments and map
amendments, to public hearings before the ZPDC. This Proposed Amendment will allow
text amendments to be considered and approved directly by the City Council, with no
public hearing, and map amendments to be considered directly by the City Council,
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following a public hearing before the City Council. In neither case will review or a public
hearing before the ZPDC be required. This will promote efficiency.

As the ZPDC considers these Proposed Text Amendments, keep in mind that no one
standard or set of standards is required to be met for a Zoning Code Text Amendment
to be approved or recommended for approval. Instead, the Proposed Text Amendments
are to be considered based on a balance of the various standards set forth in Section

1252.E.3. My report on how the standards apply to the Proposed Text Amendments is
as follows:

a. The proposed amendments will not endanger the health, safety, comfort,
convenience, and general welfare of the public. The Proposed Text
Amendments are in the best interests of the public, and will act to streamline and
facilitate applications for relief under the new Zoning Code, without compromising
due process.

b. The proposed amendment is compatible with the existing uses,
character, and zoning of adjacent properties and other property within the
immediate vicinity of the proposed amendment. This standard is not
applicable to the Proposed Text Amendments.

¢. The proposed amendment provides a relative gain to the public, as
compared to any hardship imposed upon an individual property owner. The
Proposed Text Amendments will benefit the general public by acting to
streamline and facilitate applications for relief under the new Zoning Code,
without compromising due process.

d. The proposed amendment makes it more feasible to develop property
relative to the present zoning classification of the property. This standard is
not applicable to the Proposed Text Amendments.

e. The proposed amendments facilitate the development of property,
including vacant property, in contrast to the development of other property
in the vicinity. This standard is not applicable to the Proposed Text
Amendments.

f. The proposed amendment addresses the community need for a specific
use. By streamlining notice procedures and future map and text amendments,
and providing for use variations, the Proposed Text Amendments will address
future community needs for specific uses. In addition, as to the change in use
designations for Places of Worship, ample locations are already provided for
Places of Worship.

dg. The proposed amendment corrects an error, adds clarification, or
reflects a change in policy. The Proposed Text Amendments are the result, in
some cases, of experiences since the enactment of the new Zoning Code in
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2017. With the benefit of over a year's worth of experience with the new Zoning
Code, the various Proposed Text Amendments have been proposed and

collected into a single ordinance for a public hearing and recommendation to the
City Council.

h. The proposed amendment rectifies existing nonconformities and, if so,
the extent of such nonconformities. This standard is not applicable to the
Proposed Text Amendments.

i. The proposed amendment is consistent with the intent of the
Comprehensive Plan, this Zoning Code, and the other land use policies of
the City. The Proposed Text Amendments further the goals, intent and policies
of the City’s Comprehensive Plan, the new Zoning Code, and other land use
policies of the City.

In summary, | find the balance of the standards to have been met.

X

Signed: = ——
Lafigé C. Malina, Exeﬁutive Secretary
Zoning, and Development Commission

City of Berwyn
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KLEIN, THORPE & JENKINS LTD INC
City of Berwyn/Amendments

ADORDERNUMBER: 0001089157-01

PO NUMBER: City of Berwyn/Amendments

AMOUNT: 207.32
NO OF AFFIDAVITS: 3

LEGAL NOTICENOTICE OF PUBLIC HEARING

Notice Is hereby %Iven to all interasted persons that the Gity of
Berwyn Zoning, IannmgiM and Development Commigsion will
hold a public hearing on Wadnesday, the 19th day of Segtem-
ber, 2018, in tha Gily of Berwyn Council Chambers on the sec-
ond fleor, iocaled af 6700 West 26th Strest, Berwyn, Winols, at
the hour of 7:00 P.M. or as snon thereafter as the business of
the Zoninp, Planning and Developmeni Commisslon permiis,
to consider the following:

The request of the Clty of Berayn {ihe Iearﬂ') for corlain
mandmants to the taxtofiheZongig of the City of
n {“Zoning Coﬂe") tolative to public hsadng notlees, Lse
varla ans, map and text amendment procedures, and p|acss
of worehnp use designations.

The Applicant proposes the following amendmenis:

= Amendment of Table 1244,02-A aa Tablel of Sachon 12
44.02 (Use Table} of the Zoni ode to change e
daﬂgnauon of "Places of Worship® in Industrial Zond

tricte from “P lited, to a blank, indicating a use al ls
not allowsd in the Industrial District.

+ Amendment of Section 1252.02 (Adminlsirative Proce-
dures) of the Zoning Code to revise the raguirements rela-
tive to mailed notice of public hearings and for minor varia-
tions, and deletion of the sign posting requirement.

+ Amendment of Subsecion D.1. (Variation/Purpose
$Section 125203 (Zoning Applications) to delete the prol I:ﬂ-
fion on yse varations.

» Amendment of Subseclion E (Zoning Text and Map
Amendment) of Section 1252.03 o allow direct considera-
tion by the Goumll of aII znnlng code text amend-
menta and to @ map amendments o

be held by the CI ouncll in Ileu ol 1hs Planning, Zoning
and Development Commission.

The amendments io Ihe fext of the Zoning Code m res-
ommended for apgt:ava% by the Plann.lng ning and Beve

on conslderation of a balance of
standarda sot forth for such amendmants In Section 1252.03.
E.A. of the Zoning Cade. A full copy of the d Text
Amendments Is available upon request from Lance Malina, Ex-
gcutive Secretary of the Zoning, Planning and Developrrmt
Commission.

Durln%o Pubfic Hearing the Zoning, Planning and Davelop-
ment mrmssian will hear testimony from and consider anlg
perscns interested to speak on th
mauer In addition, objections and other comments, It any, re-
Iatlug te the promaed axt Amandment raquest may be sub-
tied to the Buliding Direclor, 6700 West 26th Streal,
IBerwyn. Hiinols, prior to 4:00 P.M. the day of the Public Hear-

The Public Haa.ﬁng may be continued from fime fo lme with-
out further notice, except as otherwise reguired under the -
nols Open Meeunus Acl

Dated this 1st day of September, 2018

By Order of the Gily of Barwyn Zoning, Planning
and Development Commission
Lanca Malina, Executive Sacratary.

8MM8 #1069157

Chicago Sun-Times
Certificate of Publication

State of HHinols - County of Cook

Chicago Sun-Times, does hereby certify it has published the attached advertisments in
the following secular newspapers. All newspapers meet lllincis Compiled Statue
requirements for publication of Notices per Chapter 715 ILCS 5/0.01 et seq. R.S. 1874,
P728 Sec 1, EFF. July 1, 1874. Amended by Laws 1959, P1494, EFF, July 17, 1959.
Formerly lll. Rev, Stat. 1991, CH100, PI.

Note: Notice appeared in the following checked positions.

PUBLICATION DATE(S): 08/01/2018

KLEIN, THORPE & JENKINS LTD INC
20 N WACKER DR STE 1660
CHICAGO, IL 60606-2903

Chicago Sun-Times

IN WITNEES WHEREOF, the undersigned, being duly authorized,
has caused this Cerlificate {o be signed

%/)w P

Mary Lou Davis
Account Manager - Public Legal Notices

This 1st Day of September 2018 A.D.
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The City of Berwyn
6700 W. 26" St.
708-788-2660

Scott Lennon
1" Ward Alderman

A Century of Progress with Pride
October 4, 2018

Mayor Robert J. Lovero

Members of the Berwyn City Council
Berwyn City Hali

6700 W. 26th Street

Berwyn, IL 60402

Subject: LGBT History Month

Dear Mayor and Members of the City Council:

| ask that you join all of us LGBT Elected officials in support of LGBT History Month in the City
of Berwyn by supporting the attached Proclamation.

Thank you,

Joop At

Scott Lennon
Alderman, 1st Ward
City of Berwyn

6700 West 26™ Street Berwyn, lllinois 60402-0701 Telephone: (708) 788.2660 Fax: (708) 788.2567 www.berwyn-il.gov
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The City of Berwyn Robert J. Lovero

Mayor
A Century of Progress with Pride

PROCLAMATION

WHEREAS, our nation was founded on the principle that the individual has infinite dignity and worth and that

each has rights to their life, liberty and pursuit of happiness, and that each shall be accorded the full recognition
and protection of law; and

WHEREAS, the City of Berwyn is committed to being a safe, welcoming and equitable community for all

people regardless of race, ethnicity, socioeconomic status, age, sexual orientation, gender identification, country
of origin, or any other identity; and

WHEREAS, the Lesbian, Gay, Bisexual, and Transgender (LGBT) communities of Berwyn are an integral part

of the inclusive and vibrant culture of the City of Berwyn. LGBT History month originated in the United
States, and was first celebrated in 1994; and

WHEREAS, the month of October is a month-long annual observance of lesbian, gay, bisexual and transgender
history, and the history of the gay rights and related civil rights movements; and

WHEREAS, the fight for full and equal recognition and protection of the fundamental rights and liberties for
LGBT people is reflected in the tireless dedication of advocates, allies, and supportive families who strive to
forge a more inclusive society; and

WHEREAS, during the month of October, LGBT History Month provides role models, builds community, and
represents a civil rights statement about the contributions of the LGBT community.

NOW, THEREFORE, let it be proclaimed that Mayor Robert J. Lovero, the Berwyn City Council, and the

City of Berwyn declare October 2018 as LGBT HISTORY MONTH in the City of Berwyn and call upon the

citizens of Berwyn to join us in celebrating our community’s diversity and to stand with us to ensure that all
members of our community feel welcome.

Entered upon the records of the City of Berwyn this 9 Day of October, 2018.

Yaffl,,

Robert J. Lovero, Mayor

Margaret Paul, City Clerk
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Jeanine L. Reardon
3" Ward Alderman

The City of Berwyn

A Century of Progress with Pride
October 5, 2018

To:  Mayor Robett | Loveto
City Council Members

Re:  Minutes from September 26, 2018 and October 1, 2018 meetings of Sexual Harassment
Policy and Cultute meetings.

Please find attached the above noted minutes.
We recommend that Council accept them as informational.

Sincerely,

Jeanine L Reardon
Committee Chair
3" Ward Alderman

Attached: 2

6700 West 26™ Street  Berwyn, Illinois 60402-0701 Voice Mail: (708) 749-6403
Irdward@berwyn-il.gov
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Minutes of Ad hoc Sexual Harassment Policy Committee
September 26, 2018

Jeanine Reardon (chair) opened the meeting at 6:32 p.m. Present at the meeting were: Jeanine
Reardon, Jose Ramirez, Joseph Johnston, and Jane McAtee. Absent were Mike Delonay, Alicia
Ruiz and Cesar Santoy.

Discussion ensued regarding quorum and those present determined that while perhaps not

absolutely necessary for a committee, since our only business was to approve the results of our
work it was preferred. We agreed to reconvene.

Jane McAtee moved that we suspend meeting until next Monday. Jose Ramirez seconded. All in
favor.

Next meeting: October 1, 2018, 5:45pm, 2" Floor Conference Room, City Hall

Meeting adjourned at 5:56pm
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Minutes of Ad hoc Sexual Harassment Policy Committee
October 1, 2018

Jeanine Reardon (chair) opened the meeting at 5:48 p.m. Present at the meeting were: Jeanine
Reardon, Jose Ramirez, Alicia Ruiz, Joseph Johnston, and Mike Delonay. Absent were Jane
McAtee and Cesar Santoy.

Alderman Ruiz moved to approve the Report and Recommendations and present them to Council
for consideration. Mike Delonay seconded. 5 votes in favor.

Alderman Ruiz moved to approve the Draft Policy to be presented to Council for consideration
and recommendation for adoption. Jose Ramirez seconded. 5 votes in favor

Next meeting: TBD by referrals by City Council.

Meeting adjoumned at 5:56pm
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The City of Berwyn Jeanine L. Reardon

3" Ward Alderman

A Century of Progress with Pride
October 5, 2018

To:  Mayor Robert ] Lovero
City Council Members

Re:  Report and Recommendations of Sexual Harassment Policy and Culture Ad hoc
Committee

In December of 2017, this committee was formed to consider cuttent sexual harassment policies
and provide recommendations going forward. Members of this committee wete faithful and
petsistent seeking to understand this societally pervasive issue. We consulted with the city and
sought best practices from other municipalities. The tesults of our work are outlined in the
attached document and include the following recommendations:

1. The Committee recommends that the City’s December 2017 policy be revised. We have
included a draft policy for consideration.

2. The Committee recommends that the City’s policies and procedures be widely
disseminated and easily accessed.

3. The Committee recommends that the identity of the petson conducting an investigation be
made known to all involved and that all investigations be done by persons properly
trained to conduct such investigations, which may include outside persons.

4. The Committee recommends that the City have a centralized reporting procedure for
complaints, even informal complaints and a data system to maintain a record of all such
complaints, the individuals involved, and the actions taken.

5. The Committee recommends that the City develop a comprehensive and ongoing
education and training program and that it be in place by February 1, 2019. While this
Comtittee is not making a recommendation about the type of training, we are available to
assist the City in reviewing training programs and materials.

6. The Committee recommends that all who do business with the City agree, as part of their
contract or work order, to follow the City’s policies. We believe this has been implemented.

We utge City Council to adopt these recommendations.

Sincerely,

Jeanine L. Reardon
Committee Chair
39 Ward Alderman

(2 attached)

6700 West 26" Street Berwyn, Illinois 60402-0701 Voice Mail: (708) 749-6403
3rdward@berwyn-il.gov
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The City of Berwyn Jeanine L. Reardon

3" Ward Alderman

Sexual Harassment Policy and Culture Ad hoc Committee
Report and Recommendations

Members: Jeanine Reardon, (Chair, 3 Ward Alderman) Jane McAtee (citizen member), Mike
DeLonay (citizen member), Joseph Johnston (Berwyn Township Trustee), Jose Ramirez (2™ Ward
Alderman), Cesar Santoy (5 Ward Alderman), Alicia Ruiz (6 Watd Alderman).

INTRODUCTION:

‘The Mayor and City Council appointed this Committee to review the City’s curtent policies,
procedures and culture on issues related to sexual harassment. The goal of the Committee is to
assure that the City has best practices in place for policies and procedutes and that all persons
impacted by this issue have access to these policies, ptocedutes, education and the tools needed to
cteate a harassment free work environment and to reduce liability tisk to the City. A goal is to
assure consistent policies and procedures City wide and compliance with local, state and federal law
prohibiting harassment and discrimination at every level of City of Betwyn operation.

This Committee did NO'I' review any specific complaints, chatges etc.

This Committee did not focus on past issues. The focus of this Committee has been to develop best
practices moving forward.

The Committee met seven (7) times. Members reviewed matetials and met with sevetal City
managers. The Committee consulted materials including all relevant city documents, policies and
ptocedures and reviewed policies and procedures from other municipalities and townships and
guidance from several municipal leagues and liability insurance carriers. ' We also teviewed the
2016 EEOC Report of the Select Task Force on the Study of Harassment in the Workplace.
Additionally, members met with the City Attorney and Administrator, select Department Heads and
consulted the city’s liability insurer®.

Based on all matetials reviewed, the City has had very few complaints, charges or lawsuits alleging
harassment. There is not currently a centralized data set of such complaints, but, based on our
teview there appear to have been few formal complaints ot concetns.

BEST PRACTICES

Attached to this Report is the U.S. Equal Employment Oppottunity Commission document
“Promising Practices for Preventing Harassment.” "This document contains a valuable overall
review of best practices and this Committee agrees with their recommendations and encourages that
the City adopt these practices:

! We found that the matetials provided by the Illinois Municipal League were minimal. Other state municipal leagues
such as Michigan and Connecticut had much more comprehensive guidance and risk management tools.
2 We had hoped to find good tisk management tools from the insurer, but we did not find such.

CITY CoOUNCIL (FULL PACKET) OCTOBER 9. 2018 PAGE 76



Sexual Harassment Policy and Culture Ad hoc Committee
Report and Recommendations

The EEOC states that there are “five core ptinciples that have generally proven effective in
preventing and addressing hatassment (see supplement attached):

Committed and engaged leadership;

Consistent and demonstrated accountability;

Strong and comprehensive harassment policies;

Trusted and accessible complaint procedures; and

Regular, interactive training tailored to the audience and the organization.

The document references a wealth of information and tools that will be useful to the City.

SUMMARY OF RECOMMENDATIONS
Our recommendations described mote fully herein are

1. The Committee recommends that the City’s December 2017 policy be revised. We
have included a model policy for consideration.

2. The Committee recommends that the City’s policies and procedures be widely
disseminated and easily accessed.

3. The Committee recommends that the identity of the person conducting an
investigation be made known to all involved and that all investigations be done by
petsons propetly trained to conduct such investigations, which may include outside
persons.

4. The Committee recommends that the City have a centralized reporting procedure for
complaints, even informal complaints and a data system to maintain a record of all
such complaints, the individuals involved, and the actions taken.

5. The Committee recommends that the City develop a comprehensive and ongoing
education and training program and that it be in place by February 1, 2019. While
this Commiittee is not making a recommendation about the type of training, we are
available to assist the City in reviewing training progtams and materials.

6. The Committee recommends that all who do business with the City agree, as part of
their contract ot wotk order, to follow the City’s policies. We believe this has been
implemented.

Policy - The policy adopted by the City in December 2017 is legally adequate. However, it is not as
comprehensive as a “best practices” policy should be. Significantly, it does not include examples of
behavior that could constitute hatassment, which is recommended for a good policy. Further, "best
practices" are that the policy should as cleatly as possible spell out:

- the manager’s and employee’s responsibilities,

- the procedures for reporting allegations of misconduct,

- provide multiple reporting mechanisms,

- and spell out as clearly as possible the investigation procedure.

The Committee recommends that the policy be revised. We have drafted a and recommend policy
that represent a "best practice."

'The City’s policy should spell out the investigation process. The Committee was informed that that
investigation of complaints is done by the City Attorney's office. It is “undetstood” although not set
forth in the policy that all complaints or concerns are referred to the City attorney. We have no way
of verifying if that is, in fact, happening. We want to emphasize that it should be clear to all

2|fPage
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Sexual Harassment Policy and Culture Ad hoc Committee
Report and Recommendations

employees the identity of the person (s) responsible for conducting any investigation and that the
City have the investigations done by investigators propetly trained to conduct such investigations. It
is also recommended that, depending on the nature of the complaint and the parties involved, that it
may be appropriate to bring in an outside person to conduct the investigation.

Our interviews suggest that employees and managers do not know about the policy, do not know
how to access the policy and do not know the mechanism for bringing a complint. Their reaction
is to “Call Legal.” While Legal is likely the best place to oversee complaints and investigations
(absent an HR department which the City does not have), this practice and ptocedute should be in
the documents. There should be a more specific review of what “Legal” will do in response to such
complaints (while maintaining appropriate confidentiality protections). There should be a procedure
for finalizing the report of an investigation as well as appropriate communication to the patties
mvolved, while maintaining confidentiality to complainants and those whose conduct is challenged.

In addition, the City should have a data system to maintain a record of all such complaints, the
individuals involved, and the actions taken. It is not uncommon for many informal complaints to be
made against a single individual in an organization. Often these complaints are handled informally
and not documented anywhere or in a central location. Later, in looking back, the employer found
that there has been a pattern and practice of harassing behavior that was not handled. This increases
the employer’s liability.

Education — a hallmark of a strong risk management program for harassment issues is
comprehensive education, both for managers and employees. The City does not have such a
program. The last education program was ovet 7 yeats ago. Many employees have been hired since
then. Laws and expectations have changed. Society has focused intensely on these issues and social
media has addressed this issue in many forums.

We believe that new employees are given the existing policy and asked to acknowledge receipt- this
may be the only “education” provided. This is not adequate

This Committee recommends that the City develop a comprehensive and ongoing education
program in line with best practices contained in many soutrces, including the EEOC document. The
expetience of committee members who work in this area is that a combination of in petson, on line
and written materials is the best method to educate all employees and maintain cutrent competency.
A variety of education choices should be available. Education should be maintained annually. ‘The
City should maintain documentation of such education for individual employees and should
consider a survey or competency assessment of some type to assure on going knowledge. There are
many many sources of education and training. This Committee did not review any programs and is
not making a recommendation about the specifics of any program. Howevet, the Committee is
available to review any programs that the City considers adopting.

The Committee recommends that the training program be in place by Februaty 1, 2019,

The EEOC report notes that much of the training done over the last 30 yeats has not worked as a
prevention tool. It has been focused on simply avoiding legal liability. Rather, the goal should be to
have effective training that can reduce workplace harassment. It is also noted that it is important that
all levels of the organization, from top management on down, receive training. When trained
cotrectly, managers and supetvisors can be an employet’s most valuable resource in preventing and
stopping harassment.

J|Page
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Sexual Harassment Policy and Culture Ad hoc Committee
Report and Recommendations

Compliance training to ensure employees are familiar with the policies and the law is the base
training that needs to be done. Additional forms of training with a focus on prevention should be
considered such as “Bystander intetvention training.” Incteasingly used to combat sexual violence
on school campuses, it empowers co-wotkers and gives them the tools to intervene when they
witness harassing behavior. Also, the City may want to lock at wotkplace “civility training” that does
not focus specifically on sexual harassment but rather on promoting respect and civility in the
wotkplace generally. Bullying in the work place that may not be discriminatory under the law also is
a cause of concern for employets.

Finally, the EEOC report suggests consideration of an It’s on Us campaign fot the workplace.
Originally developed to reduce sexual violence in educational settings, the If’s oz Us campaign is
premised on the idea that students, faculty, and campus staff should be empowered to be part of the
solution to sexual assault and should be provided the tools and resoutces to prevent sexual assault as
engaged bystanders.

City Contracts - the Committee recommends that all who do business with the City agree, as part
of their contract or work otder, to follow the City’s policies. The City Attorney shared a draft with a
Committee member that meets this goal. The Committee tequests assurance that it has been
finalized and promulgated and is now in all city contracts.

Collective Bargaining Agreements (CBA)— The Committee members discussed the issue of
CBA’s- many city employees ate members of unjons. Membets of the Committee questioned
whether/how a CBA might impact a harassment complaint. The Committee requests assurance that
all CBA’s contain a provision that members must abide by all city policies and procedures so that the
harassment,/ discrimination policies apply to all employees. We expect that this exists in all CBA’s
however we did not review the contracts. The Committee understands that a Union membet would
have the same policy and procedure applied to their conduct as any nonunion employee, and that
the same consequences would attach to any matter. However, the committee understands that a
union member would likely have the right to grieve any adverse decision under the CBA.

CONCLUSION

'The Committee has concluded there are very few harassment complaints or charges brought to the
City attorney’s attention. However, the Committee was not able to assess whether informal
complaints were made and how they were handled. We do not believe that managers and
employees are aware of current policies and procedutes. Nor are they uniformly aware of how
expectations have changed. Former conduct such as making comments, lewd jokes, touching,
hugging and kissing may no longer be acceptable. This is not unique to this City and is an issue all
employers are addressing in the “MeToo™ era.

‘The Committee appreciates the opportunity to review these mattets to assist our City in developing
best practices around these issues and to ensure that all who work for our City work in an
environment free of harassment and discrimination.

Respectfully submitted,
Ad Hoc Sexual Harassment Policy Committee

4 |Page
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SUPPLEMENT TO SEXUAL HARASSMENT POLICY AD HOC COMMITTEE:
REPORT AND RECOMMENDATIONS

EEOC: Promising Practices for Preventing Harassment

As many employers recognize, adopting proactive measures may prevent harassment from occurring. Employers
implement a wide variety of creative and innovative approaches to prevent and correct harassment.[1]

The Report of the Co-Chairs of EEOC's Select Task Force on the Study of Harassment in the Workplace ("Report")
identified five core principles that have generally proven effective in preventing and addressing harassment:

Committed and engaged leadership;

Consistent and demonstrated accountability;

Strong and comprehensive harassment policies;

Trusted and accessible complaint procedures; and

Regular, interactive training tailored to the audience and the organization.[2]

The Report includes checklists based on these principles to assist employers in preventing and responding to
workplace harassment.[3] The promising practices identified in this document are based primarily on these
checklists.[4] Although these practices are not legal requirements under federal employment discrimination laws, they
may enhance employers' compliance efforts.[5]

A. Leadership and Accountability

The cornerstone of a successful harassment prevention strategy is the consistent and demonstrated commitment of
senior leaders to create and maintain a culture in which harassment is not tolerated. This commitment may be
demonstrated by, among other things:

Clearly, frequently, and unequivocally stating that harassment is prohibited;[5]

Incorporating enforcement of, and compliance with, the organization’s harassment and other discrimination
policies and procedures into the organization's operational framework;[7]

Allocating sufficient resources for effective harassment prevention strategies;

Providing appropriate authority to individuals responsible for creating, implementing, and managing harassment
prevention strategies;

Allocating sufficient staff time for harassment prevention efforts;
Assessing harassment risk factors and taking steps to minimize or eliminate those risks;{8] and
Engaging organizational leadership in harassment prevention and correction efforts.[9]

In particular, we recommend that senior leaders ensure that their organizations:

¢ Have a harassment policy that is comprehensive, easy to understand, and regutarly communicated to all
employses;[10]

* Have a harassment complaint system that is fully resourced, is accessible to all employees, has multiple
avenues for making a complaint, if possible, and is regularly communicated to all employees;[11]

* Regularly and effectively train all employees about the harassment policy and complaint system;[12]

* Regularly and effectively train supervisors and managers about how to prevent, recognize, and raspond to
objectionable conduct that, if left unchecked, may rise to the level of prohibited harassment;[13]

¢  Acknowledge employees, supervisors, and managers, as appropriate, for creating and maintaining a culture in
which harassment is not tolerated and promptly reporting, investigating, and resolving harassment
complaints;[14] and

* Impose discipline that is prompt, consistent, and proportionate to the severity of the harassment and/or related
conduct, such as retaliation, when it determines that such conduct has occurred.

In addition, we recommend that senior leaders exercise appropriate oversight of the harassment policy, complaint
system, training, and any related preventive and corrective efforts, which may include:

» Periodically evaluating the effectiveness of the organization's strategies to prevent and address harassment,
including reviewing and discussing preventative measures, complaint data, and corrective action with
appropriate personnel;[15]
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Ensuring that concems or complaints regarding the policy, complaint system, and/or training are addressed
appropriately;

Directing staff to periodically, and in different ways, test the complaint system to determine if complaints are
received and addressed promptly and appropriately; and

Ensuring that any necessary changes to the harassment policy, complaint system, training, or related policies,
practices, and procedures are implemented and communicated to employees.

To maximize effectiveness, senior leaders could seek feedback about their anti-harassment efforts. For example,
senior leaders could consider:

Conducting anonymous employee surveys on a regular basis to assess whether harassment is occuring, or is
perceived to be tolerated;{16] and

Partnering with researchers to evaluate the organization's harassment prevention strategies.

B. Comprehensive and Effective Harassment Policy

A comprehensive, clear harassment policy that is regularly communicated to all employees is an essentiat element of
an effective harassment prevention strategy. A comprehensive harassment policy includes, for example:

A statement that the policy applies to employees at every level of the organization, as well as to applicants,
clients, customers, and other relevant individuals;[17]

An unequivocal statement that harassment based on, at a minimum, any legally protected characteristic is
prohibited;[18]

An easy to understand description of prohibited conduct, including examples;

A description of any processes for employees to informally share or obtain information about harassment without
filing a complaint;[19]

A description of the ourganization's harassment complaint system, including multiple (if possible), easily
accessible reporting avenues;[20]

A statement that employees are encouraged to report conduct that they believe may be prohibited harassment
(or that, if left unchecked, may rise to the level of prohibited harassment), even if they are not sure that the
conduct violates the policy;

A statement that the employer will provide a prompt, impartial, and thorough investigation;

A statement that the identity of individuals who report harassment, alleged victims, witnesses, and alleged
harassers will be kept confidential to the extent possible and permitted by law, consistent with a thorough and
impartial investigation;

A statement that employees are encouraged to respond to questions or to otherwise participate in investigations
regarding alleged harassment;

A statement that information obtained during an investigation will be kept confidential to the extent consistent
with a thorough and impartial investigation and permitted by law;[21]

An assurance that the organization will take immediate and proportionate corrective action if it determines that
harassment has occurred; and

An unequivocal statement that retaliation is prohibited, and that individuals who report harassing conduct,

participate in investigations, or take any other actions protected under federal employment discrimination laws
will not be subjected to retaliation.[22]

In addition, effective written harassment policies{23] are, for example:

Written and communicated in a clear, easy to understand style and format;
Translated into all languages commonly used by employees;[24]
Provided to employees upon hire and during harassment trainings, and posted centrally, such as on the

company's interal website, in the company handbook, near employee time clocks, in employee break rooms,
and in other commonly used areas or locations;[25] and

Periodically reviewed and updated as needed, and re-translated, disseminated to staff, and postad in central
locations.

C. Effective and Accessible Harassment Complaint System
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An effective harassment complaint system welcomes questions, concerns, and complaints; encourages employees to
report potentially problematic conduct early; treats alleged victims, complainants, witnesses, alleged harassers, and

others with respect; operates promptly, thoroughly, and impartially; and imposes appropriate consequences for
harassment or related misconduct, such as retaliation.

For example, an effective harassment complaint system:

Is fully resourced, enabling the organization to respond promptly, thoroughly, and effectively to complaints;
Is franslated into all languages commonly used by employees;[26]

Provides multiple avenues of complaint, if possible,|27] including an avenue to report complaints regarding
senior leaders;

Is responsive to complaints by employees and by other individuals on their behalf;[28)
May describe the information the organization requests from complainants, even if complainants cannot provide
it all, including: the alleged harasser(s}, alleged victim(s}, and any witnesses; the date(s) of the alleged
harassment; the location(s) of the alleged harassment; and a description of the alleged harassment;[29]

¢ May inciude voluntary alternative dispute resolution processes to facilitate communication and assist in
preventing and addressing prohibited conduct, or conduct that could eventually rise to the level of prohibited
conduct, early;
Provides prompt, thorough, and neutral investigations;

Protects the privacy of alleged victims, individuals who report harassment, witnesses, alleged harassers, and
other relevant individuals to the greatest extent possible, consistent with a thorough and impartial investigation
and with relevant legal requirements;

¢ Includes processes to determine whether alleged victims, individuals who report harassment, witnesses, and
other relevant individuals are subjected to retaliation, and imposes sanctions on individuals responsible for
retaliation;

* Includes processes to ensure that alleged harassers are not prematurely presumed guilty or prematurely
disciplined for harassment; and
* Includes processes to convey the resolution of the complaint to the complainant and the alleged harasser and,

where appropriate and consistent with relevant legal requirements, the preventative and corrective action
taken.[30]

We recommend that organizations ensure that the employees responsible for receiving, investigating, and resolving
complaints or ctherwise implementing the harassment complaint system, among other things:

Are well-trained,[31] objective, and neutral;

Have the authority, independence, and resources required to receive, investigate, and resolve complaints
appropriately;

Take all questions, concerns, and complaints seriously, and respond promptly and appropriately;

Create and maintain an environment in which employees feel comfortable reporting harassment to
management;

Understand and maintain the confidentiality associated with the complaint process; and

Appropriately document every complaint, from initial intake to investigation to resolution, use guidelines to weigh
the credibility of all relevant parties, and prepare a written report documenting the investigation, findings,
recommendations, and disciplinary action imposed (if any), and corrective and preventative action taken (if any).

D. Effective Harassment Training

Leadership, accountability, and strong harassment policies and complaint systems are essential components of a
successful harassment prevention strategy, but only if employees are aware of them. Regular, interactive,
comprehensive training of all employees may help ensure that the workforce understands organizational rules,
policies, procedures, and expectations, as well as the consequences of misconduct.

Harassment training may be most effective if it is, among other things:

e  Championed by senior leaders;
¢ Repeated and reinforced regularly;
* Provided to employees at every level and location of the organization;[32]
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Provided in a clear, easy to understand style and format;
Provided in all languages commonly used by employees;
Tailored to the specific workplace and workforce;

Conducted by qualified, live, interactive trainers, or, if live training is not feasible, designed to include active
engagement by participants; and
¢ Routinely evaluated by participants and revised as necessary.

In addition, haragsment training may be most effective when it is tailored to the organization and audience.
Accordingly, when developing training, the daily experiences and unique characteristics of the work, workforce, and
workplace are important considerations.

Effective harassment training for all employees includes, for example:

s Descriptions of prohibited harassment, as well as conduct that if left unchecked, might rise to the level of
prohibited harassment;

Examples that are tailored to the specific workplace and workforce;

Information about employees' rights and responsibilities if they experiencs, observe, or become aware of
conduct that they believe may be prohibited;
Encouragement for employees to report harassing conduct;
Explanations of the complaint process, as well as any voluntary alternative dispute resolution processes;[33]
Explanations of the information that may be requested during an investigation, including: the name or a
description of the alleged harasser(s), alleged victim(s), and any witnesses; the date(s) of the alleged
harassment; the location(s) of the alleged harassment; and a description of the alleged harassment:

¢  Assurance that employees who report harassing conduct, participate in investigations, or take any other actions
protected under federal employment discrimination laws will not be subjected to retaliation;
Explanations of the range of possible consequences for engaging in prohibited conduct;
Opportunities to ask questions about the training, harassment policy, complaint system, and related rules and
expectations; and

* Identification and provision of contact information for the individual(s} and/or office(s) responsible for addressing
harassment questions, concems, and complaints.

Because supervisors and managers have additional responsibilities, they may benefit from additional training.
Employers may also find it helpful to include non-managerial and non-supervisory employess who exercise authority,
such as team leaders.[34]

Effective harassment fraining for supervisors and managers includes, for example:

e Information about how to prevent, identify, stop, report, and correct harassment, such as:
o Identification of potential risk factors for harassment and specific actions that may minimize or eliminate the
risk of harassment;[35]
o Easy to understand, realistic methods for addressing harassment that they observe, that is reported to
them, or that they otherwise learn of;
o Clear instructions about how to report harassment up the chain of command; and
o Explanations of the confidentiality rules associated with harassment complaints;
¢ An unequivocal statement that retaliation is prohibited, along with an explanation of the types of conduct that are
protected from retaliation under federal employment discrimination laws, such as:
o Complaining or expressing an intent to complain about harassing conduct;
o Resisting sexual advances or intervening to protect others from such conduct; and
o Participating in an investigation about harassing conduct or other alleged discrimination;[36] and
» Explanations of the consequences of failing to fulfill their responsibilities related to harassment, retaliation, and
other prohibited conduct.

To help prevent conduct from rising to the level of unlawful workplace harassment, employers also may find it helpful
te consider and implement new forms of training, such as workplace civility or respectful workplace training and/or
bystander intervention training.[37] In addition, employers may find it helpful to meet with employees as needed to
discuss issues related to current or upcoming events and to share relevant resources.
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[1} See, e.g., EEOC, Select Task Force Meeting of October 22, 2015 - Workplace Harassment: Promising Practices
to Prevent Workplace Harassment, hitps:/iwww.eeoc.govieeocitask_force/harassment/10-22-15findex.cfm. Promising
practices may vary based on the characteristics of the workplace and/or workforce.

[2] See Chal R. Feldblum & Victoria A. Lipnic, EEOC, Select Task Force on the Study of Harassment in the
Workplace, Report of Co-Chairs Chai R. Feldblum & Victoria A.

Lipnic (2016), hitps:/’www.eeoc.gov/eeocitask_forcesharassment/uploadireport.pdf [hereinafter Select Task Force
Co-Chairs' Reporf].

[3] See Select Task Force Co-Chairs’' Report, supra note 2, at 79-82 (noting that the checklists are intended as a
resource for employers, rather than as a measurement of legal compliance).

[4] This document focuses primarily on several practices identified in Select Task Force testimony and the
subsequent Select Task Force Co-Chair Report. While EEOC believes that these practices may help employers
prevent and address harassment, these practices do not represent an exhaustive list of promising preventative and
corrective actions. We encourage employers to continue to develop, implement, and share additional promising
practices.

[5] We note, however, that refraining from taking certain actions recommended here as promising practices may
increase an employer’s liability risk in certain circumstances. For example, failing to develop and implement an
adequate anti-harassment policy and complaint procedure may preclude an employer from establishing an affirmative
defense to a supervisory harassment complaint, or a defense to a coworker harassment complaint.

Moreover, state and/or local laws may impose certain harassment prevention-related responsibilities on covered
employers that are similar to specific promising practices described in this Appendix; failing to comply with those laws
may result in liability. See, e.g., Cal. Gov. Code §§ 12950 - 12950.1 (West 2017) (requiring California employers to
provide information to employees regarding sexual harassment, internal complaint procedures, and remedies; and
requiring California private sector employers with at least 50 employees and all California public sector employers to
provide sexual harassment training to supervisors); Conn. Gen. Stat. Ann. § 46a-54(15} - (16) (West 2017) (requiring
Connecticut employers with at least three employees to prominently post information about sexual harassment
prehibitions and remedies, requiring Connecticut employers with at least 50 employees to provide sexual harassment
training to supervisors, and requiring Connecticut public sector employers to provide discrimination training to
supervisory and nonsupervisory employees);Me. Rev. Stat. tit. 26, § 807 (2017) (requiring Maine employers to
prominently post information about sexual harassment and the external complaint process, and to annually provide
employees with a written notice regarding sexual harassment and internal and external complaint processes; and
requiring Maine employers with at least 15 employees to provide sexual harassment training to employees and
supervisors); Mass. Gen. Laws Ann. ch. 151B, § 3A (West 2017) {requiring Massachusetts employers with at least
six employees to develop a written sexual harassment policy and to provide the policy to new employees upon hire,
and to all employees annually).

[6] For example, in addition to regularly disseminating the organization's harassment policy and complaint procedure,
senior leaders could notify employees about relevant policies and resources in response to high profile events.

[7] See, e.g., Patti Perez, Written Testimony for the October 22, 2015 Meeting of the EEQC Select Task Force on the
Study of Harassment in the Workplace, hitps://www.eeoc.govieeoc/iask_force/harassment/10-22-

15/perez.cfm [hereinafter Perez Task Force Testimony] (observing that companies that are committed to preventing
inappropriate conduct develop, implement, and incorporate "robust” and "creative™ programs into "the fabric of their
being™.

For example, leaders could direct human resources staff to request information from supervisory and managerial
applicants and/or their references about applicants’ demonstrated commitment to and experience with enforcing
harassment policies and other EEO policies, practices, and procedures. Leaders could also instruct HR to ensure that
employee orientation and training material includes information about the organization's harassment policy, complaint
procedure, and any related rules, policies, and expectations. In addition, leaders could ensure that enforcement of,
and compliance with, the organization's harassment policy and related policies and procedures is included in
executive competencies and performance plans for employees with supervisory or managerial responsibilities.

! See Select Task Force Co-Chairs' Report, supra note 2, at 25-30, 83-88 (identifying select risk factors for
harassment and proposing strategies to reduce the risk of harassment); see also, e.g., Preventing Unlawful
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Workplace Harassment in California, Soc'y for Human Res. Mgmt. (Apr. 16, 2016) {noting that human resources and
information technology staff can menitor workplace communications for prohibited or unacceptable conduct, such as
transmission of pornography, obscenities, and threats); Alexander et al., United States Army Research Institute for
the Behavioral and Social Sciences, Best Practices in Sexual Harassment Policy and Assessment 29 (2005)
[hereinafter Army Research Institute Best Practices Reporf] (explaining a practice at one company in which Human
Resources staff and managers make unannounced visits during night shifts, which tend to have less managerial
supervision and therefore greater opportunity for harassment).

[9] See, e.g., Heidi-Jane Olguin, Writien Testimony for the October 22, 2015 Meeting of the EEQC Select Task Force
on the Study of Harassment in the Workplace, https:/f'www.eeoc.govieeocitask force/harassment/10-22-
15/olguin.cfm [hereinafter Olguin Task Force Testimony] (noting that senior leadership involvement is "crucial” in
"set[ting] the tone for the entire organization” and describing an organization in which corporate executives were
promptly notified of harassment complaints (assuming no conflict of interest}, updated about investigation
determinations, and involved in prevention analysis).

For example, organizations could include harassment prevention and corrective activity, as well as other equal
employment opportunity-related information, in reports submitted to Boards of Directors or similar advisory or
oversight entities. Employers should consult with legal counsel as necessary regarding any relevant legal
considerations, such as confidentiality restrictions associated with complaints or disciplinary action.

[10] See infra section B for additional information about promising practices related to harassment policies.
[11] See infra section C for additional information about promising practices related to complaint procedures.
[12] See infra section D for additional information about promising practices related to training.

[13] See infra section D for additional information about promising practices related to training.

[14] See Olguin Task Force Testimony, supra note 9 (explaining that appropriate acknowledgement of well-handled
complaints - such as by privately praising complainants and managers who promptly reported complaints - may help
create a compliance-oriented culture, and noting that senicr leaders’ willingness to critically examine and
"aggressively deal with" managers who participate in harassment or who refrain from properly reporting harassment
may enhance workplace morale and productivity).

[15] See, e.g., Perez Task Force Testimony, supra note 7 (describing a company that tracked complaint trends,
discovered multiple complaints of racial harassment and discrimination, and implemented a training program to
address the perception of race-based conduct); Army Research Institute Best Practices Report, supranote 8, at 30
(describing a company’s efforts to measure the success of its sexual harassment policy, including tracking sexual
harassment questions and allegations and conducting periodic employee surveys that included questions regarding
sexual harassment).

When evaluating the effectiveness of harassment prevention and comrection strategies, it may be helpful for
organizations to carefully analyze complaint trends. A relatively high number of internal complaints may signify that
harassment has occurred or was perceived to have occurred, but may also indicate employees’ awareness of and
confidence in the internal complaint process. See, e.g., Perez Task Force Testimony, supra note 7 (discussing a
company that perceives increases in internal complaints positively as a "testament to the comfort and trust
employees put in the [complaint] system™). A relatively low number of intemal complaints may result from employees’
lack of awareness or trust in the complaint process, or, alternatively, from the absence of harassing conduct in the
organization. Organizations may find it helpful to solicit information from employees in anonymous surveys,
harassment training sessions, or other settings in which employees may feel comfortable, regarding their awareness
of and confidence in the organization’s harassment policies and complaint procedures. Organizations could also
solicit suggestions from employees about how to enhance employees' knowledge of and faith in the organization's
harassment prevention and correction efforts.

[16] See, e.g., Select Task Force Co-Chairs' Report, supra note 2, at 33 (addressing the development and use of
climate surveys to assess perceptions of harassment among employees and members of the military).

[17] It may be helpful to explain and/or provide examples of the non-employees covered by the policy, who may
include individuals who interact with the organization’s employees during the course of business, such as delivery or
repair workers, security guards, and food service workers, as well as individuals otherwise affiliated with the
organization, such as members of Boards of Directors or similar advisory or oversight entities.
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[18] Federal law prohibits workplace harassment based on race, color, national origin, religion, sex, age, disability,
and genetic information. State and/or local laws may prohibit workplace harassment on additionat bases. See,

e.g., Cal. Gov. Code § 12940(a) (West 2017) (prohibiting workplace harassment based on, among other things,
marital status and military and veteran status); D.C. Code Ann. § 2-1402.11 (West 2017} {prohibiting workplace
harassment based on, among other things, marital status, personal appearance, family responsibilities, political
affiliation, and matriculation); Mich. Comp. Laws Ann. § 37.2202 {West 2017) (prohibiting workplace harassment
based on, among other things, height, weight, and marital status); N.J. Stat. Ann. § 10:5-12 (West 2017) (prohibiting
workplace harassment based on, among other things, marital status, civil union status, domestic partnership status,
and military service); Wis. Stat. Ann. § 111.321 (West 2017) (prohibiting workplace harassment based on, among
other things, arrest or conviction records, marital status, and military service). Employsrs may wish to consult with
legal counsel as necessary to ensure that their harassment policies cover, at a minimum, all applicable legally
protected bases.

[19] To encourage employees to share and obtain information about harassment, employers may find it helpful to
provide a process, such as a phone line or website, that enables employees (anonymously or identified, at their
discretion) to ask questions or share concems about harassment.

[20] See infra note 27.

[21] For example, the National Labor Relations Act restricts the circumstances under which employers may require
employees to keep information shared or obtained during ongoing disciplinary investigations confidential. See,

e.g., Banner Health System d/b/a Banner Estrella Medical Center, 362 NLRB 137, 2015 WI. 4179691, at *3 (2015)
(holding that employers may restrict employee discussions regarding discipline or ongoing disciplinary investigations
involving themselves or their coworkers only if employers can establish a "legitimate and substantial business
justification that outweighs employees' Section 7 rights"), enforced in part, 851 F.3d 35, 40 (D.C. Cir. 2017)
(describing employees' right to discuss investigations with coworkers as "settled Board precedent” (quoting /nova
Health Sys. v. NLRB, 795 F.3d 68, 85 {D.C. Cir. 2015))).

[22] See, e.g., EEQC, Facts About Retaliation, https://www.eeoc.qovilawsftypes/retaliation.cfm (last visited Nov. 20,
2017).

231 Small businesses may be able to prevent and correct harassment without the use of formal, written harassment
policies, though they may develop and use such policies at their discretion. For example, smalf business owners may
verbally inform employees that harassment is prohibited; encourage employees to report harassment promptly;
advise employees that harassment may be reported directly to the owner; conduct a prompt, thorough, impartial
investigation; and take swift and appropriate corrective action. For additional information about how small businesses
can prevent and address harassment, see EEOC, Frequently Asked Questions #5: How can | prevent

harassment?, https:/Mww.eeoc.goviemployers/smallbusiness/fag/how _can_i_prevent harassment.cfm (last visited
Nov. 20, 2017); EEQC, Tips for Small Businesses: Harassment Policy

Tips, hitps://www.eeoc.gov/employers/smallbusiness/checklists/harassment_policy tips.cfm (last visited Nov. 20,
2017).

[24] It may also be helpful for employers to periodically determine whether to translate the policy and complaint
system into additional languages as a result of any changes in workforce composition and employees' linguistic
abilities.

[25] See, e.g., Army Research Institute Best Practices Report, supra note 8, at 35 (noting the importance of a
coordinated communications campaign to disseminate information about the harassment policy to employees,
including policy distribution and strategic, sequenced use of a variety of communication methods and strategies,
including bulletin board postings, newsletter and magazine articles, training sessions, and internal website
postings); Ofguin Task Force Testimony, supranote 9 (suggesting that distributing pens or magnets with the
complaint hotline phone number or website address may help remind employees about their complaint filing
options); cf. Perez Task Force Testimony, supra note 7 {describing a company that posted the diversity program
mission statement in every elevator in the corporate office).

Employers may need to take additional steps to ensure that employees who work off-site or outside of regular
business hours, or who otherwise may have limited access to the organization's employee handbook, intemal
website, or relevant officials, receive information about harassment policies and complaint systems, participate in
harassment training, and are able to communicate with relevant officials. For example, employers could include
information about the policy and complaint procedure with employees' schedules or paychecks; schedule training at a
time and location convenient for these employees, if possible, or offer online training; provide contact information for
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appropriate individuals and/or offices;and ensure that employees receive prompt responses to questions, concerns,
and complaints.

[26] See supra note 24.

[27] See, e.g., Olguin Task Force Testimony, supra note 9 (describing a "multifaceted” complaint system as "critical,”
and recommending that organizations provide multilingual complaint hotlines and online complaint systems, in
addition to traditional management and Human Resources Department complaint options). Smaller organizations
may have fewer avenues of complaint available, due to their size, but may still consider designating multiple
individuals to receive harassment complaints, if possible.

[28] See, e.g., HR Specialist, Preventing and Handling Workplace Harassment of Teen Workers, I EmptLaw 7,7
(2012) (observing that teenagers may not be comfortable discussing harassment and recommending that employers
train supervisors to be receptive to harassment complaints from teenage workers' parents).

[29] Organizations that allow employees to submit anonymous complaints telephonically, online, or through some
other process, may find it helpful to include a summary of this information in an introductory message for employees,
while recognizing that anonymous complainants may not provide all of the requested information.

[30] To address potential Privacy Act concerns related to sharing corrective or disciplinary action with complainants,
federal agencies may either: (1) maintain harassment complaint records that include information about corrective or
disciplinary action by complainants' names; or (2) ensure that the agency's complaint records system includes a
routine use permitting disclosure of corrective or disciplinary action to complainants.

[31] See, e.g., Perez Task Force Testimony, supra note 7 (describing a company that provides "comprehensive
investigation and conflict resolution training" to intemal investigators annually that includes, among other things,
information about how to recognize and eliminate implicit or unconscious bias in investigations).

[32] To facilitate participation and communication and to ensure that relevant information is shared with the
appropriate audience, organizations may find it helpful to train employees, managers, and Human Resources staff
separately. See, e.g., Olguin Task Force Testimony, supra note 8 (noting that this approach may enhance
participation and enable organizations to obtain information about potential compliance issues).

[33] See EEOC, Best Practices of Private Sector Employers sections 2.B, 2.G, 3.F

(1997), hitps://mww.eeoc.govieeoc/task reports/best_practices,cfim (identifying several creative dispute prevention
and resolution strategies used by employers).

[34] See, e.g., Army Research Institute Best Practices Report, supra note 8, at 29 (noting a company that designated
several workers with long-standing positive reputations who were perceived as trustworthy and good listeners as
points of contact for their fellow employees, and trained those workers about how to refer sexual harassment
complaints to Human Resources).

[35] See supra note 8.

[36] Ses, e.g., EEOC, Facts About Retaliation, hitps://www.eeoc.gov/laws/types/retaliation.cfm (last visited Nov. 20,
2017).

[37] Broad workplace civility rules that may be interpreted to restrict employees' conduct andfor speech may raise
issues under the National Labor Relations Act. Employers may wish to consult with legal counsel prior to
implementing training and/or policies to ensure that they do so in a legally compliant manner.

See also Select Task Force Co-Chairs' Report, supra note 2, at 54-58 (describing workplace civility and bystander
intervention training, and noting that such trainings "show(] significant promise for preventing harassment in the
workplace"); Lilia Cortina, Writfen Testimony for the June 20, 2016 Commission

Mesting, htips://www.eeoc.doviesoc/meetings/6-20-16/cortina.cfm (describing and providing examples of workplace
civility training); Dorothy J. Edwards, Written Testimony for the October 22, 2015 Meeting of the EEOC Select Task
Force on the Study of Harassment in the Workplace,https:/iww.eeoc.govieeoc/task force/harassment/10-22-
15/edwards.cfm {describing bystander intervention training Green Dot); Melissa Emmal, Written Testimony for the
October 22, 2015 Meeting of the EEOC Select Task Force on the Study of Harassment in the
Workplace,hitbs:/www.eeoc.govieeochtask force/harassment/10-22-15/emmal.cfm (describing the successful
implementation of Green Dot training in Anchorage).

Document found at Equal Employment Opportunity Commission website:
https:/ /www.eeoc.gov/eeoc/publications/promising-practices
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The City of Berwyn Jeanine L. Reardon

3" Ward Alderman

A Century of Progress with Pride
October 5, 2018

To:  Mayor Robert ] Lovero
City Council Members

Re:  Draft Policy Against Sexual Harassment, Discrimination and Sexual Misconduct

In December of 2017, the Sexual Harassment Policy and Culture committee was fottned to
consider current sexual harassment policies and provide recommendations going forward.
Members of this committee were faithful and persistent seeking to understand this societally
pervasive issue. We consulted with the city and sought best practices from other municipalities.
The results of our work ate documented in a previous communication. Included in the
recommendations we made was that the cutrent policy be revised. Attached is a draft of a Policy
Against Sexual Harassment, Disctimination and Sexual Misconduct. This policy was based on

models other municipalities have adopted and meets our best efforts to include curtent sound best
practices.

We utge City Council to consider this policy and make all necessary and speedy effotts to adopt
this policy.

Sincerely,

Jeanine L. Reatdon
Committee Chair
3" Ward Alderman

Attached:1

6700 West 26™ Street  Berwyn, Illinois 60402-0701 Voice Mail: (708) 749-6403
Irdward@berwyn-il.gov
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DRAFT POLICY
AGAINST DISCRIMINATION, HARASSMENT, AND SEXUAL MISCONDUCT

L STATEMENT OF POLICY

It is the policy of the City of Berwyn ("the City") that all employees engage in the highest possible
professional standards and that all persons be treated fairly, civilly and with respect. To this end, It is
the policy of the City of Berwyn ("the City") that it will not tolerate or condone discrimination or
harassment on the basis of race, color, religion, sex, gender, gendet-identity, gender-exptession,
sexual otientation, genetic information, national origin, age, physical or mental disability, pregnancy,
childbirth (or common conditions related thereto) ancestry, marital status, military status, arrest
record, unfavorable discharge from military service, order of ptotection status, citizenship status, ot
any othet classification prohibited under federal or state law. Sexual misconduct is also prohibited.

The City will neither tolerate not condone discrimination, harassment or sexual misconduct by
employees, managers, supervisors, elected officials, co-workers, or non-employees with whom the
City has a business, service, or professional relationship. “Employee” for purposes of this Policy
includes any individual performing services for the City, an apprentice, an applicant for
apprenticeship, an unpaid intern or volunteers. Retaliation against an employee who complains
about or repotts any act of discrimination, harassment or misconduct in violation of this policy is
prohibited. Retaliation against any employee who participates in an investigation pursuant to this
policy is likewise prohibited. The City is committed to ensuring and providing a work place free of
discrimination, harassment, sexual misconduct and retaliation. The City will take disciplinary action,
up to and including termination, against an employee who violates this policy.

IL DEFINITION OF SEXUAL HARASSMENT

'This policy adopts the definition of sexual harassment as stated in the Illinois Human Rights Act,
which cutrently defines sexual hatassment as:

Any unwelcome sexual advances or requests for sexual favots ot any conduct of a sexual nature
when:

(1) Submission to such conduct is made either explicitly ot implicitly a tetm ot condition of an
individual’s employment,

(2) Submission to or rejection of such conduct by an individual is used as the basis for
employment decisions affecting such individual, or

(3) Such conduct has the purpose or effect of substantially intetfering with an individual’s work
performance or creating an intimidating, hostile or offensive working environment.

Conduct which may constitute sexual harassment includes:

® Verbal: sexual innuendos, suggestive comments, insults, humor, and jokes about sex,
anatomy or gender-specific traits, sexual propositions, threats, repeated requests for dates, or
statemnents about other employees, even outside of their presence, of a sexual nature.

® Non-verbal: suggestive or insulting sounds (whistling), leering, obscene gestutes, sexually
suggestive bodily gestures, “catcalls”, “smacking” or “kissing” noises.

® Visual: posters, signs, pin-ups or slogans of a sexual nature, viewing pornogtraphic material

ot websites.

® Physical: touching, unwelcome hugging or kissing, pinching, brushing the body, any coerced
sexual act or actual assault.

® Textual/Electronic: “sexting” (electronically sending messages with sexual content, including
pictures and video), the use of sexually explicit language, harassment, cyber stalking and

1|Page
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DRAFT POLICY
AGAINST DISCRIMINATION, HARASSMENT, AND SEXUAL MISCONDUCT

threats via all forms of electronic communication (e-mail, text/picture/video messages,
intranet/on-line postings, blogs, instant messages and social network websites like Facebook
and Twitter).
The most severe and overt forms of sexual harassment are easier to determine. On the other end of
the spectrum, some sexual harassment is more subtle and depends, to some extent, on individual
perception and interpretation.

III.  RESPONSIBILITIES
A. Supervisors

Each supervisor shall be responsible for ensuring compliance with this policy, including the
following:
1. Monitoring the workplace environment for signs of disctimination, harassment or sexual
misconduct;

2. Immediately notifying law enforcement whete there is reasonable belief that the observed or
complained of conduct violates the ctiminal laws of the State of Illinois.

3. Immediately notifying the Department of Children and Family Services (DCFS) Hotline (1-
800-25-ABUSE or 1-800-252-2873) if the obsetved ot complained of conduct involves the
abuse of a minor.

4. Immediately stopping any obsetved acts of discrimination, harassment or sexual misconduct
and taking appropriate steps to intervene, whether or not the involved employees are within
his/het line of supetvision;

5. Immediately reporting any complaint of harassment, disctimination or sexual misconduct to
their Department Head; and

6. Take immediate action to limit the work contact between the individuals when there has been
a complaint of discrimination, harassment or sexual misconduct, pending investigation.

B. Employees

Each employee is responsible for assisting in the prevention of discrimination, hatassment and
sexual misconduct through the following acts:

1. Refrain from participation in, or encouragement of, actions that could be perceived as
discrimination, harassment or sexual misconduct.

2. Immediately reporting any violations of this policy to a supetvisot and law enforcement ((if
appropriate under the circumstances) and/or DCFS (if appropriate under the
citcumnstances). Employees are obligated to repott violations of this policy as soon as they
occur. An Employee should not wait until the conduct becomes unbearable before reporting
the prohibited conduct. All Employees are obligated to tepott instances of prohibited
conduct, even if the conduct is merely observed and directed toward another individual, and
even if the other person does not appear to be bothered ot offended by the conduct. All
Employees are obligated to report instances of prohibited conduct regardless of the identity
of the alleged offender (e.g. man, woman, supetvisor, elected official, co-worker, volunteer,
vendot, and/or member of the public.

3. Encouraging any employee who confides that he/she is the victim of conduct in violation of
this policy to report these acts to a supetvisor.

2| Page
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DRAFT POLICY
AGAINST DISCRIMINATION, HARASSMENT, AND SEXUAL MISCONDUCT

Failure to take action to stop known discrimination, harassment or sexual misconduct may be
grounds for discipline.

V. PROCEDURE FOR REPORTING AN ALLEGATION OF SEXUAL HARASSMENT

An employee who either observes sexual harassment or believes herself/himself to be the object of
sexual harassment should, if they feel safe doing so, deal with the incident(s) as directly and firmly as
possible by clearly communicating her/his position to the offending employee and her/his
immediate supervisor. If the employee is 2 union member, it may be reported to their union
representative as well. It is not necessary for sexual harassment to be directed at the person making
the report.

Any employee may repott conduct, which is believed to be sexual harassment, in any of the
following ways:

e FElectronic/Direct Communication. If there is sexual harassing behavior in the wotkplace,
the harassed employee should, if they feel safe doing so, directly and clearly express her/his
objection that the conduct is unwelcome and request that the offending behavior stop. The
initial message may be verbal. If subsequent messages are needed, they should be put in
writing in a note or a memo.

o Contact with Supervisory Personnel. At the same time direct communication is undettaken,
ot in the event the employee feels threatened or intimidated by the situation, the problem
must be promptly reported to the immediate supetvisor of the petson making the report
(unless that petson is the harasser/offender) and/ot to any of the following: a department
head, an ethics officer, the city manager, ot the Mayor.

® The employee experiencing what he or she believes to be sexual harassment must not
assume that the employer is aware of the conduct. If there are no witnesses and the victim
fails to notify a supervisor or other responsible officer, the municipality will not be presumed
to have knowledge of the harassment.

® Resolution Outside Municipality. The purpose of this policy is to establish prompt, thorough
and effective procedures for responding to every repott and incident so that problems can
be identified and remedied by the municipality. However, all municipal employees have the
right to contact the [llinois Department of Human Rights IDHR) or the Equal
Employment Opportunity Commission (EEOC) for infotmation regarding filing a formal
complaint with those entities. An IDHR complaint must be filed within 180 days of the
alleged incident(s) unless it is a continuing offense. A complaint with the EEOC must be
filed within 300 days.

Documentation of any incident may be submitted with any report (what was said or done, the date,
the time and the place), including, but not limited to, wtitten records such as lettets, notes, memos
and telephone messages.

Supetvisots shall immediately report any conduct that may violate this policy of which they become
aware of to their Department Head who will in turn tepott to the Mayor. The Mayor will advise the
City Council of all such complaints.

3|Page
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DRAFT POLICY
AGAINST DISCRIMINATION, HARASSMENT, AND SEXUAL MISCONDUCT

V. INVESTIGATION PROCEDURES

All reported violations of this policy will be investigated. The investigation will be conducted
thoroughly and promptly. It may include interviews with the person making the complaint; the
petson against whom the complaint is made, any potential witnesses identified by either person, as
well as with others whom the City believes may have relevant information. Employees are expected
to cooperate in this process. The investigation may also include review of pertinent documents and
other materials. In most circumstances, the person making the complaint will be requested to put
their complaint in writing, honestly setting forth full particulars (such as the date, time, location,
presence of any witnesses, etc.) to ensure that all possible violations of this policy are propetly
investigated.

The investigation will be conducted in a manner that protects the confidentiality of those involved
to the extent reasonably possible. Employees involved in an investigation may be instructed to or
instructed not to discuss the investigation with other employees depending upon the specific
citcumstances of the investigation. The City will use the critetia set forth in rulings of the National
Labor Relations Boatd in making these determinations.

The results of the investigation will be discussed with the person making the complaint and the
person against whom the complaint is made. This complaint procedure is a critical part of the City’s
efforts to eliminate unlawful workplace harassment. Persons who believe they have been unlawfully
harassed ot who receive repotts of unlawful harassment of othets ate required to use it. A request
not to investigate a reported violation of this policy cannot be honored.

The results of the investigation shall be reported to the Mayor and the City Council along with a
ptevention analysis.

VL PROHIBITION ON RETALIATION FOR REPORTING SEXUAL HARASSMENT
ALLEGATIONS

No municipal official, manger or employee or any municipal agency or office shall take any
retaliatoty action against any municipal employee due to a2 municipal employee's or any other
petson/resident's:

1. Disclosure or threatened disclosure of any violation of this policy,

2. The provision of information related to or testimony befote any public body conducting an

investigation, hearing or inquiry into any violation of this policy, or

3. Assistance or participation in a proceeding to enforce the provisions of this policy.
For the purposes of this policy, retaliatory action means the reprimand, dischatge, suspension,
demotion, denial of promotion or transfer, or change in the terms or conditions of employment of
any municipal employee that is taken in retaliation for 2 municipal employee’s involvement in
protected activity pursuant to this policy.

No individual making a report will be retaliated against even if a report made in good faith is not
substantiated. In addition, any witness will be protected from retaliation.

Similar to the prohibition against retaliation contained herein, the State Officials and Employees
Ethics Act (5 ILCS 430/15-10) provides whistleblower ptotection from retaliatory action such as
teptimand, discharge, suspension, demotion, or denial of promotion or transfer that occurs in
retaliation for an employee who does any of the following:

4| Page
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1. Discloses or threatens to disclose to a supetvisot of to a public body an activity, policy, or
practice of any officer, member, State agency, ot other State employee that the State
employee reasonably believes is in viclation of a law, rule, or regulation,

2. Provides information to o testifies before any public body conducting an investigation,
hearing, or inquiry into any violation of a law, rule, ot regulation by any officer, member,
State agency or other State employee, or

3. Assists or participates in a proceeding to enforce the provisions of the State Officials and
Employees Ethics Act.

Pursuant to the Whistleblower Act (740 ILCS 174/15(a)), an employer may not retaliate against an
employee who discloses information in a coutt, an administrative hearing, or before a legislative
commission ot committee, ot in any other proceeding, where the employee has reasonable cause to
believe that the information discloses a violation of a State or federal law, rule, ot regulation. In
addition, an employer may not retaliate against an employee for disclosing information to a
government ot law enforcement agency, where the employee has rcasonable cause to believe that
the information discloses a violation of a State or federal law, rule, ot regulation. (740 ILCS
174/15(b)).

According to the Illinois Human Rights Act (775 ILCS 5/6-101), it is a civil rights violation for a
person, or for two or more people to conspite, to retaliate against a person because he/she has
opposed that which he/she reasonably and in good faith believes to be sexual harassment in
employment, because he/she has made a charge, filed a complaint, testified, assisted, or participated
in an investigation, proceeding, or hearing under the Illinois Human Rights Act.

An employee who is suddenly transferred to a lower paying job or passed over for a promotion after
filing a complaint with IDHR ot EEOC, may file a retaliation charge — due within 180 days (IDHR)
or 300 days (EEQC) of the alleged retaliation.

VIL. CONSEQUENCES OF A VIOLATION OF THE PROHIBITION ON SEXUAL
HARASSMENT

Where harassment, discrimination or sexual misconduct has been found to have occurred, the City
will take is prompt and proportionate disciplinary action, up to and including discharge, based on
the behavior(s) at issue and the sevetity of the infraction. This disciplinary action may, but need not
necessarily, include:

a. Verbal or written reprimand;

b. Placing the offending employee on a cottective action plan for a period of time to be
identified;

c. Delay in pay increases or promotions;

d. Suspending the offending employee from wotk without pay;

e. Demotion;

f. Immediate termination.

In addition to any and all other disciplinary action that may be taken by the City, any petson who
violates this policy or the Prohibition on Sexual Harassment contained in 5 ILCS 430/5-65, may be
subject to a fine of up to $5,000 per offense, applicable discipline or discharge by the municipality
and any applicable fines and penalties established pursuant to local ordinance, State law or Federal
law. Each violation may constitute a separate offense. Any discipline imposed by the municipality
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shall be separate and distinct from any penalty imposed by an ethics commission and any fines or
penalties imposed by a court of law or a State or Federal agency.

Upon completion of the investigation, the City will advise the complaining employee of the results
of the investigation, including action taken, if any, against the offending individual.

VIII. CONSEQUENCES FOR KNOWINGLY MAKING A FALSE REPORT

A false report is a report of sexual harassment made by an accuser using the sexual harassment
report to accomplish some end other than stopping sexual harassment ot retaliation for reporting
sexual harassment. A false report is not a report made in good faith, which cannot be proven. Given
the seriousness of the consequences for the accused, a false or frivolous report is a sevete offense
that can itself result in disciplinary action. Any person who intentionally makes a false teport alleging
a violation of any provision of this policy shall be subject to discipline ot discharge pursuant to
applicable municipal policies, employment agreements, procedutes, employee handbooks and/ot
collective bargaining agreements.

In addition, any person who intentionally makes a false report alleging a violation of any provision
of the State Officials and Employees Ethics Act to an ethics commission, an inspector general, the
State Police, 2 State’s Attorney, the Attotney General, ot any other law enforcement official is guilty
of a Class A misdemeanor. An ethics commission may levy an administrative fine of up to $5,000
against any person who intentionally makes a false, frivolous or bad faith allegation.

IX. ADDITIONAL RESOURCES

If you have any questions conceming the City's policies on this matter, please see your supervisor or
the City Attorney. Further information may also be obtained from the Illinois Department of
Human Rights, 312-814-6200, or the Equal Employment Opportunity Commission (EEOC), 800-
669-4000 or for matters involving the abuse of minors the Illinois Depattment of Children and
Family Services (DCFS), 800-25-ABUSE.
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Alicia Ruiz
6'* Ward Alderman

The City of Berwyn

A Century of Progress with Pride

6700 West 26" Street Berwyn, lllincis 60402-0701 Telephone: (708) 788-2660 Fax: (708) 788-2675
www.berwyn-il gov

October 4, 2018

City Council Members
City of Berwyn

Dear Council Members:

I would like to rescind our vote to approve the handicap parking spot at 1820 Wesley Avenue
that occurred at the City Council meeting on 8/28/18. 1regret this application was confused
with another handicap parking spot in the 6™ Ward. I would like to motion to move forward
with the original deny placed on the Agenda for our meeting on 8/28/18.

Respectfully,

Jtane M L
Alicia M Ruiz
6" Ward Alderman
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The City of Berwyn Alicia Ruiz

6t Ward Alderman

A Century of Progress with Pride

6700 West 26" Street Berwyn, Illinois 60402-0701 Telephone: (708) 788-2660 Fax: (708) 788-2675
www.berwyn-il.gov

October 5, 2018

City Council Members
City of Berwyn

Due to the increased diversity of our City’s demographics especially, the Hispanic population
(65% Hispanic) it is in the City’s best interest to provide language translations in our docu-
ments but more importantly provide translation at City wide and Aldermanic meetings for all to
be able to attend and receive vital information in the comfort of their language.

Therefore, I would like to request that Alderman Lennon, Chair of the Outreach committee
conduct a research for options to provide maierials and translation for City wide and

Aldermanic meetings.

Respectfully,
(tagne M ok

Alicia M Ruiz
6th Ward Alderman
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BERWYN POLICE DEPARTMENT
[ ]

*Serving with Pride

Mayor Chief of Police
Robert J. Lovero Michaet D, Cimaglia

September 25, 2018

Honorable Mayor Robert J. Lovero and
Members of the Berwyn City Council
6700 W. 26™ Street

Berwyn, Illinois 60402

RE: Life Saving Recognition Award
Ladies and Gentlemen,

I would like to present Officer Casey Stefano with a Life Saving Award at the Berwyn City Council
meeting on Tuesday, October 9%, 2018.

On August 30, 2018, the Berwyn Police began offering and a new service to our community. All of
our police officers began their training on how to utilize Narcan, a narcotic that is used to reverse
Opioid overdoses. Once trained, officers were all issued Narcan that they can use on calls for service
until emergency medical technicians can arrive on the scene.

On Monday, September 10, 2018, Officer Casey Stefano responded to the McDonald’s Restaurant for
a report of a man in the bathroom not responding and barely breathing, The patient showed multiple
signs of an Opioid overdose. Officer Stefano took quick action and administrated a dose of Narcan,
Paramedics arrived shortly thereafter and transported the individual to the hospital. Because of Officer
Stefano’s quick actions, the citizen’s life was saved and the individual made a complete recovery in the
hospital.

Officer Stefano acted professionally and should be commended for his outstanding work!

Thank you in Advance,

7Y -

{
Michael D. Cimaglia
Chief of Police
Berwyn Police Department

6401 West 31" St Berwyn, IL 60402 - Emergency 9-1-1 -708-795-5600 — Fax 708-795-5627
www.berwynpolicedepartment.com
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S
The City of Berwyn Anthony T. Bertuca

City Attorney

A Century of Progress with Pride

October 9, 2018

Margaret M. Paul
City Clerk

City of Berwyn
6700 W. 26™ Street
Berwyn, Illinois 60402

Re: 2018 WC 009829 & 2018 WC 009830

Dear Ms. Paul:

Please put this item on the October 9, 2018 agenda authérizing the settlement of the ab_m}e referenced
matter for the total of $38,759.00 based upon City Council authority granted in Executive session.

Very truly yours,

Clarbonsy 7 BerToen

Anthony T. Bertuca
City Attorney

6700 West 26" Street Berwyn, Illinois 60402-0701 Telephone: (708) 788-2660 Fax: (708) 788-2567 www.berwyn-il.gov
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The City of Berwyn Rasheed Jones

Finance Director

A Century of Progress with Pride

6700 West 26" Street Berwyn, lllinois 60402-0701 Telephone: (708) 738-2660 (708) 749-6468
www.berwyn-il.gov

Date: October 9, 2018

To: Mayor Robert J. Lovero
Members of the Berwyn City Council

Subject: Surplus Property
Based on the recommendation from the Public Works Director, Robert Schiller, the Finance
Department declares the following vehicle as surplus property:

1. 1997 GMC Yukon (VIN# 1GKEK13R13R1VJ719229)

The vehicle is over 20 years old and is in need of several mechanical Tepairs.

Respectfully submitted,

Rasheed Jon
Finance Director
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Rasheed Jones

Finance Director

The City of Berwyn

A Century of Progress with Pride

6700 West 26" Strect  Berwyn, llinvis 60402-0701 Telephonc: (708) 788-2660 (708) 749-6468
www.berwyn-il. gov

Date: October 9, 2018

To: Mayor Robert J. Lovero
Members of the Berwyn City Couneil

Subject: Surplus Property

Based on the recommendation from the Recreation Director, Anthony Martinucci, the Finance
Department declares the following vehicle as surplus property:

1. 1987 Chevrolet Suburban Silverado (VIN# 1GNGK26K3PJ366771)

The vehicle is over 30 years old and is in need of several mechanical repairs.

Respectfully submitted,

L,\/\ <

Rasheed Jon
Finance Director
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55
The City of Berwyn Charles D. Lazzara

Building Department
Director

A Century of Progress with Pride

6700 West 26" Street Berwyn, Illinois 60402-0701 Telephone: (708) 788-2660 (708) 788-1427
www.berwyn-il.gov

Date: September 28, 2018

To:  Mayor Robert J. Lovero
Members of the Berwyn City Council

Re:  Demolition of the 2538 S. Grove Ave
I am respectfully requesting permission to be granted to demolish the house and garage at 2538 S.
Grove. Current property owner will be rebuilding the new house and garage to meet all current zoning

codes.

Respectfully,

Charles D. Lazzara
Building Director
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Robert J. Lovero
Mayor

Charles Lazzara
Building Director

The City of Berwyn
A Century of Progress with Pride
6700 West 26™ Street  Berwyn, llinois 60402-0701 Telephone: (708) 788-2660 Fax: (708) 788-2675

www.berwyn-il.gov
October 1, 2018

To: Mayor Robert J. Lovero
Members of the Berwyn City Council

Re: Remodeling City Hall / CDBG

I am respectfully requesting permission be granted to move forward with the remodeling of the
basement of city hall to accommodate the director and two employees of the CDBG. The cost
of the work is less than $10,000.00, however I have attached three proposals for the same scope
of work to ensure competitive pricing.

Building Directo
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Don Kusper
DBA K’S
3833 Grove
Brookfield, Il 60513
630-675-8710
Fax — 708-485-2961

Berwyn Build Dept 8/1/18
Attn Chuck
708-788-2660

Basement Build Out
CDBG Reception area
Build and finish one wali to separate the area.
Remove a section of another wall and install 1 window and half door.
Instali peel and stick floor.
Reconfigure the electric and lighting as needed.

Conference space

Remove and reconfigure one wall.

Remove a section of wall and Install one door and one window as per plan.
Add a drop ceiling to the back section of this room as needed.

Regina

Remove a section of wall and install one window.

Install a drop ceiling in entire area with 2x4 drop in lighting.
Reconfigure the electric as needed.

Flooring to be determined.

Rasheed/Finance

Build a new wall in order to separate the area.

Install two doors as needed per plan.

Reconfigure the lighting and drop ceiling in order to make this happen.

All new walls and affected areas will be finished drywall and painted with colors to be
determined.

Total $9,350.00
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$olid Remodeling Inc.
1340 St. Vincents Drive

Lemont, 1L, 60439
Phone: 708-987-1515

Date. 09/10/2018

This proposal is for the Remodeling of the Berwyn city hall basement to
accommodate three additional CDBG employees. The scope of work provided by
the city is attached and total cost for the job is $13,375.00
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Basement Build Out
CDBG Reception area
Build and finish one wall to separate the area.
Remove a section of another wall and install 1 window and half door.
Install peel and stick floor.
Reconfigure the electric and lighting as needed.

Conference space

Remove and reconfigure one wall.

Remove a section of wall and Instal one door and one window as per plan.
Add a drop ceiling to the back section of this room as needed.

Regina

Remove a section of wall and instali one window.

Install a drop ceiling in entire area with 2x4 drop in lighting.
Reconfigure the electric as needed,

Flooring to be determined.

Rasheed/Finance

Build a new wall in order to separate the area.

Install two doors as needed per pian.

Reconfigure the lighting and drop ceiling in order to make this happen.

All new walls and affected areas will be finished drywall and painted with colors to be
determined. %
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Basement Build Out
CDBG Reception area
Build and finish one wall to separate the area,
Remove a section of another wall and instali 1 window and half door.
install peel and stick floor.
Reconfigure the electric and lighting as needed.

Conference space

Remove and reconfigure one wall.

Remove a section of wall and Install one door and one window as per plan.
Add a drop ceiling to the back section of this room as needed.

Regina

Remove a section of wall and install one window,

Install a drop ceiling in entire area with 2x4 drop in lighting.
Reconfigure the electric as needed.

Flooring to be determined.

Rasheed/Finance

Build a new wall in order to separate the area.

Install two doors as needed per plan.

Reconfigure the lighting and drop ceiling in order to make this happen.

All new walls and affected areas will be finished drywall and painted with colors to be

determined.

$ 12,000.00
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The City of Berwyn Robert P. Schiller

Director of Public Works

A Century of Progress with Pride

October 4, 2018

To:  Mayor Robert J. Lovero
Members of the Berwyn City Council

Re:  Recommend award for the Program Year 2017 CDBG water main and sewer section
replacements and roadway improvement projects.

On September 21, 2018, staff opened sealed Request for Proposal responses for the CDBG program year
2017 water main replacement and sectional sewer replacement on Cuyler Avenue from Roosevelt Road
to 14™ Street, and roadway, sidewalk, sewer and ADA improvements for the same area. The tabulation
of bids is included with each recommendation.

In the past, the water main replacement projects were specified with 1 inch service taps and new 1 inch
lines to the round way/buffalo box. This year we specified 1.5 inch taps and an alternate price with our
standard minimum 1 inch tap and service to compare pricing. The proposals came in a little above the
engineers estimate and the difference between the 1.5 inch service lines and the 1 inch service lines was
a savings to the City of $55,369. Staff will also discuss with the contractor, the option of residents
obtaining proposals to replace their water service from the new round way to the house. Staff has
reviewed the tabulation of bids and the engineer’s opinion and concurs with their recommendation to
award the project including the use of 1 inch service connections to Riccio Construction for the proposal
amount of $663,016 and include a 5% contingency ($33,150) for any unforeseen items that arise during
the construction project. This project will begin immediately after award of the contract and signed
contracts.

Recommended Action

City Council award the program year 2017 CDBG project for water main and sewer section
replacements and roadway improvement to Riccio Construction Corporation for the proposal amount of
$663,016 with a 5% contingency of $33,150.

Respectfully,

I

Robert Schiller
Director of Public Works

1 Public Works Drive Berwyn, lllinois 60402-0701 Telephone: (708) 7494700 Fax: (708) 749-9503 www.berwyn-il.gov
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NOVOTNY ONICIPAL CONSULTANTS
ENGINEERING

September 24, 2018

Mr. Robert Schiller
Director of Public Works
City of Berwyn

1 Public Works Drive
Berwyn, [llincis 60402

Re: PY 2017 C.D.B.G. Roadway Sewer & Water Main Replacement
HUD Activity NOS. 851, 652, 653

Dear Bob:

Bids were received and opened for the above-referenced project at 10:00 a.m. on Septerﬁber 21, 2018.
Five (5) bids were received, checked for accuracy, and their SAM.gov registration verified. Only (1)
bidder was not registered and active with SAM.gov., resulting in their bid being rejected.

Enclosed are two (2) bid tabulations of the bids for your review. The first is entitled “Bid Tabulation with
Water Service Connection, 1-1/2*" and the other is entitied “Bid Tabulation with Water Service
Connection, 1°. The Specifications for this project afforded the Contractor the option to provide prices
for two Alternate Bid ltems, as shown on Page 2 of the enclosed Tabuiations. Alternate items 1 and 2
use one inch (1) water service connections for near and far side connections.

The low bidder on the base bid only items was Suburban General Construction, submitting a bid in the
amount of $718,385.00, which was $54,955.00 (8.28%) above the Engineer's Estimate of $663,430.00

The low bidder on the base bid with alternate items was Riccio Construction Corporation, submitting a

bid in the amount of $663,016.00, which was $36,786.00 (5.87%) above the Engineer's Estimate of
$626,230.00.

As discussed with city staff, the alternate bid items would meet the required service needs of the
residents. in addition, by utilizing the alternate bid items, there would be a cost savings of almost
$55,000 towards the original project budget. Therefore, i is our recommendation to award the contract
to Riccio Construction Corporation, P.O. Box 672, Palos Park, IL 60464, in the amount of
$663,016.00.

Please call if you have any guestions regarding this matter.

Sincerely,
NOVOTNY ENGINEERING
Thomas R. Brandstedt, P.E.
TRB#Arb
Enclosure

ce; Ms. Regina Mendicino, Director
File No. 18147

545 Plainfield Road, Suite A * Willowbrook, IL ¢ 60527 * Telephone: [630) 887-8640 ¢ Fax: (630) B87-0132
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Robert J. Lovero
Mayor

3
‘( The City of Berwyn

A Century of Progress with Pride

6700 West 26" Street  Berwyn, Illinois 60402-0701 Telephone: (708) 788-2660 Fax: (708) 788-2675
www.berwyn-il.gov

October 5, 2018

Mayor Robert J. Lovero
Members of the City Council

City of Berwyn

Subject: Payroll October 3, 2018

Ladies and Gentlemen:

The current payroll has been prepared for review by the finance department
and is ready for approval at the October 9, 2018 meeting.

Payroll: October 3, 2018 in the amount of $1,139,356.48

Respectfully Submitted,

Finance Department
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\é; The City of Berwyn Robert J. Lovero

Mayor

A Century of Progress with Pride

6700 West 26" Street Berwyn, linois 60402-0701 Telephone: (708) 788-2660 Fax: (708) 788-2675
www.berwyn-il.gov

October 5, 2018

Mayor Robert J. Lovero
Members of the City Council

City of Berwyn

Subject: Payables October 9, 2018

Ladies and Gentlemen:

The current payables were prepared for review by the finance department and
are ready for approval at the October 9, 2018 meeting.

Payables: October 9, 2018 in the amount of $1,738,092.52

Respectfully Submitted,

Finance Department
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] 7/
{"/b Christian Congregation of Jehovah’s Witnesses
4108 S. Qak Park Ave
Stickney, IL 60402
708-945-2404 - 708-795-6526

englishciceropw@gmail.com

October 1st, 2018
Dear City Clerk,

This is our official request to apply for permission to conduct our Community Service in
Berwyn, starting Monday, October 15th through Saturday, December, 22nd 2018 at the
following locations, days and times:

Locations:

Windsor & Oak Park
Windsor & Grove
Windsor & Harlem
Cermak & Home
Cermak & Elmwood
Cermak & Scoville
Cermak & Lombard
3308 & Oak Park

Days & Times:
Monday - Friday 7am-12pm & 4:30pm-6:30pm
Saturdays - 7am-1pm

Locations, days and times will vary due to the amount of volunteers available and weather

but will not exceed the above locations, days and times.

Thank you again for your assistance and the privilege of serving the community!

Sincerely,

/"/

(,
Art Gonzalez
Minister of Jehovah’s Witnesses
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City Council Communication - Request for Block Party

To: Mayor Robert J. Lovero and Members of the Berwyn City Council

From: Residents of the,g,;ﬁ 00 Block of i :DSZ ]A “Q ) &ZQ ;. (i.e. 1200 Block of Home)

Date: \C’),/I—JI/ 1P

Re: Request for Block Party Approval
Dear Mayor Lovero and City Council:
The residents of the above listed street request approval for our Block Party to be held on:

Requested Date: \ Q / 2 , 2018 from 8:00 a.m. until 9:00 p.m.

Rain Date: \L 7 a l » 2018 from 8:00 a.m. until 9:00 p.m.
We have also submitted the following forms with this request:

* Completed City of Berwyn Event Application, and
® A petition signed by at least 50% of the homeowners residing on our block.

| am the organizer of the Block Party. | have received and read the Berwyn Code of Ordinances
regarding Block Parties and Bounce Houses. My neighbors and | agree to abide by all the laws of the
City of Berwyn and State of lllinois. In addition, we state that:

® We understand that the use of fireworks is illegal in Berwyn and in lllinois. We understand that
our use of fireworks during our block party may result in the cancelling of our permit resulting
in the ending of our party along with the possible issuance of tickets and fines.

* We aiso understand that Live Bands, DY's or any amplified music must be kept at a reasonable
level so as not to disturb other neighbors.

* We agree to clean up our block after the party.

As the permiit holder, | understand that | am accepting responsibility for the activities conducted during
the time of this permit. | also agree to notify all my neighbors of the date and time of the Block Party.

Thank you for considering our Block Party request,

G\_O](i‘i\ ANV 1 i ‘\'Cn-‘

Print Name

2D eovh llo///_\\/t .

Phone Number ‘ e E-mail Address 3 ) C’OF«

PLEASE RETURN TO THE OFFICE OF THE CITY CLERK 8 WEEKS PRIOR TO YOUR REQUESTED DATE
€700 W 26™ St, Berwyn, IL 60402 Phone: 708-749-645)

Rev. 4-2018
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Robert J. Lovero

7th Ward Alderman
Rafael Avila

October 9, 2018

The Honorable Robert J. Lovero
Members of the City Council

RE: Handicap Parking Application #1220
1517 S. Maple Ave, Apt. #2, Berwyn, IL 60402

Ladies and Gentlemen:

The attached application has been reviewed and is submitted for your consideration with a
recommendation for APPROVAL of a handicap SPACE.

Address Applicant Name Application #
1517 8. Maple Ave, Apt. #2 Gail Dranke 1220
Thank you very much,

Rafael Avila
RA/sla

Enc: Handicap Application
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Application Numbex' 1220

Berwyn Police Department

6401 West 31st. Street
Berwyn, llinois 60402
708-795-5600
Fax 708-795-5627
Emergency Call 911

Handicapped - Parking / Zone
Request Form

To: !‘MayorRabert J. Lovero

From: ‘Berwyn Police Department Community Service Division
Date:  [9/14/2018

Officer: ‘T Young#183

Applicant Name: #Gail Drankie

Address: 1517 Maple szA@ZBmvynﬂﬁMG@
Telephone:
Nature of Disability:
_ Tnformaton -
Yes No Yes No

Doctor's Note/ Affidavit:[ x | | Interviewed:[_x | |
Owner's Support Letter Handicapped Plate -n
Handicapped Placard
Wheelchair|
OffStreet| | x | Walker/Cane:[
OnStreet| x | | Oxygen:| _ —

N ¥ T e P v S S iy Wt A Sy S o o1 L U AT T S e e e W T B S T R T T N e e e
Yes No

Meets Police Dept Space] x _ Report #:18-08695
Requirements Zone X.

| 71H  |Ward Alderman:  RAFAEL AVILA

Staff Recommendation
Approved X Denied
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Incident#: 18-08695

OFFICIAL SWORN POLICE REPORT

Berwyn Police Department

6401 W 31st Street Berwyn, IL 60402 (708) 795-5600

ESTATION COMPLAINT UCR/IOffense Code INCIDENT #

9041 (Applicant File) 18-08695

REPORT TYPE RELATED CAD # DESCRIPTION

Incident Report C18-053577 Applicant File

DoT# LOCATION OF OFFENSE (HOUSE ND., STREET NAME)

1517 SMAPLE AV Berwyn, IL 60402
HOW REGCENVED WHEN REFORTED TIME OF OCCURRENCE STATUS CODE STATUS DATE
09/12/2018 08:57  |09/12/2018 08:57

INVOLVED ENTITIES

NAME DOB |asE
Drankie, Gail B2
ADDRESS FBI12 Re .
1517 S MAPLE AV - 2 Berwyn, IL 50402

SEX | RACE HGT WGT HAIR PHONE

F Mobile

EYES siD# DL# DL State ALT PHONE

CLOTHING Handeuff Double Locked Prints Taken Criminal History
Employer

UCR fa,.._m.\'a [w __4_._\ oy ‘;E‘" umﬁ 2 RELATED EVENT # Count
9041 Applicant File, 1 f“? 3*4 o y . ZA“? [" '1 Rgpoﬂlﬁé Party 1

STATUTE e = l““;ﬁ_ﬁ = R iz amen

v VS 0 IR e i V)
[’ ] & B e ,5‘;“ ? N ~,r'
G GOV A P ]
INVOLVED VEHICLES
] VEH/PLATE # STATE TYPE INVOLVEMENT VIN #
IL Carryall/SUV Involved
YEAR MAKE MODEL COLOR OWNER
2010 Ford Escape Gray Drankie, Gail
COMMENTS
Towed Towed By ‘Tow Number Impounded Hold
NARRATIVES
PRIMARY NARRATIVE
Gail Drankie - is requesting a handicapped parking space in front of her residence located at 1517
Maple. She drives a gray 2010 Ford Escape I1 Berwyn VT# 47073, and has a Valid I handicapped
placard# MA049850. She resides in a multi unit building with a 2 car garage, Gail has no access to garage, the
building owner parks in it. There are no handicapped signs on the block. Maple Pool and the Skate Park are located
across the street. The block is mostly multi unit apartment buildings.
Page 1 0f 2
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Incident#: 18-08695

OFFICIAL SWORN POLICE REPORT

Berwyn Police Department

6401 W 31st Street Berwyn, IL 60402 (708) 795-5600

STATION COMPLAINT UCR/Offenss Code INCIDENT #

9041 (Applicant File) 18-08695

REPORT TYPE RELATED CAD # DESCRIPTION

Incident Report C18-053577 Applicant File

DoT# LOCATION OF OFFENSE (HOUSE NO,, STREET NAME)
1517 S MAPLE AV Berwyn, IL 60402

HOW RECEIVED WHEN REPORTED TIME OF OCGURRENCE STATUS CODE STATUS DATE
05/12/2018 08:57  |09/12/2018 08:57

Gail meets the requirements for handicapped parking according to the City of Berwyn ordinance 484.05

REPORTING OFFICER
YOUNG, TERRY

Unit & SUPERVISOR

183

Unit #

Page 2 of 2
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Handicapped Space/Zone
Police Department Site Inspection

Applicaiion # 1220
Police Department Designee C.5.0. Terry Young

Comments: Resides in multi unti builidng with 2 car garage. No handicapped signs
on block. The Maple Pool and skate park are located across the street. The block is mostly
multi unit buildings.

Date: 9/14/2018 Police Report # 18-08695

Handicapped Space/Zone
Public Works Site Inspection

Application # 1220
Public Works Director or Designee Dan Schiller

Comments: There are no obstructions to installation of a.reserved space at this
location. There are no existing reserved spaces on the block. The block is zoned 7-1 parking.
The applicant’s vehicle was parked in front of the subject property at the time of inspection.
There is a 2 car garage on the property wuth no access.

Meets Public Works Criteria:

Parking Space Yes X No
Parking Zone Yes No X
Date: 9/28/2018 Police Report # 18-08695
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Handicapped Space/Zone
Traffic Engineer Site Inspection

Application # 1220
Traffic Engineer or Designee Nicole Campbell

Comments: No additional comments.

Meets Traffic Criteria for:
Parking Space Yes X No 0
Parking Zone Yes 0 No X
Date: 10/2/2018 Police Report # 18-08695

Rec'd by City Clerk: 10/2/2018

To Alderman: 10/2/2018

To Council: \OIOS/ 18
Determination: APPROVE
Notice to Applicant:

Paid:

Sign #;

Comments:
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O
Margaret Paul \(br\b‘

City Clerk )EE(

The City of Berwyn
Mayor Rabert J. Lovero

Plate landicap Placard to park any vehicle in a
designated Handicap Parking space

K INITIAL CIRENEWAL

Gail Dinnkie . 1517 Maple A,
(Name of Handicapped Applicant) (Date of Birth) (Berwyn Address )

{(Name of caregiver, or guardian if minor) (Date of Birth) (Telephone /_Céll Phone Number)

Are you the homeowner? Yes Is there a Driveway/Carport on the property? Yes@

Is there & garage on the property? @No if so, what is the garage currently being used for? ﬂ‘H‘\ e

"}‘ enant$ Use cnraas.
—/ -

*******************************************************************

Vehicle Information
Ao Frep Esoape, Aoto - Gray /Sf [Ver
(Vehicle make and model) ' (Year/Color) ¢ 7
47073
(Illinois License Plate Number) (Current City Vehicle Sticker Number)

1 am the driver of the vehicle - @ No M A DM@{D

(lllinois Permanent Handicap Placard Number)

L hereby affirm that the information provided is true and correct, and it shall be prohibited and unlawful for any
person b file a sworn affidavit. which said person knows to be false or believes to be false.

29, 2018

Date

C e F e vogr o m

Sigriature of Applicant or Legal Guardian

Return the completed form to the City Clerk’s Officé at Berwyn City Hall
6700 West 26™ Street, Berwyn, Iilinois
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The City of Berwyn

Margaret Paul
Mayor Robert J. Lovero

City Clerk

A Century of Progress with Pride
6700 West 26" Street  Berwyn, inois 60402-0761 Telephone: (708) 788-2660  Fax: (708) 788-2675
www.berwyn-il.gov

Physician Form (A)

This form must be filled out in its entirety and signed by your physician.

Physician must state, by printing below, the nature of the patient’s handicap
- [ ' ‘

=N\ ; — P .

= B L " T

AN A Fr Sy o,

. - 5 © )

Does the patient utilize any of the following? :

Walker Wheel Chair Cane Oxygen

I hereby certify that the physical conditions of the above named “Handicapped Person”
constitutes him/her as a handicapped person as defined under the statutory provision Par, 1-159
(Physically Handicapped Person — Every natural person who has permanently lost the use of a
leg or both legs or an arm or both arms or any combination thereof or any person who is so
@ﬂy disabled as to be unable to move without the aid of crutches or a wheelchair.)

A

AN .
S—— v\ (RAA AN - QMQH_ZQLB
(Physician’s Si@mrefswmp) (Date)
——— —— . r f
Stgene Frunspoe. Do O East Bulyy oo
(Print Physician’s Name) (Address and Telephone éﬁmber)

ceaf £ Heo c .
Plommste | T

Return the completed form to the City Clerk’s Office at Berwyn City Hall
6700 West 26" Street, Berwyn, Illinois
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The City of Berwyn

Margaret Paul
Mayor Robert J. Lovero

City Clerk

A Century of Progress with Pride

6700 West 26" Street Berwyn, lllinois 60402-0701 Telephone: (708) 788-2660  Fax: (708) 788-2675
www.berwyn-il. gov

Form B

Owner Consent For Handicap Sign
Placement/Drop-off Zone

I 5 , owner/manager of the property at
517 M aple Ave, , state as follows:

1) That €181 Drankie is a tenant at the above listed

property.

2) That (93 Drankie. hasno access to any parking
on the premises.

3) Thatif Clail Drankje s granted a handicapped
sign or drop-off zone by the City of Berwyn, I have no
objection to the placement of signs in front of this address,

4) I agree to notify the City of Berwyn if Gfail -Dran Kig no
longer resides on the premises.

Signature/Date
Name:_
Address:_
Phone#:_ - d
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Charles D. Lazzara
Building Director

Robert J. Lovero
W Mayor

A Century of Progress with Pride

6700 West 26" Street Berwyn, [llinois 60402-0701 Telephone:; (708) 788-2660 Fax: (708) 788-1427
www.berwyn-il.gov

October 1, 2018

Honorable Robert J. Lovero

Mayor of the City of Berwyn

Members of City Council

Re: Building and Local Improvement Permits

Gentlemen:

Attached is the financial report of Building and Local Improvement Permits issued by

the City of Berwyn for the month of September 2018, along with a copy of Permit
Statistics for this same period.

Charles D. Lazzara
Building Director
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November
November
November
November

October
Qctlober
October
October
October
October
QOctober
Octlober
October
October
October

September
September
September
September
September
September
September
September
September
September
September

Bldg
Dump
Elec
Fence
Gar
HVAL
Impr
Plum
POD
Roof
Sign
SmCaell

Bldg
Durnp
Elec
Fence
Gar
HVAC
Impr
Plum
POD
Roof
Sign

Bldg
Dump
Elec
Fence
Gar
HVAC
Impr
Plum
POD
Roof
Sign

36
10

24

13
239

356

447

406



Permit Detail

Total Permits Issued 4755
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Permits Issu ed Monday, October 1, 2018 11:05 AM

For Period Beginning 9172017 And Ending 9/30/2018
Sep '2018 i SmcCell I
Aug 2018 i — : i Sign
Jul ‘2018 [ ' CIRoof
POD
Jun 2018 Grr—g o
May "2018 = - , : H Plum I
Apr *2018 s O Mural
|
Mar '2018 5 - Impr
i . HHVAC
Feb ‘2018
————— E Gar
Jan '2018 E
Dec '2017 BFence
e E
Nov ‘2017 g - ! ElElec
l i | El Dum
Oct "2017 |=mm : P
F N Bidg
Sep 2017 Lo T T T [ T T ] [ |
4 v - L s ]‘ 4 2. rd 4
0 25 50 75 100 125 150 175 200 225 250 275 300
Permit Detail
2018 Septamber Bldg 20 2018 July Bidg 38
2018 September Dump 6 2018  July Dump 23
2018 September Elec 17 2018 July Elec 29
2018 September Fence 18 2018 July Fence 31
2018 September Gar 3 2018  July Gar 3
2018 September HVAC 8 2018  July HVAC 16
2018 September Impr 185 2018  July Impr 201
2018 September Mural 2 2018  July Murat 2
2018 September Plum 16 2018 July Plum 28
2018 September Roof 48 2018  July POD 1
2018 September Sign 4 2018  July Roof 51
338 2018  July Sign 5
2018  August Bldg 41 428
2018  Awgust Dump 13 2018 June Bidg 35
2018  August Elec 17 2018  June Dump 11
2018  Awugust Fence 3 2018 June Elec 34
2018  August Gar 5 2018 June Fence 32
2018  August HVAC 10 2018 June Gar 5
2018 August Impr 267 2018  June HVAC 24
2018  August Plum 16 2018 June Impr 241
2018 August POD 3 2018 June Plum 14
2018 August Roof 47 2018  June POD 5
2018 August Sign 10 2018 June Roof 48
450 2018  June Sign 8
2018 June SmCell 1

458
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Permits Issued By The Building Department

Monday, October 01, 2018
Between: 9/1/2018 And  9/30/2018
! Building Permits Issued: 20
l Cost of Improvements: $502,310.00
l Dumpster Permits Issued: 6
I Cost of Improvements: $650.00
i
i Electrical Permits Issued: 17
| Cost of Improvements: $27,671.00
i
! Fence Permits Issued: 18
;' Cost of Improvements: $35,343.00
i
!
! Garage Permilts Issued: 3
i Cost of Improvements: $38,487.60
HVAC Permits Issued: 8
| Cost of Improvements: $107,156.00
i  Local Improvement Permits Issued: 195
] Cost of Improvements: $807,504.21
¥
| Moural Painting Permits Issued: 2
| Cost of Improvements: $0.00
!: Plumbing Permits Issued: 16
! Cost of Improvements: $37,869.41
i Roofing Permits Issued: 49
| Cost of Improvements: $442,883.20
Sign Permits Issued: 4
Cost of Improvements: $13,650.00
Total Permits: 338 Total Improvements: 2,013,523.82
Fees Collected
“Backfill Inspection  {  $195.00
3 Mﬁmmﬁuilding'Perrmit Fee |  $6,070.00
T Building Final "$4,400.00
{ Building: Permit Fees Report ) Page 1 0f 3
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Permits Issued By The Building Department Monday, October 01, 2018

Between: 9/1/2018 And  9/30/2018

_ " Chimney Liner Rough ) J $100 00 |
T Chim ney mr_lffnal o _ _;_ $1 00.00
Gutter/Downsb_ou)i Final Inspection 3 $200.00

fm__l\d_asonr;f_ﬁral Inspectrcﬁh_—— T s375.00

| Local Ir Improvement Permlt Fee T $14,340.00

] v Electrlcal Rough . $2 100.00
Electrical Permit Fees T T e7s000
| Prellmlnary Eiectrlc ] i $300.00
| Elecirical Underground | $150. 00 |
T Electrical Service { $350.00
T Electrical Final = $3 450.00
i~ Sign Permit Fees "'_““i “TTTTT8490.00
7 Footing Inspection ?_ “TT$270.00
i FramingRough 1 $1,350.00
[ FencePermitFee | ‘$:'571§5' 00
i ?'H"r%uno'aﬁnlln'égealon R $130.00

o PIumblng Rough " 7$1,450.00

| ]

f_ ~ " Plumbing Permit Fees _i ) $640 00
T Plumbing Final T $1.800.00
j"—“'"'ﬁrelrmrﬁ"é'ry”Plumbrhé‘ Rl $200. 00
" Plumbing Inspection Underground ’__ $1 1000.00
__" Prum't;rﬁé’“uﬁ'dergrouhd Tap 3 ~7$300.00
i Plumblng UndéraFa“urTa Service i $350.00
™ Plumbing Underground -Divorce _'_!." o T_§§545"60_"
=15a‘ﬁrﬁ;,‘ﬂ‘ﬁaérgmund PVC Installatrml TTTT$150.00

T )

o R D W i . g 0 i

,frmbrng Underground-Bedding Inspecti ; . $150.00

! Plumbmmm Head Test R $150.00
A Chloroloy Inspectlon o "$50.00
5‘_“ Post ost Hole/Pier 1nspectlon ; - $1 476b6
. RPZTestDDCAVave | $100.00
{  HVACPermitFees i $450.00
i HVAC SRough I $920.00
| " "HVAC Final ] $1 245, 00
|’ﬁé‘&’|a‘t[6’”hir‘i€é"ét"obp‘[ﬁg Inspectronﬁi '$760.00
T Water Meter Fee 1 $1,300.00
,f T TapFee T i U$2500.00
] Demo Final lﬁ's‘rs‘eaion‘ N $100 00
T BumpsierPOD 1 $900.00
i ParkwayUse “—E" T 7$300.00
777 Parkway Inspection & $350.00
( Building: Permit Fees Report ) Page2 of 3
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Permits Issued By The Building Department Monday, October 01, 2018

Between: 9/1/2018 And  9/30/2018

o 3 ) v v

i Pre-Pour Inspection [ " $2,255.00
{7 SlabPre-Pour | $130.00
[ 7 Stack Test T $700.00

]____Edewalk Openlng | ~$75.00

C " Pre-Pour Strt/Sdwik/Alley | $300.00
T T  Sireet dpemﬁg g | $450.00
" Roof Covering PermlthF'Fm 8421000
i Roof F lfﬁm_a'lnl'n'sﬁﬁéréﬁ%hm T $3,650.00
i Siding Final Inspectlon 1 $200.00 '
a"h“"“"‘ﬁ"Gaé‘rha‘g'ékf’érmlt Fee ‘_,_ "7$200.00

;_-;"'““““‘"“‘éa"; Pressure Test I 815000
*_,. Water Pressure Test 1 $150.00
& Pré"ifﬁfﬁaw_lﬁre Deparment | $50.00
{7 Rough Fire Department i $250.00
" Final Fire Department | $300.00
" Restoration Inspection | $550.00
\Total Fees Collected . . . . . $66,270.00

( Building: Permit Fees Report ) Page 3 of 3
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